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Job Description 

Teaching Assistant/LS Assistant/Early Years Practitioner

We are a vibrant school and the teaching assistants and nursery nurses should be innovative and hardworking, committed to raising standards and the quality of learning for all pupils.
Teaching Assistants are directly accountable to the Heads of Year, then the Deputy Headteacher/Head of Pre-Prep and Nursery and ultimately the Headteacher.  


[bookmark: _GoBack]Key Purposes of the Position

· To work with class teachers to raise the learning and attainment of pupils. 
· To promote pupils’ independence, self-esteem and social inclusion. 
· To give support to pupils, individually or in groups, so they can access the curriculum, take part in learning and experience a sense of achievement 
· To carry out the professional duties of a teaching assistant as described in this job description and uphold all school policies.


Teaching and Learning

He/she will

· Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to support the work of the teacher and increase achievement of all pupils including, where appropriate, those with special educational needs and disabilities (SEND).
· Promote, support and facilitate inclusion by encouraging participation of pupils in learning and extracurricular activities.
· Use effective behaviour management strategies consistently in line with the school’s policy and procedures. 
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment.
· Help to organise and manage teaching space and resources to help maintain a stimulating and safe learning environment.
· Observe pupil performance and pass observations on to the class teacher/Head of LS (where appropriate).
· Supervise a class if the teacher is temporarily unavailable. 
· Use ICT skills to advance pupils’ learning where necessary. 
· Undertake any other relevant duties given by the class teacher/Head of LS (where appropriate).


Duties and Responsibilities

He/she will

· Attend meetings as necessary.

· Make a positive contribution to the wider ethos of the school.

· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s value and vision.

· Provide cover where requested.

· Undertake duties as requested.
· Work with others on pupil development to secure co-ordinated outcomes.
· Collaborate and work with colleagues and other relevant professionals within and beyond the school.
· Develop effective professional relationships with colleagues.
· Maintain high standards of time keeping.
· Attend after-school events as necessary.
· Ensure the highest levels of discretion and confidentiality.
· Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role.
· Read and understand lesson plans shared prior to lessons, if available.
· Prepare the classroom for lessons if necessary.
· Fulfil all training requirements, whether in person or online, as expected. 
· Support the admissions process by proactively marketing the school during tours, open mornings, handovers and the joining process.

Health, Safety and Discipline
He/she will
· Promote the safety and wellbeing of pupils and all within the school community.
· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment.

Professional Development
He/she will
· Take part in the school’s appraisal procedures.
· Further develop own professional knowledge and skills by attending relevant courses, reading to keep abreast of current educational thinking and participating fully in school staff development.

No description of responsibilities can be fully comprehensive, and this job description is subject to review and modification as necessary. 



Equal Opportunity

The post holder will be expected to carry out all duties in the context of and in compliance with the school’s Equal Opportunities Policies.

From time to time the needs of the school will inevitably change.  As a member of the school team, the successful candidate must be prepared to change areas of responsibility, re-negotiate his/her personal job description with the Head Teacher to allow for the development of the school and his/her own professional and personal development. The job description may be amended at any time, after discussion. 

Safeguarding

The welfare, health and safety of all those who learn, work or visit Kingshott School is our prime concern. The post holder is responsible for promoting and safeguarding the welfare of children and young persons for whom they are responsible or with whom they come into contact with. They must adhere to and ensure compliance with the school’s Safeguarding and Child Protection Policies and procedures at all times.  If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of the children at the school they must report any concerns to the school’s Designated Safeguarding Person or to the Headmaster.
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