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Knowsley Central School
Post Title
Deputy Head teacher
Curriculum Lead
Grade
L14 – L18
Accountable to
Head teacher and the Governing Body
Line Manager
Head teacher
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	Job Description      Deputy Head teacher

Knowsley Central School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment


	Overview
	The post holder is required to carry out the duties of a Deputy Head teacher in accordance with the provisions of the current School Teachers Pay and Conditions Document and within the range of teachers duties set out in that document. This job description will be reviewed annually in response to School Improvement Priorities

	Purpose
	· To deputise and undertake overall responsibility for the school in the absence of the Head teacher and on any other occasions which are deemed necessary.
· To further the aims of the school and support the Head teacher in ensuring the vision of the school is communicated and implemented.
· To share with the Head teacher a responsibility for providing quality assurance in all the school’s activities.
· To provide for the Head teacher an overview of major school issues through a wide ranging awareness and contact with staff and pupils.
· To contribute to the overall leadership and management of Knowsley Central School with specific responsibilities identified.
· To assist the Head teacher in promoting awareness and observation of the Health and Safety Guidelines of Knowsley Council.
· To have an agreed teaching responsibility.


	Role and Responsibilities
	Monitoring and Evaluation
· To work with the Head teacher to ensure that the aims, values and objectives of the school are achieved through an effective School Development Plan.
· With the school leadership team, support the Head teacher in the evaluation of the School Development Plan.
· To assist the Head teacher in identifying school needs by a process of school self review, as agreed by the governing body. To assist in the monitoring and review of the outcomes of the review.
· To develop a clear knowledge of the administrative and financial matters related to Knowsley Central School and to work with the school business manager in monitoring and managing the school budget.
· To meet with the Head teacher and/or the school leadership team on a regular basis to discuss matters of policy, organisation and development.
· To work with identified staff and leaders in analysing performance data and setting school targets for consideration by the Governing body.
· To work with the Assistant Head teacher and senior leaders in evaluating the curriculum and opportunities for pupils.


	
	Staffing
· To share with the Head teacher the responsibility for supporting and promoting the well being of all staff.
· To support staff working with pupils who have challenging behaviour through behaviour meetings, the formulation and evaluation of behaviour plans and monitoring of the school behaviour policy and procedures.
· To ensure that appropriate support systems are in place for NQTs.
· To co-ordinate and lead the day to day operations of the school day.
· To co-ordinate cover for absent staff in partnership with the school business manager.
· To assist the Head teacher in the deployment of staff.


	
	Staff Development
· To have responsibility with the Head teacher for leading and managing all staff and acting as a role model to ensure the highest standards are delivered at all times.
· To ensure appropriate opportunities for induction and to work with the Assistant Head teacher to ensure opportunities for continuing professional development are in place and are linked to staff appraisal.
· To work with the Head teacher to ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation.
· To acknowledge, share and promote excellence and develop effective team working.            


	
	Pupils
· To have responsibility with the Head teacher for the discipline, behaviour and welfare of all pupils.
· To share with the Head teacher the responsibility for Child Protection and safeguarding work.
· To work with identified staff in ensuring that the needs of individuals are considered at all stages of planning in school.
· To work with the school attendance team and LA EWO in monitoring attendance.
· To support pupils by ensuring that the needs and priorities for individuals are widely disseminated.


	
	Learning Partners
· To share with the Head teacher, responsibility for providing guidance, advice, counselling and support to parents and carers in the school.
· To lead and be responsible for the development of partnership working with other special schools and mainstream partners.
· To work with identified senior staff in developing outreach, in-reach and inclusion opportunities. 
· To work with identified senior staff to facilitate multi agency working in school including overview of SLAs.
· To attend meetings of the Governing Body and any relevant sub committees.
· To develop links with the LA and the wider community.
· To be the key person in the management and organisation of volunteers, students, supply staff and work experience placements.


	
	Teaching and Learning
· To have a teaching commitment of up to 2 days (.4). This teaching will be negotiated and agreed annually.
· To monitor and evaluate the content and effectiveness of the school curriculum in partnership with the Assistant Head teacher and identified lead staff.
· To co-ordinate and manage a curriculum subject across the whole school.


	
	Performance Management
· [bookmark: _GoBack]To participate in any arrangements within the agreed national framework for staff appraisal.
· To be a team leader in appraisal of teaching and support staff.


	
	Personal Development
· To take a full and active part in professional development activities.
· To regularly attend any relevant training and development activities both within and outside school and to attend relevant meetings.
· To keep up to date with the requirements of the DfE, QCA and LA



Knowsley Central School
Person Specification:   Deputy Head teacher 
Knowsley Central School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Preferred

	Educational
 Qualifications
	· Qualified Teacher Status
· Recent relevant in-service training in current educational practice
	· Further study/qualification in SEND
· Training in SEND / ASC
· NPQH

	Work Experience
	· Successful mainstream and/or special sector teaching experience
· Successful experience in teaching pupils with SEND in any key stage
· Management of educational programmes for pupils with SEND 
	· Successful experience working as a teacher with children with special needs including social and communication difficulties


	Skills/Knowledge and aptitude
	· Successful experience of compiling written reports on pupils with individual needs
· Successful experiences of working closely with and providing advice and support to Teaching Assistants working with pupils
· High level of written and oral communication skills
· Successful experience of providing advice to other members of staff
· Excellent Classroom practitioner
· Evidence of having influenced the quality of teaching and learning in your current school
· Ability to develop and deliver bespoke training to meet identified needs

	· Knowledge and successful experience of appropriate approaches for working with pupils with ASC
· Knowledge of legislative framework and priorities in individual and Special Educational Needs at a National and local level
· Knowledge on current research on ASC
· Successful experience of assessing needs and drawing individual Educational Plans for pupils with individual needs
· Successful experience of monitoring and assessing progress and gathering appropriate data and maintaining clear, accurate records to inform future planning
· Successful experience of working in partnership with parents and other professionals both within and beyond the school


	Motivation/Personal Qualities


	· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Emotional resilience in working with challenging situations and behaviours
· Professional, self motivated, well organised and personally confident
· Ability to lead a  collaborative and effective team
· Demonstrates an openness and willingness to listen and respond to others
· Strong interpersonal skills / good sense of humour
· Commitment to own professional development
· Ability to reflect, analyse and think creatively, be flexible and able to problem solve, both personally and with other staff and parents
· A commitment to involving key stakeholders including: mainstream schools, parents, governors, outside agencies and the community
· Promotion of positive behaviour strategies and constructive handling of problems
· An awareness, understanding and commitment to equal opportunities
· Full driving licence
· Very good attendance and health record
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