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October 2017
Dear Colleague,
ADMINISTRATION ASSISTANT
Thank you for your enquiry about this post.
We seek to appoint a great Administration Assistant to join our administration team within our school. 
Denbigh High School has a strong local and national reputation as an outstanding school and it is a very dynamic and exciting place to work. Our staff are highly valued, well supported and benefit from extremely positive pupil relationships and a calm and purposeful working environment. 

These qualities are a central characteristic of our school and have been cultivated over many years through a whole school ethos that ensures that everyone works together to help one another succeed. Our core value statement ‘High achievement for all is our shared responsibility’ reflects this ethos and is understood and embodied by every child and adult in the school.

You can be sure of real fulfilment and a sense of achievement if you join our team and we have outstanding professional development opportunities within Denbigh and across our family of schools.

I hope that you feel your professional and personal qualities coincide with the opportunities that we can offer you and I look forward to receiving your application by noon Friday 20th October 2017.
If you have any further questions then please contact Geraldine Fallon, Office Manager, and she will be only too glad to help.
Please then email your completed application form to vacancies@chilternlearningtrust.org.
Yours sincerely


Colin Townsend

Headteacher

