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DONCASTER UTC

THE APPOINTMENT AN APPRENTICE RECEPTIONSIT FOR BRIGHTER FUTURES LEARNING PARTNERSHIP TRUST - PERMENANT FROM 1ST SEPTEMBER 2022.

1.
General Information about Doncaster UTC

Doncaster UTC joined the Brighter Futures Learning Partnership trust in September 2020 and specialises in Engineering and Creative & Digital Technologies, providing a high-quality curriculum in co-operation with industry partners. The school works closely with a number of external bodies such as the University of Sheffield, Polypipe and VolkerRail. This ensures that students are able to maximise their employability and relevance in the modern workplace. Doncaster UTC still offers a strong wider curriculum with subjects such as Geography and Business Studies. 
2.

Reception Team
The administration side of Doncaster UTC is growing due to the increased number of staff and students on site. This role will be key in interacting with all stakeholders in the UTC and ensuring an efficient administration service. You will be joining a friendly and enthusiastic team.  You would be working towards a Business Administration Level 3 apprenticeship qualification. This would be in partnership with Doncaster College. You would be given 7 hours a week within your working week to complete your studies.
3.
The Appointment 
We are looking for a motivated and enthusiastic person to join our administration team. The successful applicant will work under supervision and direction to provide routine clerical, administrative support and reception duties to the school.
DONCASTER UTC IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN AND YOUNG PEOPLE AND EXPECTS ALL STAFF AND VOLUNTEERS TO SHARE THIS COMMITMENT.  THIS POST IS SUBJECT TO AN ENHANCED DBS CHECK

COMPLETED FORMS AND LETTERS OF APPLICATION SHOULD BE RETURNED TO THE PRINCIPAL

