
CANDIDATE PACK FOR:  
LEARNING SUPPORT ASSISTANT

burlingtonhouseschool.com



Burlington House School 
 
Burlington House School is a unique and successful Independent Day School 
in London for children with dyslexia and associated SpLDs, consisting of 
separate Prep, Secondary and Sixth Form sites in Hammersmith and Fulham. 

“Burlington House is fast becoming London’s gold-standard for specialist 
education” (Good Schools Guide, 2023).

We are seeking to appoint a full-time Learning Support Assistant to work 
alongside our specialist staff, to guide pupils in their academic and pastoral 
progress through Key Stage 3 and 4 (Years 7,8).

This position will be based at the Burlington House School, Prep site in 
Fulham. Class sizes are favourable, with no more than 12 pupils per class 
at Key Stage 3 and smaller groups at GCSE Level. Candidates should have 
strong skills in ICT, communication and organisation, as well as excellent 
interpersonal skills. All staff and pupils are provided with a laptop computer.

We offer an excellent professional development and remuneration package 
and the opportunity to apply and develop your expertise in a genuinely 
all-through educational setting. Burlington House School is committed to 
safeguarding and promoting the welfare of children and young people and 
expects all staff to share this commitment. You will be required to undertake 
an enhanced DBS check.

“The school’s learning environment focuses on the arts, drama and physical 
education, catering to children who may not thrive in a mainstream setting. 
Burlington has helped students achieve the best GCSE results for an SpLD 
specialist school in the UK.” (The Week UK’s Schools Review, 2024). 

Burlington House School’s focus on integrated support in a broad range of 
academic and creative subjects is central to the way we support our pupils 
to discover their own pathway to success. This opportunity is perfect for 
someone who wants to make a real difference to young people’s lives, as 
well as develop their professional standing in the fastest-growing group of 
specialist schools in the sector.
 

The Cavendish Education Group 
 
In Sept 2017, Burlington House School (Formerly The Moat School) joined the 
Cavendish Education Group - a family of eleven schools focused exclusively 
on enabling children and young people with unique learning profiles (dyslexia, 
dyspraxia, autism and social and communication needs) to be the very best 
they can be.

The schools in the Cavendish Group do not focus on the things a child can’t 
do - rather, they focus on an individual’s strengths, talents and interests, and 
wholeheartedly believe that ‘if a child can’t learn the way we teach, then we 
must teach the way they learn’. 

Each school has its own distinctive character, atmosphere and facilities, 
but they all provide a well-rounded, differentiated and skilfully-supported 
academic curriculum. Sport, technology, the arts, outdoor education and life 
skills all feature highly in enrichment activities. 
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The schools in the Cavendish Education group currently educate over
1200 children and young people. The schools based around the UK share
a strong sense of community and collaborate to help all our pupils reach
their highest potential.

 

Beyond London:

1. Bredon School
2. Heathermount School

3. Ripplevale School

London Schools:

1a. Abingdon House School
1b. Abingdon House School 

South Kensington Prep
1c. Abingdon House School 

Purley

2a. Burlington House 
Prep

2b. Burlington House 
Senior

2c. Burlington House
 Sixth Form

2d. Burlington House School, 
Tooting

3. Chelsea Hall School

4a. The Holmewood School 
Lower

4b. The Holmewood School  
Upper

“Burlington House is fast becoming London’s gold-standard for 
specialist education. It has built on the sure foundations of the 
dyslexia-specialist teaching of The Moat School, with a creative 
curriculum and expert training, to create a supportive
 through-school for a range of specific learning needs.”

www.cavendisheducation.com



Job Description

Learning Support Assistants at Burlington House School are 
assigned to work with a group of 12 (or fewer) pupils who are 
members of a Form Group. LSAs work with both pastoral and 
academic staff to enhance and enrich the learning experience of 
the pupils.  The context for this work is varied, encompassing both 
the classroom and educational experiences beyond the classroom. 
All LSAs are encouraged and supported to take part in additional 
training to become qualified in supporting the needs of learners 
with SpLDs. Many are graduates looking to enter the teaching 
profession.

Burlingtonhouseschool.com

Burlington House School, Prep,                       
Senior and Sixth Form are located in                                        

Fulham and Hammersmith and connected by 
a short riverside walk or cycle.



Key Responsibilties

Extra-Curricular Involvement
•	 to become involved in the life of the school
•	 to take on a supportive role in extra-curricular activities including both sporting, duke of edinburgh, 

creative and performing arts
•	 to attend promotional and commemorative events out of usual school hours
•	 to provide access arrangements assistance during examinations

Environment and Resources
•	 to assist in the creation and maintenance of high quality displays
•	 to assist in maintaining the resources in the learning environment
•	 to promote good ict skills and support the full use of our extensive network
•	 to participate in playground, lunch and break supervision duties

Special Interests
•	 to share and develop areas of special interest within the school; curricular, therapeutic or otherwise

Person Specification:

The ideal candidate will have experience of working with young people with a broad range of ability. You 
will:
•	 show a commitment to high standards;
•	 have a keen interest in teaching and learning styles for SEN pupils;
•	 be confident in using Google Suite, including Google Classroom;
•	 be able to demonstrate enthusiasm in different subject areas. 

Essential:
•	 Ability to work constructively and positively with young people
•	 Degree level education, or equivalent practical experience

Desirable:
•	 Experience working with pupils with SEN 
•	 Pastoral care experience

Key Responsibilites  

The main duties of the LSA are as follows, however the list 
is subject to regular review: 

Working with Pupils
•	 to assist pupils access to curriculum materials 
•	 to read, scribe and adapt work to enable access
•	 to support instructions and enhance pupils understanding in 

the classroom setting
•	 to promote good behaviour
•	 to participate in target setting and monitoring
•	 to creatively support the established learning objectives
•	 to support access arrangements in examinations 
•	 to ensure good practice at all times in relation to 

safeguarding pupils 
•	 to attend all morning assemblies

Working with Teachers
•	 to engage in creating materials
•	 to assist in the administration and delivery of lessons
•	 to take a role in pastoral support network
•	 to attend and participate in the registration and 

administration of your form

Reporting and Recording
•	 to assist in the recording and reporting on the development, 

progress and attainment of pupils
•	 to keep accurate and up to date records 
•	 to communicate and consult with the parents of pupils

Working with Therapeutic Staff
•	 to liaise with our team of therapeutic staff
•	 to assist in the delivery of specific programmes for pupils
•	 to monitor and provide feedback on strategies



Staff Benefits

Your time at Burlington House School will include a broad 
variety of benefits including:

•	 Cycle to work scheme

•	 Yoga and Wellbeing massages.

•	 Free full eye test & £49 voucher to be used at Specsavers

•	 Employee Assistance Programme with Health Assured which 
supports staff & immediate family with wellbeing / legal / 
financial advice, including face to face counselling sessions.

•	 Opportunity to join a Life Assurance scheme

•	 Part of a larger education group with opportunities to move 
internally as well as peer to peer support

•	 Enhanced family friendly paid leave

•	 Opportunity to progress and complete job related training, 
learning & development with access to SpLD and ASD 
specialist training for all staff 

•	 Free lunch during Term time 

Headteacher’s Welcome

Myself and all the staff are very pleased you are interested in 
joining the Burlington team. We are a small school that’s part of 
a big community and we would be delighted for you to help us 
grow even more.

Of course our main focus is to help and inspire the young people
who pass through our doors, but we also take immense pride in
supporting our staff inside and outside of school. I hope to see 
you in the corridors soon.

Best wishes
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“The great thing about working at BHS 
are the relationships that are 

cultivated with the students and 
between the staff.”

“The small class sizes mean you are really 
able to make a difference to each pupil. 
You can really see the progress and it’s a 

pleasure to to see their success”

“The location by the park 
is wonderful”

Burlington House School is committed to 
safeguarding and promoting the welfare of 
children and young people and expects all 
staff to share this commitment. 


