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APPLICATION FORM

Non-Teaching Staff

Please complete ALL sections of the form IN FULL, even if you are including additional information.  Information given on this form will be treated in Confidence.
If you are supplying additional information in support if your application, please do so by way of a covering letter of no more than 2 pages in font size 12.  Your application form will be used for considering your suitability for the post and is the basis on which you are shortlisted for interview.  If you are called for interview, your application form and/or supporting information will be used as a basis for the interview.
All completed application forms together with any supporting letter must be e-mailed to: recruitment@calderstones.co.uk
Calderstones School is committed to safeguarding and promoting the welfare of children, the successful candidate must receive a satisfactory Enhanced DBS check before taking up the post.
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POST APPLIED FOR:

PERSONAL DETAILS (please type in capitals):

	Surname:


	Title:

	Forenames:



	Address:



	Post Code:
	Tel No:
	Mobile:



	Address for correspondence if different from above



	Nat. Ins. No
	E-Mail Address:




QUALIFICATIONS (Secondary Education):
	Educational Establishment
	From
	To
	Subjects Studied at ‘O’Level/GCSE/CSE etc
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Further and Higher Education:

	Educational Establishment
	From
	To
	‘A’ Level Degree, Diploma, Certificate

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY
PRESENT POST

	Employer


	

	Post


	

	Salary and Scale


	

	Start Date 


	


PREVIOUS POSTS

	Employer
	Post
	From
	To
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Record of In-Service Training

	Course
	Date
	Qualification

	
	
	


	If there are any gaps in your employment or education history please explain them here.

	


	PRESENT EMPLOYER: please give details of your present position including any duties/responsibilities which you feel are relevant to this post.

	


	WORK EXPERIENCE: please give details of any previous work experience, stating employers/position and any skills gained of relevance to the post applied for.

	


	Activities, Interests, Hobbies, Other Relevant Experience:

	


	Names, addresses and telephone numbers of two referees, one of which should be your present employer

	1.

E-Mail:

In what capacity do you know the Referee?
	2.

E-Mail:
In what capacity do you know the Referee?


Please note that we will contact these references if you are shortlisted for this post and seek references prior to interview.  Referees are contacted via email, please ensure an email address is provided.
If you wish to add anything in support of your application please do so by way of a covering letter (no more than 2 sides of A4 at font size 12)
The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales).  For these positions you are not entitled to withhold information about police cautions, “bind-overs”, or any criminal convictions including any that would otherwise be considered “spent” under the Act. 

.

	Have you ever been convicted of any offence or “bound-over” or given a caution?     YES/NO

If yes, please give details on a separate sheet and attach to this form clearly marked ‘Confidential Disclosure’



DECLARATION

	I declare that the information I have given on this form is complete and accurate and that I am not banned or disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by the Independent Safeguarding Authority (ISA), the Secretary of State or a regulatory body.  I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of any offer of employment, or my dismissal at any time in the future.



	Name in Capitals:


	Date:



All candidates applying for employment via email accept this electronic copy as their signature and if successful will be required to sign and date the form.
Signature……………………………………………    Date ……………………………….

Please continue onto the next sheet to complete the Equal Opportunities Form


The Governors of Calderstones School have declared themselves to be an equal opportunity employer.  This means that all applicants for jobs at the school will receive equal treatment irrespective of their sex or marital status; disability or race, ethnic or national origins.

To ensure the effectiveness of the police and to assist in its development, Calderstones School has decided that, among other things, it will monitor all applications for employment and promotion.  You are requested, therefore, to complete the section below, which will be treated as confidential and will be separated from the application form on receipt.

This information will not be held on any personal file.

Racial Origin – What best describes your racial origin?

African
 FORMCHECKBOX 

Black UK

 FORMCHECKBOX 


Somali
 FORMCHECKBOX 

Carribbean
 FORMCHECKBOX 

Bangladeshi

 FORMCHECKBOX 


Chinese
 FORMCHECKBOX 

White UK
 FORMCHECKBOX 

Pakistani

 FORMCHECKBOX 

Indian

 FORMCHECKBOX 

Other (please specify)  ………………………………………………

Disability
Do you consider yourself to be disabled?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, are you registered disabled?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

Date of Birth :   



Age: 

Gender:




Marital Status:
�
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