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JOB DESCRIPTION
TITLE:


MAINSCALE TEACHER
RESPONSIBLE TO:
Curriculum Manager / Head of Faculty
SALARY SCALE:
Qualified Teachers – Points 1 to 6 (Plus PSP)

Main Responsibilities
     1. Teaching:
· planning and preparing courses (including schemes of work) and lessons

· teaching, according to their educational needs, the students assigned to you including the setting and marking of work, and the feeding back of targets 
· assessing, recording and reporting on the development, progress and attainment of students.
2. Parental communication:
· attending parents’ evenings 

· recording updates on students’ progress.
3. Liaison activities:
· attending open evenings

· participating in in-house liaison activities.
4. CPD:
· participating in an annual professional review

· participating in activities for your continuing professional development.
5. Meetings:
· participating in College meetings relating to your curriculum area(s) and whole staff meetings.
6. Discipline, Health and Safety:
· maintaining discipline among the students and safeguarding their health and safety both on College premises and when they are engaged in authorised College activities elsewhere.
7. Quality Assurance:
· participating in the College quality assurance systems.
8. Administration:
· completing administrative tasks which are needed to support the responsibilities listed above.

9. EQD:
· making adjustments to take account of the impact of different 

impairments or medical conditions on teaching and learning

· automatically building accessibility into course design, schemes of work, lesson plans and teaching delivery.
10. Tutor Role (Qualified Teachers Only)

The role, function and responsibility of the personal tutor are as follows:
· monitoring the progress of the student

· providing guidance for the student

· offering support for the student.
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