Audio-Visual Technician Job Description 
	
Contract type: 		Permanent; term time only (39 weeks per year) 
Hours:  			37 hours per week, five days a week
Salary: 	Kent Range 6
Responsible to:		Head of Media 


Main Purpose:
Assist the Recording & Audio-Visual team in the provision of recording and audio-visual facilities and support to all the activities of the School. 

This role will support teachers in the delivery of the curriculum within lessons. They will assist in the maintenance and preparation of the classrooms, apparatus and materials for staff and students, with a view to supporting safe, effective and efficient teaching and learning. 

Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to the area child protection procedures.

Duties/Accountabilities:

Recording
1. To engineer and produce audio & visual recording sessions as required, setting up and operating industry-standard equipment, ensuring current best practice is observed, and to edit, mix and/or master the resulting recordings to the highest possible standard. 
2. To record (either photography or visual) the school performances and events as required, both internal and external, to the highest possible standard, liaising with outside venues when necessary. 
3. To work in combination with other departments across the School to ensure the successful outcome of shared projects. 
4. To operate video recording and editing facilities to a high-quality level consistent with commercial practices, including photography and relevant software. 
5. To maintain and support existing school equipment and systems. 
6. To support students in production aspects on (PC and Mac) of the curriculum and subject specific software.

AV support
7. To support up AV facilities as required by staff and students in support of teaching and learning activities and for meetings, liaising with clients to establish precise requirements, and instruct users as to their use. 
8. To set up and operate PA facilities for school events and performances where and when required, liaising with staff to establish detailed requirements. 
9. To ensure equipment is returned to safe storage after use. 

Administration / Ad hoc
· Supporting Music A Level students with setting up microphones for drum kit recording projects.
· Supporting the maintenance of Music Department equipment such as PA systems, guitars, keyboards, headphones and amplifiers.
· Supporting the general tidiness and safety of the Music Department.
· To undertake any other duties that may reasonably be requested appropriate to the grade


Person Specification 

	
	Essential
	Desirable 

	Qualifications 
	 GCSE 5 A* ‐ C or equivalent, 
 Hold a recognised qualification at NVQ level 3 or equivalent experience.
	

	Experience and Knowledge 
	 Experience working with digital and analogue audio-visual sound and lighting
 Willingness to work flexibly when required. 

	 Experience of working in a school environment   
 Experience of working with young people  


	Skills
	• Good working knowledge of Adobe Creative Suite (specifically Photoshop and Premiere Pro) 
[bookmark: _Hlk134090070]• Good working knowledge of Logic and MuseScore or similar
• Technical photography skills.
 Excellent numeracy/literacy skills.   
 Effective communication skills 
 Ability to prioritise effectively
 Excellent Attendion to Detail 
 Work constructively as part of a team, understanding School roles and responsibilities and your own position within these 
 Ability to interpret advice/statute and to devise policy/practice in the light of these   
 Good organisation and personal management skills
	 Ability to identify own and others’ training & development needs and co‐operate with appropriate individuals to address these 
 Ability to relate well to children and adults 
 Ability to relate well to people on all levels


	Personal Attributes
	 Commitment to the safeguarding of children and young people   
 To be organized and efficient 
 Ability to inspire students   
 Reliable and punctual 
 Have a polite, friendly and flexible  approach to work 
 To have a good sense of humour 
 To follow instructions 
 To keep calm and professional at all times 
 Interpersonal – common courtesy, tact and confidentiality 
 Working in close proximity to and inspiring and motivating others
	



This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties. 

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher of the incumbent of the post.
