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JOB DESCRIPTION
	Job Title:
	KS1 Teaching Assistant – Fixed Term One Year

	Line Manager:
	Head of Year 1 and Year 2


	Primary Responsibilities:

	Aims

Work with and under the direction of the teacher to support children’s learning.

Key Areas of Responsibility

· Support classroom management and assist with general administration – this will cover planning the learning environment, preparation for activities, classroom administration and resources as well as working with ICT in the classroom.

· Help manage pupil behaviour – this will include playground monitoring and interventions to remind children of school rules and minor upsets; it will not cover serious disciplinary matters which are for the teaching staff.

· Support pupils’ health, safety and emotional and social development – this covers safety and security management and immediate responses to accidents and emergencies as well as providing comfort and assistance to children in integrating into the social fabric of the school.

· Establish relationships with children as learners – this covers interpersonal relationships to establish the trust and respect of individuals and groups within the school.    Help to monitor and assess pupil progress – this will include feeding back to teaching staff within clear frameworks for both educational and emotional development.

· Help pupils to access the curriculum – this covers assisting with the planning and evaluation of learning activities, helping children to stay on task and/or providing specific support to those with special needs, for example assisting a dyslexic child with writing; it also covers providing support for particular areas of the curriculum, for example in literacy or numeracy.

· Supporting the development and effectiveness of team work – will cover effective team working within the school environment and the maintenance of effective relationships.

· Work with other professionals – this will cover the interactions and relationships with other professionals and agencies associated with the school and may be particularly important in relation to work with special needs children.

· Liaise effectively with parents – this will include dealing with communications to and from parents and participating in feedback sessions.

TAs may take a group of children out of the classroom to work, away from their teachers.   TAs may occasionally be timetabled to take responsibility for a class.   In an emergency however a TA paid on the UQ Teacher scale may be asked to provide short-term cover.  An extra allowance is paid subsequently in recognition of this.  However, the teacher remains responsible for the planning and organisation even in her/his absence.

It is important for the teacher and TA to have planning and discussion time each week.  In the Pre-Prep this usually occurs informally after “home time”.


	General Teaching Duties
(Applicable to all Teachers, and to Teaching Assistants where appropriate)


	Public Examinations 

· Participating in arrangements for preparing pupils for public examinations (including Common Entrance, other 11+ tests, Key Stage tests and NFER tests at any age) and in assessing pupils for the purposes of such examinations; recording and reporting such assessments; and participating in arrangements for pupils’ presentation for and supervision during such examinations.

Management 

· Contributing to the selection for appointment and professional development of other teachers and non-teaching staff, including the induction and assessment of new and probationary teachers.

· Co-ordinating or managing the work of other teachers.

· Taking part, as may be required of the teacher, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the School.

Administration

· Participating in administrative and organisational tasks related to such duties as are described above, including the management or supervision of persons providing support for the teachers in the School and the ordering and allocation of equipment and material.

· Attending assemblies, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school sessions.

Other Duties

· Staff are expected to carry out other duties as reasonably requested by the Headmaster or the SLT.

Staff Handbook

· To follow the directions contained in the Staff Handbook, which change from time to time.




	Review Arrangements:

	The details contained in this Job Description reflect the content of the job at the date it was prepared.  It is inevitable that over time the nature of the job may change.  Existing duties may no longer be required and other duties may be gained without changing the general nature of the post or the level of responsibility entailed.  Consequently, the school will expect to revise this Job Description from time to time in consultation with the post holder.





