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Person Specification – Library Assistant & Sixth Form Study Supervisor
We are seeking a passionate person who is committed to supporting all students and is committed to providing an excellent quality reading provision for children of all ages, abilities, and backgrounds.  You should have a positive, professional, ‘can do’ approach to your work and be willing to go the extra mile to ensure that all pupils are given the chance to realise their full potential. 

We are proud to be a Catholic College with a distinctive Jesuit ethos, but we do not recruit Catholic staff only or rate them above those of other faiths or none. We seek to recruit the best staff we can and as such, our staff is made up of Catholic and non-Catholic colleagues who work together to offer the best possible educational experience to the young people we serve. All our staff are expected to uphold our Catholic values. 
	
	Essential
	Desirable

	To hold a CILIP-recognised qualification; postgraduate qualification in Information Management or equivalent
	
	ü

	High level of organisation skills
	[bookmark: _GoBack]ü
	

	Experience of working with young people
	ü
	

	Self-motivated and able to work under own direction
	ü
	

	Student-centred outlook and able to build positive relationships with young people
	ü
	

	Skills and confidence to be able to instruct groups of young people
	ü
	

	Knowledge of the principles and practice of librarianship
	ü
	

	Knowledge of young people’s literature
	ü
	

	To be competent in the use of Word, Excel, PowerPoint and have good general computer literacy skills
	ü
	

	Be flexible in his or her approach, willing to work as a team player and to be positive, committed and self-sufficient, taking pride in their work and organising their workload to ensure all deadlines are met
	ü
	

	Be open to training and development to meet the ever-changing demands and opportunities of working in a school as and when they arise
	ü
	

	Be professional in all aspects of their work including presentation and dress code
	ü
	

	Have good listening and questioning skills
	ü
	

	Ability to develop positive working relationships with a wide range of professionals
	ü
	

	[bookmark: _Int_sxg6DNKe]Be (or become) skilled in the use of the school information database system (Bromcom)
	ü
	

	To be solution focused and have the initiative and research skills to acquire information when required, or to acquire appropriate help
	ü
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