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JOB PROFILE

POST HELD

SECOND IN ENGLISH WITH SPECIFIC RESPONSIBILITY FOR KEY STAGE 3
SALARY SCALE 
TLR 2B
1. JOB PURPOSE
· To play a full part in the life of the school community, to support its distinctive Catholic mission and ethos and to encourage staff and pupils to follow this example.

· To be responsible for all aspects of Intervention in Years 7, 8 and 9, looking particularly at; pupils who are assessed as not secondary ready, FSM pupils, SEN pupils and any pupils who fail to make the expected levels of progress.
	
	2. GENERAL

· To actively promote the School’s Equal Opportunities Policy and observe the standards of  conduct which prevent discrimination taking place.

· To fully comply with the Health & Safety at Work Act 1974 etc. the School’s Health & Safety Policy and all locally agreed safe methods of work.

· To be committed to safeguarding and promoting the welfare of children and young people.  The school expects all staff and volunteers to share this commitment.

3. ACCOUNTABLILITES/RESPONSIBILITIES



	
	(i) Impact on educational progress beyond own pupil groups

·  Coordinate and monitor, as well as take a leading role in the development of schemes of work and curriculum materials particularly for less able pupils throughout KS3.

· Ensure that all staff follow the S of W outlined and complete termly assessments at the stipulated time to enable department moderation and accuracy of data for progress checks.
· Coordinate and monitor the teaching and assessment of skills in KS3 as set out in the National Curriculum.

· Develop and maintain KS3 Google Classroom, departmental files and accessibility to teaching materials for use in the department.

· Update materials in staff area and on Google Classroom,

· Identify pupils in need of additional support in KS3 and organise intervention timetables.  Monitor and report on this at the KS3 RAP meetings to the Assistant Headteacher.

· Produce end of year assessment overview for Head of Department.

· With the Head of Department decide on curriculum priorities relating to KS3.

(ii) Leading, developing and enhancing the teaching of others 




· To contribute to discussions leading to the formulation of school policy.  To work closely with the Headteacher and Governors to ensure that school policy is understood and implemented by year staff and pupils.
· To be responsible for carrying out processes of self-evaluation and action planning to assist in school improvement.  This will involve monitoring standards and performance in teaching and learning in KS3. He/she will ensure that there is an appropriate allocation of support and professional development where it is needed.
	(iii) Accountability for leading, managing and developing a subject or curriculum area or pupil development across the curriculum



	·  Create and maintain a Department Database, in conjunction with the KS4 Co-ordinator, to record essential data – pupils’ reading age, KS2 data, termly teacher assessments, exam results and target grades.  
· Tracking pupil progress through close monitoring of Progress Checks and liaising with parents, teachers, Heads of Key Stage and HODs to ensure that a rigorous system of intervention is put in place for pupils not on track to achieve their potential. 
· Liaising with the Librarian to ensure that Accelerated Reader is used effectively to improve Reading in Years 7, 8 and 9 ensuring that intervention is put in place for those pupils who need it.
· Liaising with the SEN team to coordinate support for those pupils on the SEN register for Accelerated Reader and Lexia.
· Liaison with the SEN team to ensure that intervention for those pupils on the SEN register’s needs are being met through effective intervention 
· Systematic recording of all intervention offered and an evaluation of its effectiveness, information to be shared with relevant stakeholders for the DSef each term 
· Support the development and delivery of Schemes of Work , in Years 7, 8 and 9, focussing in particular on differentiating for the less able pupils, especially those not secondary ready.
· Support the development of reading and writing skills across the curriculum for Years 7, 8 and 9 and an evaluation of the effectiveness of such programmes 
4.  RESPONSIBILITIES PARTICULAR TO THE PSOT
· Working with the KS3 RAP team to put in a programme of intervention for pupils in need of extra support at Key Stage 3.

· Supporting the department in its development and delivery of the KS3 curriculum.

· Co-ordinating end of KS3 examinations.

· Supporting the Department with the planning and delivery of extra-curricular/House events such as Dickensian Fair, participation in public speaking competitions, Writer of the Year, World Book Day, Spelling Bee etc.

· Ensuring that Lexia, Renaissance Reading/Accelerated Reader, Bedrock and other programmes are coordinated 

· Supporting the delivery of any Literacy based focus events on Rise Above Days 

· Delivering GCSE Media where possible

 

	5  TO WHOM RESPONSIBLE

Head of English and Media 
6.  PERFORMANCE MANAGEMENT LEADER
Head of English and Media 
7.  DATE
February 2025
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