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Application for Employment Form for Sponsored Non-Teaching Positions

Thank you for applying for a position with Doha College. Please complete this application form in full as incomplete applications may be rejected. If you have any questions about the application form or the application process, please contact recruitment@dohacollege.com.

	1. Position Details:



	Position applied for:
	

	Where did you first see the post advertised:
	



	2. Personal Details:



	Full name:
	

	Preferred name (if different):
	

	Title (Mr, Mrs, Ms for example):
	
	Marital status (single or married):
	

	What is your nationality (as per your passport): 
	
	Current country of residence:
	

	Do you have dual nationality:
	
	If yes, please provide details:
	

	Date of birth:
	
	Age:
	

	Current address:
	

	Home country address (if different):
	

	National insurance number (if applicable):
	
	Mobile telephone number:
	

	[bookmark: _Hlk201473243]Home telephone number (optional):
	
	Work telephone number (optional):
	

	Email address:
	

	Are you aware of any restrictions on your ability to take up employment in Qatar:
	

	Are you currently employed by Doha College or a Doha College academy (if yes, please notify your line manager that you have applied for this position):
	



	3. Previous Applications/Employment:



	Have you previously applied for a position with Doha College or a Doha College Academy (if yes, please provide details below):
	

	Position title:
	

	Date of application:
	

	Have you previously worked for Doha College or a Doha College Academy (if yes, please provide details below):
	

	Position title:
	

	Date from:
	
	Date to:
	



	4. Name and Address History:



	Have you been known by any other names (if yes, please provide details of any other names used in the section below):
	



	Please use the section below to provide details of any other names that you have used:
	Date from:
	Date to:

	
	Month
	Year
	Month
	Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Please use the section below to detail the countries where you have resided for a period of one month or more since birth to the present day: 
	Date from:
	Date to:

	
	Month
	Year
	Month
	Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please tick this box to confirm that you have provided a complete history covering from birth to the present day. Incomplete details may result in your application being rejected: 
	




	5. Potential Conflicts of Interests:



	Are you related to any current staff, Governors or pupils attending Doha College (if yes, please provide details in the space below):
	



	Please use the space below to declare any relationships with staff, governors or pupils attending Doha College or any other interests that Doha College should be aware of:

	



	6. Medical Information:



	Do you consider yourself to have a disability (if yes, provide further details below including details of support that might be required at work and adjustments required for interview): 
	

	

	How many days absent have you had for sickness and other reasons during the last two years (please provide the reasons below): 
	

	



	7. Dependent Details:



	Will any of your family members be accompanying you to live in Qatar (if yes, please provide details below): 
	



	Dependent name:
	Date of Birth:
	Nationality:
	Relationship to you:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	If you are currently unmarried, and you have indicated that your partner will accompany you, please advise if you have set a date to marry:
	

	Are any of your dependent children from previous relationships or adopted:
	

	Would you like any dependent children listed to attend Doha College:
	

	If yes, please use the space below to highlight any additional learning support that your dependent children might need:

	




	8. Sponsorship Information:



	Are you currently a resident in Qatar:
	

	If yes, please specify if you are sponsored by an employer or family member:
	

	If you are sponsored by an employer or family member, are they likely to provide a letter of no objection to support the transfer of sponsorship process:
	



	9. Education:



	Name of schools, colleges and universities attended
	Country
	Start date
	End date

	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Please list all schools, colleges and universities you have attended. Incomplete applications may be rejected. Tick this box to confirm you have included all education establishments attended.
	



	10. Qualifications:



	Higher Education subjects studied
	Level (BA or MSc for example)
	Name of college or university
	Grade
	Date awarded

	
	
	
	
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Please detail secondary subjects studied below
	Level (GCSE or A Level for example)
	Name of school or college
	Grade
	Date awarded

	
	
	
	
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Secondary subjects studied (continued)
	Level (GCSE or A Level for example)
	Name of school or college
	Grade
	Date awarded

	
	
	
	
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Please tick this box to confirm that all your qualifications were studied on a full-time basis, through face-to-face learning. If no, please use the space below to provide further details: 
	

	


	Do you have your original qualification certificates and transcripts (please note that these will be required for work visa and work permit purposes): 
	

	Are any of your qualification certificates already attested for use in Qatar. If yes, please use the space below to outline which qualification certificates are already attested:
	

	




	11. Work History:



	Current/most recent employer name:
	

	Address:
	

	Position title:
	
	Full or part time:
	

	Date appointed/start date:
	
	Notice period (if still employed):
	

	Date of leaving (if no longer employed):
	
	Reason for leaving (if no longer employed):
	

	Salary:
	
	Any other benefits:
	

	Please provide a brief outline of your main responsibilities below:

	





	Previous employer name and country
	Position
	Reason for leaving
	Full or part time
	Start date
	End date

	
	
	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Please ensure that your employment history covers your entire adult working life. Tick this box to confirm that you have included all employment since leaving full-time education:
	

	Are there any gaps in your employment history (for example due to maternity, unemployment, changing jobs, career break, gap year). If so, provide further details below:
	



	Reason for gap in employment (for example maternity, unemployment, changing jobs, career break, gap year)
	Start date
	End date

	
	Month
	Year
	Month
	Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Have you ever undertaken any unpaid/voluntary work. If so, please provide details below:
	



	Previous employer name
	Country
	Position
	Reason for leaving
	Start date
	End date

	
	
	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	12. Letter of Application:



	Please use the section below to write a letter of application outlining why you feel you are suitable for the post and how your personal qualities and experience match those listed on the person specification:

	









	Letter of application (continued):

	





















































	13. References:



	Referee 1 
This must be from your current/most recent employer. 

	Name:
	

	Position:
	

	Organisation:
	

	Address:
	

	Telephone (including country code):
	

	Email address:
	

	[bookmark: _heading=h.cioct1fn8gjd]Please note that this referee will automatically be contacted prior to interview if you are short listed for interview. Tick this box to confirm that you have read and understood this: 
	



	Referee 2
Your references should cover the last ten years of employment. Add further referee details if required.

	Name:
	

	Position:
	

	Organisation:
	

	Address:
	

	Telephone (including country code):
	

	Email address:
	

	May we contact this referee prior to interview:
	



	Referee 3
Your references should cover the last ten years of employment. Add further referee details if required.

	Name:
	

	Position:
	

	Organisation:
	

	Address:
	

	Telephone (including country code):
	

	Email address:
	

	May we contact this referee prior to interview:
	


[bookmark: _heading=h.gjdgxs]
	14. Declaration (please tick):



	I confirm that I do not have a criminal record which prevents me from taking up a post which involves working with children and young adults:   
	

	I understand that it is an offence to apply for a position at Doha College if I have been barred from engaging in regulated activity relevant to children:
	

	I understand and accept that if my application is successful, I will need to apply for criminal records checks (this involves obtaining Police checks from every country you have lived in):
	

	If successful, I consent to Doha College conducting the necessary pre-employment checks (including a Section 128 check if the position applied for is a management position):
	

	I confirm that I understand that as part of its commitment to keeping children safe in education, Doha College may conduct an online search if I am short listed for interview:
	

	I confirm to the best of my knowledge that the information that I have provided is correct and gives a fair representation of my skills, qualifications and experience:
	

	I understand that giving false information may result in my application being rejected, any offer of employment being withdrawn or employment being terminated:
	



	Date:
	

	Signature:
	



2


2

image1.png




