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Careers and Post-16 Person Specification
	Attributes
	Essential
	Desirable
	How Identified



	Qualifications
	Educated to degree level

Willingness to undertake additional qualifications
Willingness to undertake specific training

	Careers Qualification
CEIAG
	Interview

Application

	Experience 
	Recent Experience of careers education and guidance in an educational setting.

Track record in achieving school objectives and service demands

Knowledge of careers and alternative education options


	Evidence of commitment to own professional development and learning
Creation of written policy and procedures
	Interview

Application



	Skills
	Ability to work collaboratively and to develop positive relationships with internal and external stakeholders.
Strong negotiating and influencing skills

Excellent written and oral communication skills

Organise and prioritise workload and meet predetermined deadlines 

Good ICT skills


	Ability to establish effective networks and contacts
Able to co-ordinate and lead in whole school Careers activities


	Application Form
Interview

References

	Knowledge
	Knowledge of Post -16 providers and subject choices, non-academic career choices, alternative education options and volunteering
Sound working knowledge of Microsoft office
	Knowledge of CEIAG

	Interview

Application

	Personal attributes
	Ability to work outside of normal working hours including occasional evening and weekend work

Commitment to personal CPD

Enthusiastic, innovative, highly motivated

Genuine commitment to delivering positive outcomes for young people.

Ability to engage and relate to young people

Organised, efficient and ability to respond to changing priorities
	
	Interview
Application

	Safeguarding
	Able to demonstrate an understanding of safeguarding
	Have an understanding of and be able to demonstrate a commitment to Equal Opportunities and Diversity
	Interview 

Application


All appointments at Priestnall School are subject to the receipt of successful references and enhanced DBS

