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YARM SCHOOL

EDUCATING FOR LIFE




APPOINTMENT OF MUSIC CORDINATOR 
FOR THE PREPARATORY SCHOOL (MATERNITY LEAVE)
Applications are invited for the post of Music Coordinator for the Preparatory School. This is a Maternity Leave position from mid-May 2018 or possibly earlier to mid-February 2019 or possibly later. The exact teaching commitments may vary according to the strengths and availability of the successful candidate. Applications are welcome from those candidates seeking a full-time or part-time position.
THE POST
The Music Coordinator is directly responsible to the Head of the Preparatory School for the smooth running of the Music department.  Line management is also undertaken by Yarm School’s Director of Music, who is based at the Senior School but who has an overview of music provision throughout the school.  

· The Music Coordinator will have a good knowledge of their subject and of educational practice in their subject.  They will also have a range of leadership, management and organisational skills.

· The Music Coordinator will be able to balance the demands made upon them by teaching, subject management and involvement in the life of the school.
OUTLINE JOB DESCRIPTION
This Job Description is not exhaustive and the Music Coordinator should be prepared to be flexible in order to best meet the needs of the pupils and the School.

Key Skills

· Inspire children to take part in musical activity
· Be an excellent classroom practitioner

· Be a competent piano player and have a working  knowledge of strings, brass, percussion, voice and woodwind

· Maintain, organise and promote the school’s existing range of ensembles, encompassing both classical and modern music.

· Have the personal qualities necessary to liaise effectively with all colleagues, parents, pupils and the wider school community 

Teaching

· Plan class music lessons in accordance with school policy; daily, weekly, termly and long-term planning

· To teach pupils from across the 3-11 age range (dependent upon experience and qualifications)

· Teach activity lessons (which could be music based) and offer extra-curricular activities 

· Organise music for and attend a range of school events 

· Be aware of provision for those pupils with special needs (including the most able).
Concerts and Events

· Put on concerts in keeping with the established school calendar with support of the Director of Music, Director of Teaching and Learning and Deputy Head
· Ensure that peripatetic staff are fully involved in the preparation for concerts; also ensuring that pupils, ensembles etc. are rehearsed and ready to perform

· Publicly introduce concert items and to be MC for such occasions

· Work with colleagues to support the musical aspects of year group plays

· Rehearse with pupils to practise music for special occasions and to have weekly hymn practices to learn hymns from the school hymn book

· Whenever possible to attend concerts in the Senior School

Organisation and Administration

· Effectively liaise with peripatetic staff regarding their timetables for all pupils and instruments, and to be able to adapt these where required
· Write letters communicating musical events and commitments throughout the school year, and to have these approved by the Head in good time before circulation is required

· Undertake, along with other colleagues, a duty rota within the Preparatory School

· Attend Parents’ Evenings

· Meet fortnightly with the Director of Music

· Maintain local music contacts within the wider community.

Health and Safety

· Ensure that there is a safe working and learning environment in which risks are properly assessed and minimised (refer to the Staff Handbook)
CONTRACTUAL MATTERS

A. The post is open to teachers who are university graduates or equivalent and who have an appropriate teaching qualification.

B. The successful candidate will be expected to take up appointment on an agreed date in line with current Maternity Leave guidelines.
C. The salary will be commensurate with the responsibilities of the appointment and the qualifications and experience of the successful candidate; it will be reviewed annually.

D. Yarm School is committed to safeguarding the welfare of its pupils. This post, like all others in the School, will be subject to an enhanced DBS and other vetting checks including satisfactory references from the previous employer and another appropriate referee.  Confirmation of the appointment will be subject to satisfactory completion of a medical questionnaire once the post has been offered.
E. The successful candidate will automatically be enrolled in the Teachers’ Pension Scheme.
CRIMINAL RECORDS CHECK

Yarm School is required to seek a Disclosure from the Disclosure and Barring Service (DBS) in respect of successful applicants for all posts at the School where staff may come into contact with children.  Preparatory School teachers are also required to undergo, inter alia, a ‘Disqualification by Association’ check and a prohibition check.  A criminal record will not necessarily be a bar to working in the School.  Applicants who are invited to interview should provide details of any criminal record under separate, confidential cover to the Head of the Preparatory School before attending the interview.  A copy of the School’s policy on staff vetting and suitability and the DBS Code of Practice may be obtained from the Head of the Preparatory School. Before an appointment is confirmed appropriate checks will be undertaken to confirm identity and qualifications, etc.
APPOINTMENT PROCEDURE

Applications will only be accepted on the application form provided by the School, which should be completed electronically. All questions must be answered. The candidate may also submit a Curriculum Vitae if he / she wishes but this is not a requirement. Applications should be submitted with a covering letter (again, by e-mail) explaining why the candidate and post are mutually suited. 

TIMETABLE
All applications will be considered on receipt. 
Applications should be e-mailed to the Head of the Preparatory School, Mr Bill Sawyer, as soon as possible and no later than Monday, 29th January 2018. 
e-mail: laura@yarmschool.org

Yarm Preparatory School

Grammar School Lane
Yarm

Stockton on Tees

TS15 9ES
Telephone  01642 781447
Fax             01642 787425
Further information about the School, together with an application form and job description, can be found on our website on www.yarmschool.org under “vacancies”. Please e-mail if you have any difficulties or queries.
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