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LIBERTY WOODLAND SCHOOL
APPLICATION FORM
All relevant sections must be completed.
A CV must not be submitted in place of any information on this form.


	VACANCY INFORMATION

	Application for the post of:
	

	Please return form to:
	[bookmark: _heading=h.gjdgxs]Email: hr@libertywoodlandschool.com
Subject: [Job title the application is for]



	PERSONAL DETAILS

	Title:
	

	First Name(s):
	

	Surname:
	

	Previous Surname:
	

	Have you ever been known by any other name?
	Yes ☐     No☐

	If yes, please give details:

	Address:
	

	
	

	
	

	Postcode:
	

	Telephone No. (home)
	

	Mobile No.:
	

	Email address:
	

	(If shortlisted, you may be invited to interview via email)

	National Insurance Number:
	



	NATIONALITY & RIGHT TO WORK

	Nationality at birth:
	

	Present Nationality: 
	

	Do you have the right to work in the UK and can you provide the relevant information to support this? 
	Yes ☐     No☐

	If yes, please provide details of your right to work include start and expiry dates of any work or residency permits: 




	Have you ever lived and/or worked outside of the UK for more than 6 months?
	Yes ☐     No☐

	If yes, please provide name of country and dates: 


	Do you hold a Certificate of Good Conduct or International Criminal Record Check for your time spent abroad?
	Yes ☐     No☐



	RECRUITMENT MONITORING

	Please indicate where you first saw or heard about the school or advertisement for this vacancy

	Google search ☐       Indeed ☐       Tes ☐        Friend of family ☐       Little Forest Folk ☐

Other  ☐ please state: ____________



	EMPLOYMENT HISTORY

	Current or most recent employer

	Title of present/most recent job:
	

	Name of employer:
	

	Address of employer:
	

	
	

	
	

	Date appointed:
	

	Date left (if applicable):
	

	Reason for leaving:
	

	Age range taught:
	

	Permanent or Temporary:
	

	Part Time or Full Time:
	

	Previous employment

	Please give details of ALL full and part time work as well as particulars of ALL paid or unpaid employment experience e.g. commercial experience, raising a family, youth work, voluntary work or periods when you were not employed and the reason for it.

Please complete the columns by entering the most recent first.

PLEASE DO NOT LEAVE ANY GAPS IN THIS HISTORY (continue on a separate sheet if necessary)

	Post title/ type of experience / gap in employment
	Name & address of employer
	Reason for leaving
	Dates (MM/YYYY)

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	PROFESSIONAL STATUS

	Do you hold qualified teacher status (QTS) in the UK? 

	Yes ☐       No  ☐     
	QTS no:
	Date:



	EDUCATION & QUALIFICATION HISTORY

	Education, training and professional qualifications, including secondary education, as well as any short continuous professional development 


	Dates (MM/YYYY)
	Name of Qualification or Education
	Gained (with grades)
	Full name & address of 
School/College/University/Institution

	From
	To
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	REFERENCES

	
Please give details of two professional references who are not related to you, from whom references about your suitability for the post can be obtained. 

One reference must be your current or most recent employer, and must be the Head Teacher/Principal/Manager. 

In the absence of previous employment experience, a reference from your Head Teacher/tutor or one related to relevant voluntary work is acceptable.

If you are not currently working with children and/or vulnerable adults, but have done so in the past, please supply details of an additional employer by whom you were most recently employed to work with children/vulnerable adults.

We reserve the right to request alternative references during the processing of your application.


	Referee 1 (Current or most recent employer)

	Please tick this box if you do not wish this referee to be contact prior to interview ☐

	Title:
	

	Full name:
	

	Occupation/Job Title:
	

	School/Business Name:
	

	Address:
	

	
	

	
	

	Postcode:
	

	Telephone No. (home)
	

	Mobile No.:
	

	Email address:
	

	How long have you known this referee and in what 
capacity:
	

	Referee 2

	Please tick this box if you do not wish this referee to be contact prior to interview ☐

	Title:
	

	Full name:
	

	Occupation/Job Title:
	

	School/Business Name:
	

	Address:
	

	
	

	
	

	Postcode:
	

	Telephone No. (home)
	

	Mobile No.:
	

	Email address:
	

	How long have you known this referee and in what capacity:
	



After shortlisting we reserve the right to take up references. If you have indicated on your application that you do not wish us to contact the referees, we will only contact the referees after interview if you are the successful candidate.

For posts having substantial access to children the school reserves the right to approach any previous employer.

	PERSONAL STATEMENT

	Please use this section to write in support of your application. A curriculum vitae must not be submitted in place of any information required on this form. You may, however wish to submit supplementary evidence to your application form by attaching a maximum of two sides of A4 paper.

Please explain how you meet the requirements outlined in the job description. You should give examples from previous paid, unpaid or voluntary work.

	











































































	DECLARATIONS

	Do you consider yourself to have a disability?
	Yes  ☐    No☐

	If yes, please detail any reasonable adjustments that you would require if you were selected to attend an interview/assessment event:




	Have you ever been convicted of a criminal offence/received a caution, reprimand or warning? 
	Yes  ☐    No☐

	Under the Safeguarding Vulnerable Groups Act 2006, it is a criminal offence for a barred person to knowingly work, or apply to work in regulated activity with vulnerable groups.  
As you are applying for a post which requires a DBS clearance, under the Rehabilitation of Offenders Act 1974, you are required to disclose full details of any ‘spent’ and ‘unspent’ convictions.  

If you answered Yes to this question, please provide details below:






	

	All offers of employment are subject to suitable references, online suitability checks including:
- Prohibitions from teaching check
- Online social media checks,
- Qualifications check
- Satisfactory medical clearance if required
- DBS checks & overseas criminal checks (if required)
-  Asylum & Immigration checks


We will record the hold the information given for personnel, employment, education and training purposes in accordance with the Data Protection Act 2018.


	I certify that to the best of my knowledge, all statements contained in this form are correct and I understand that should I conceal any material fact, I will, if engaged, be liable to termination of my Contract of Employment. I also understand that should I knowingly to make a false statement this may be a criminal offence.

I agree to comply with KCIES for safeguarding purposes.

	Signed:
	Date:




We should like to take this opportunity to thank you for your interest in the advertised post. If you have not been contacted concerning your application within FOUR weeks of the closing date, please assume you have not been shortlisted for interview
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