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JOB DESCRIPTION
Kings Hedges Educational Federation School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment

POST TITLE:
School Catering Assistant
GRADE
Level 1 Scale 1A Point 5 £7.00 per hour
HOURS
10 core hours
RESPONSIBLE TO:
Head Teacher/Bursar/Catering Manager
PURPOSE OF THE JOB:

The core purpose of this role is to provide effective support to the catering manager through the ability to prepare food to a high standard, serving food to pupils and staff.
Main objectives
· To help prepare and cook high quality meals for pupils and staff
· To maintain high standards of food hygiene in the kitchen in accordance with domestic and catering standards and adhere to the requirements of Level 2 award food safety and hygiene at all times

· To ensure supplies are stored in accordance with domestic and catering standards

· To support the cleanliness and hygiene standards within the kitchen and dinning hall

· To maintain daily contact with staff and pupils at the school to ensure a quality service is maintained

Duties and responsibilities - specific
· Basic preparation of food and simple cooking to comply with the menu or as directed by the catering manager
· Serving of meals ensuring correct portion control

· Cleaning of the kitchen, its surrounds and equipment

· General kitchen duties eg washing up, manually and by machine
· Preparation of the dinning area, including erection and dismantling of dining furniture

· Cleaning of dining furniture

· Ensure food hygiene and health and safety regulations are adhered to at all times

· Carry out any other reasonable duties within the overall function of the job

Duties and responsibilities – General

· To co-operate with Kings Hedges Educational Federation in complying with relevant health and safety legislation, policies and procedures in the performance of the duties of the post

· Follow COSHH procedures

· To understand and comply with the county councils environmental policies
· To maintain confidentiality and observe data protection and associated guidelines where appropriate
This job description will be reviewed annually and may be amended according to changing requirements of the School
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