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JOB DESCRIPTION 
 
Job Title: Learning Support Assistant (Teaching Assistant) 
 
Reports to: Head of Learning Support 
   
Staff Supervised:  None 
   
       
Key Contacts and Relationships:  
 
The Head of Learning Support and all staff and students at the Senior School. 
 
Overall Purpose: 
 
You will promote the inclusion of all students with SEN and help remove barriers to learning, by providing in-class support and providing support outside of lessons.  
 
[bookmark: _GoBack]You will work with individuals and small groups of identified students to help them reach their potential and to support their well-being. 
 
 
Key Responsibilities: 

· Provide support to both individuals and groups of SEN students in Schoolrooms (Yrs 7-9) and Seniors (Yrs 10 and 11), primarily in their academic lessons but sometimes out of lessons as well.  
· Adapt and customise curriculum materials as needed in lessons, using your own initiative to produce resources to better suit students’ needs.  
· Work alongside teachers and other staff to promote effective use of behavior management strategies.  
· Work closely with subject teachers to identify how to best support SEN students.  
· Maintain accurate records on named students to help measure the impact of any intervention and monitor progress.  
· Help identify, develop and share support strategies that are effective in meeting the needs of SEN students.   
· To attend team and staff meetings regularly.  
· Deliver intervention to a small group of students from 4.00-4.30pm, once a week and/or at lunchtime.  
· Supervise an intervention group for a small group of students, related to their needs such as additional spelling support or additional support with homework.  
· Undertake administrative tasks each week such as filing, photocopying, updating spreadsheets or scanning documents, to support the department and the SEN students.   
 
Knowledge required in the role: 
 
· Excellent literacy and numeracy skills. 
· Knowledge of a variety of additional needs, such as autism, ADHD, dyslexia and dyscalculia.  
· Knowledge of different strategies to support these needs in the mainstream classroom.  
 
Essential skills and competencies required for the role: 
 
· Level 2 Teaching Assistant qualification, or equivalent.  
· Ability to support a range of subject areas and students from different year groups. 
· Confident communicator who works well with colleagues and other professionals to ensure the well-being of students. 
· Basic ICT skills, including being able to use Word, Excel and Google equivalent documents.  
· Highly motivated to work with children and young people. 
· Fully understands the need to safeguard the welfare of students with learning differences. 
· Possesses an approachable and caring manner. 
· Ability to use initiative and be resourceful.  
· Shows initiative, caring and a responsible attitude to the use of authority and discipline in line with the Quaker ethos of the school. 
· Acts as a champion for children with SEN  
· Team player who will support the Learning Support department.  
 
Desirable skills and competencies required for the role:  

· Ability and confidence in supporting students from Years 7 to 11 in Maths lessons and with their Maths homework. 
· Level 3 or Level 4 qualification for Teaching Assistants or equivalent.  
· Experience of working with targeted groups of students on their Maths skills.  
· Ability to create and amend spreadsheets containing student data, in Excel or Google Sheets.  




Hours of work 

Term time only. 8.30am to 4.30pm, Monday to Friday.  

Salary: £24,032 (prorated for term time working £19,380)
 
The opportunity to earn £20 a week for offering to run an extra after-school support session from 4.15 to 5.15pm once a week.  
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