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JOB DESCRIPTION

POST:
Head of Mathematics
EFFECTIVE DATE:

January 2018
SALARY:


Circa £43,000  
1.
GENERAL INFORMATION:

The postholder will be responsible to the Head of Faculty and play an active part in ensuring that the College’s shared outcomes as follows are achieved:

· Students enrol

· Students achieve

· Students remain on full, enjoyable and challenging programmes

· Students aim high and progress

General Conditions:



The post is subject to the Conditions of Service Handbook for Teaching Staff in former Sixth Form Colleges as adopted and subsequently amended by the Corporation. 
2.
JOB PURPOSE:
· To support the work of the Head of Faculty in managing the faculty.  This includes delegated responsibilities such as the line management of teaching staff assigned to you for line management.
· To coordinate the provision within your area of responsibility.  To advise the Head of Faculty on curriculum development, teaching and learning strategies within the curriculum area.
· To promote and embed numeracy across the college. 
· To promote the development and outreach of numeracy and Maths in the college and wider community, including feeder schools, HE institutions & other partnerships.
· To broker partnerships in order to support the quality and impact of numeracy and Maths provision.
3.
KEY ACCOUNTABILITIES:

The following duties will be in addition to the professional duties which teachers employed by a Sixth Form College may be required to perform:
· To develop strategies to consistently embed numeracy across the college. 
· To ensure that staff are maximising opportunities for numeracy into teaching learning and assessment including delivering staff CPD and leading on the college numeracy strategy.
· To keep abreast of the national numeracy agenda and to implement developments to impact positively on classroom practice.
· To support the Head of Faculty in the performance of their duties to improve the quality of provision.

· Keep up to date with academic and vocational elements of subjects in English; lead and encourage curriculum development in the faculty. 
· Ensure that teaching, learning and assessment is consistently high quality with in your area of management through regular monitoring, support and action planning.
· Ensure that teachers adequately prepare their students for assessments and that they are guided appropriately with regards to examination entries and re-sits.

· Ensure that teachers and tutors follow up attendance issues and disciplinary issues as appropriate, implementing the college policies relating to student discipline; act as a point of referral to support and reinforce teachers in this regard.  
· Ensure that teachers/tutors complete satisfactory and timely student reviews and references for UCAS and other purposes.

· Participate in the arrangements for the appointment, induction, promotion, appraisal and lesson observation of staff within the curriculum area and also in arrangements, where necessary, regarding conduct, capability and discipline of staff within the curriculum area.

· Support teachers in their role as personal tutor in the referral of problems faced by students where the personal tutor is unable to resolve them, and respond appropriately to parental enquiries.

· Participate in the provision of advice and guidance to current and prospective students in the period following the publication of A, AS and GCSE results in the summer.

· Interview a proportion of the students applying to the college as directed by the DP. 

· To coordinate the checking, overview supervision and moderation of any externally assessed units as required by the Examination Board.

· To advise the Head of Faculty on curriculum developments. 

· To participate and lead on self-assessment within your curriculum area, including the completion of course reviews, action plans and key quality documents.
· To support the Head of Faculty in the Self-assessment of the faculty and the forming of improvement plans.
· To coordinate liaison activities with schools which involve the subjects/s managed including attending relevant meetings such as subject network meetings and other relevant external meetings. 

4.
OTHER RESPONSIBILITIES

· To maintain a high level of awareness of the principles of safeguarding and child protection as they apply to vulnerable groups.  

· To understand the duties and responsibilities arising from College policies and procedures relating to Safeguarding and Child Protection.

· To maintain an appropriate working environment in accordance with the College’s Health and Safety Procedure.

· To participate in the Staff Appraisal system, attending training sessions as appropriate.

· Such other duties as may reasonably be allocated within the purview of the post by the Principal or Deputy Principal. 

