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Job Description
Headteacher





	Post Title:
	Headteacher, Thorp Primary School

	

	Responsible to:
	CEO, The Oak Trust

	

	Hours: 
	Full Time, Full year

	
	

	Salary: 
	School Teachers Pay and Conditions Document (STPCD)
Leadership 15-21 (£66,628 – £77,195)
The starting salary will be determined on appointment subject to experience

	
	

	The Core Purpose of the role:
	The Headteacher is responsible for managing the daily operation of the school, the supervision of all children and staff, and the school premises. They provide the day-to-day direction and leadership that represents a consistent and effective model of integrity, excellence, collaboration and accountability. The successful candidate will play a pivotal role in leading the school forward into the next stage of its development, building on the strong foundation and values already in place.
This job description should be read in conjunction with the Headteacher Standards (October 2020)

	

	Leading strategically:
	· Develop the strategic vision for our successful school, ensuring that it is clearly articulated, shared, understood and acted on effectively by all;
· Provide advice and support to the Trust in developing the school’s policies and formulating the budget, ensuring that all statutory requirements are met, and lead the implementation of those policies;
· Build on the current positive ethos of challenge and support to maximise the life chances of all children and promote the development of staff;
· Ensure that strategic planning takes account of the vision and policies of The Oak Trust, the diversity of the school and wider communities and the school’s values of openness, inclusivity and equality of opportunity;
· Contribute to the development and success of the Trust;
· Maintain effective relationships with the Local Authority, local schools and all other Trust schools.

	[bookmark: _Hlk158186216]Leading the school:
	· Ensure that quality of learning is at the centre of the organisation and management of the school;
· Seek to ensure that the school’s systems, organisation and processes are well considered, efficient, fit for purpose and uphold the Trust’s principles of transparency, integrity and probity;
· Develop and propose the annual budget consistent with the school’s priorities and in line with the policies of the Trust;
· Monitor and review the use of premises and resources to ensure they contribute effectively to providing an efficient and safe learning environment consistent with the values of the school and the Trust and propose priorities for expenditure;
· Produce, propose and implement agreed, evidence-based plans for the development of the school and its facilities in the light of changing requirements and priorities;
· Ensure that systems and styles of communication within the school are effective and appropriate;
· Use a process of self-review to set targets for personal development and to manage own work-life balance.

	

	Leading teaching and learning:
	· Ensure that the curriculum is broad, balanced, diverse, flexible and offers opportunities for all children to be successful and engaged;
· Set appropriate and challenging curriculum targets for all children;
· Maintain and develop an effective system for monitoring and evaluating teaching and learning and for improving practice drawing on relevant research evidence and robust data analysis;
· Contribute to the wider teaching and learning developments across the Trust;
· Create the conditions for creative, responsive and effective approaches to teaching and learning which enable children to become effective, enthusiastic and independent learners;
· Maintain and develop an effective assessment, recording and reporting system which promotes and celebrates all forms of achievement;
· Promote a culture that encourages every child to become self-confident and to show respect for others;
· Maintain and develop strategies to secure high standards of behaviour and attendance;
· Provide a safe, calm and well-ordered environment for all children and staff, focused on safeguarding children and developing their exemplary behaviour in school and in the wider society.

	Leading staff:
	·Proactively develop among all staff the effective professional relationships, the good order and high morale and the understanding of accountability that lead to the best possible children’s outcomes;
· Create an environment that encourages ideas and contributions from staff and values the achievements of individuals and teams;
· Ensure that the systems for induction, performance management and professional development lead to the maintenance of high standards, to a professional learning culture for all staff and to the identification of the potential for leadership;
· Lead in the recruitment and selection of all school staff;
· Manage the effective deployment of all staff within the school, recognising issues related to work-life balance;
· Manage the work of the leadership team, promoting autonomy and delegating appropriate tasks and ensuring the support needed for each member’s development is in place;
· Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear succession planning;

	

	Leading in the community:
	· Represent and promote the school and Trust to its stakeholders and partners;
· Maintain and develop an effective partnership with parents and carers to support children’s’ achievements and personal development;
· Collaborate with other agencies to tackle the barriers to learning, to safeguard the health and happiness of every child and to promote positive strategies for challenging prejudice.

	

	Other Specific Duties:

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified and the post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


Date: 24th April 2023                                              


	The Job Description will be subject to periodic review to fit in with the needs of the Trust and provide development opportunities. It is not a comprehensive set of tasks, but sets out the main expectations of the Trust in relation to the postholder’s responsibilities and duties at this time.
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