
BLACKPOOL AND THE FYLDE COLLEGE

JOB DESCRIPTION







Ref: 18147


Post:
Skills Coach- Electrical Engineering 
Responsible to:
Section Leader
Co-ordinates with:
Apprenticeship Deliver Manager, colleagues across College, employers and their representatives; Internal and External Verifiers, other stakeholders
Summary of Responsibilities:

To undertake delivery of skills and assessment within a specified industry sector(s) in the workplace or at the College. Deliver excellent customer service to all stakeholders. Achieve agreed targets for overall and timely achievement. Ensure all agreed performance targets are met and maximised. Attend all meetings and staff development day events. Contribute to growing the College’s apprenticeship provision.
Principal Duties

1. Provide pastoral care to students during the period of their apprenticeship to include career planning, employability targets, access to safeguarding, Fundamental British Values (FBV) and Prevent information, support and guidance.
2. To undertake health and safety risk assessments as part of apprentice sign up process in order to maintain a safe working environment for work based provision.

3. Undertake skills scans assessments to inform target setting for the apprentice training plan as part of their Individual Learning Plan (ILP). 

4. Conduct detailed timely and robust reviews using the OneFile e-portfolio platform with students and employers monitoring all aspects of the training plan as agreed on the Individual Learning Plans, including off the job training and on the job skills progress.

5. Manage a full caseload of students and employers and respond to queries from employers and students concerning the apprenticeship programme.

6. Use management information systems and the e portfolio platform OneFile to monitor and action student performance against targets within Individual Learning Plans (ILPs) and take appropriate action.
7. Agree and share ILPs for apprentices with employers based on skills scans and updated progress reviews.

8. Complete initial assessments.

9. Liaise directly with colleagues across the College to maintain up to date information on student progress for all elements of the apprenticeship programme including maths and English and underpinning knowledge within curriculum areas.

10. Set up and monitor progress of Career Plans on OneFile as part of the review.

11. Complete IMR registers and upload on to OneFile

12. Use the College CRM to maintain up to date information about employer contact.

13. Undertake training and up-skilling via industry updating to ensure full effectiveness in the role.

14. Contribute to the Quality Impact Reviews (QIRs) as part of the Self-Assessment Review (SAR) and Quality Improvement Plan (QIP).
15. Provide information and data to support EV and SV visits.

16. Promote progression opportunities to apprentices and their employers as part of the review process and in line with established career plans.
17. To implement both internal and external Employer and Student Surveys in a timely manner. 

18. To deliver/support underpinning knowledge and understanding as required.

19. To support the implementation of internal and external surveys with students and employers. 

20. To carry out duties with due regard to the College’s policies on Equality and Diversity, Safeguarding, Health & Safety and Quality Assurance and Professional Standards
Standard Responsibilities for all positions in B&FC:
1. To fully adhere to all college policies and procedures.
2. Take appropriate responsibility to ensure the health and safety of self and others.

3. Pursue the achievement and integration of equality and diversity throughout all College activities.

4. Blackpool and The Fylde College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff to share this commitment.

5. To show commitment to the College and its internal and external customers.

6. To work co-operatively with colleagues at all times. 

7. Undertake any other tasks and responsibilities appropriate to the level of this post.

This job description is current at the date shown and may be amended after consultation and agreement between management and the post holder.
September 2017

	BLACKPOOL AND THE FYLDE COLLEGE

Application Support Form
Ref:      
Post:
Skills Coach 
	Please return this completed sheet with your application form.  

The  details from this Form will aid the shortlisting process



	NAME:       

	Please ensure you complete the full application form in addition to this form – please tick to confirm have you done this  

	Personal attributes required based on Job Description
	Essential (E)

or

Desirable (D)
	Please enter full details of the relevant information, together with relevant specific examples to evidence your competency in these areas.  All sections must be completed.
Essential requirements are those without which an applicant may not normally be considered for appointment.

	Qualifications
	
	

	1.
Possession of or willing to work towards A1 
qualification or  D32/D33  
	E


	     

	2.
Relevant qualification at Level 3 or above which must meet approval by the appropriate awarding body
	E


	     

	3.
GCSE at grade C or above in English and Maths or be willing to obtain within 1 year of appointment
	E


	     

	4.
Possession of Internal Verifier Award or be willing to work towards 
	E
	     

	Experience
	
	

	1.
Substantive experience of working with people with specified subject needs.
	E
	     

	2.
Work within an FE environment
	D
	     

	Knowledge, skills, abilities
	
	

	1.
Effective team working
	E
	     

	2.
Knowledge of and the ability to apply relevant expertise within the workplace environment.
	E


	     

	3.
Effective administration skills and maintaining records 
	E


	     

	4.
Knowledge and use of ILT
	D
	     

	Further Requirements
	
	

	1. Ability to travel for cross college Inter-site purposes.
	E
	     

	2. Flexibility to be able to meet candidate needs, working evenings/weekends as required.
	E


	     



