 [image: image1.png]



CHEAM HIGH SCHOOL

JOB DESCRIPTION 

Key Stage 5 Mathematics Leader (2.2 or 2.3) 
Immediate Line Manager:  Assistant Headteacher
This job description is based upon the National Standards for Subject Leaders document. For further clarification of any point please refer to the National Standards for Subject Leaders document.

A.
GENERAL (see generic document)
B
SPECIFIC

To oversee all aspects of the work of the Mathematics Department at Key Stage 5 with regard to teaching and learning in Mathematics, extra-curricular activities including intervention and the provision of independent learning opportunities.  To lead and manage, (advising, monitoring and holding accountable) all KS5 Mathematics post holders and teachers. To share best practice across the key stage to aim for outstanding student outcomes.
1) 
Leadership and Management: To be responsible for the strategic direction and development of all aspects of KS5 Mathematics through:
1.1
Attending weekly meetings with the Assistant Head
1.2
Leading and managing (advising, monitoring and holding accountable) the KS5 Mathematics post holders.
1.3
Attending and contributing to Mathematics Leadership meetings, department briefings and department meetings, leading these as required.

1.4
Ensuring that departmental policies and practices for Mathematics in Key Stage 5 are followed throughout the key stage in line with whole school expectations and sharing best practice.
1.5
Being responsible overall for the Key Stage 5 development plan as agreed with the Assistant Head and evaluating progress on these areas with identification of clear targets for improvement, holding KS5 Mathematics post holders to account for their specific responsibilities.

1.6
Monitoring and an evaluation of the progress made in achieving the department’s plans and targets. 

1.7
Embedding any new whole school Key Stage 5 policies and procedures into the Mathematics Department, and reviewing and evaluating these.

1.8
Working with the KS5 Mathematics post holders to plan and implement quality assurance procedures in Key Stage 5 Mathematics to ensure the development and maintenance of high standards e.g. lesson observations, learning walks, book scrutiny, mark book scrutiny, student feedback, report checking. 
2. 
Curriculum: To be responsible for the strategic direction and development of the KS5 Mathematics Curriculum through:
2.1
Staying abreast of national priorities and developments in KS5 Mathematics and ensuring that the Assistant Head and KS5 post holders and KS5 teachers are kept informed. This includes attending relevant external insets, e.g. Borough meetings, examiners feedback, as appropriate.
2.2
Overseeing the KS5 curriculum plan which indicates which topics in Mathematics are taught when and when they are assessed, with deadlines for collection of data and regular interventions.  
2.3
Attending parent/carer evenings and/or workshops as required. To support the planning of these where needed. 

2.4
Meeting with the Assistant Headteacher and/or KS5 postholders to ensure curriculum coverage at KS5 fully supports student progress. 
3. 
Teaching and Learning: To be responsible for the securing and sustaining of effective teaching of Mathematics in KS5 through; 

3.1
Ensuring curriculum coverage, continuity and progression in Mathematics at KS5 for all students. This also requires regular close scrutiny of schemes of work, identification of developments needed, and checking assessments are fit for purpose.

3.2
Leading and supporting KS5 Mathematics post holders so that clear guidance for teaching Mathematics at Key Stage 5 is provided to the department.
3.3
To ensure that staff are marking according to the department marking policy and that electronic mark books are updated regularly.   

3.4
To work alongside the Assistant Head to evaluate and develop the teaching of Mathematics at Key Stage 5 through learning walks, lesson observations, marking scrutiny and taking action to improve further the quality of teaching and learning.  This will include coaching, small group and departmental INSET.

4. 
Assessment. Tracking. Intervention. To be responsible for the effective use of assessment, data analysis and intervention for all students following a KS5 Mathematics course through:
4.1
Overseeing the mapping of a clear departmental assessment policy in line with school/department guidance in KS5 and tracking requirements, and ensuring all areas of Mathematics in KS5 follow the policy. This includes having a calendar of KS5 assessment, with clear expectations and deadlines. 

4.2
Ensuring that all data deadlines are met and intervening as necessary with individual staff.
4.3
Analysing a range of data with the Assistant Head to form an overall view of individual student progress in their course and use this to:
· inform expectations and target setting, policies, practices, teaching methods

· monitor and track all internal and external exam results, and implementing appropriate intervention strategies
· ensure that student attainment is monitored and tracked; to devise and implement intervention strategies to support underachieving students.  
· embed the use of target setting and assessment for learning.
4.4
Overseeing progress of different groups in KS5 Mathematics, e.g. Pupil Premium, Bursary students, MAGT, and using this to provide intervention and/or celebrate success.  
4.5 
Working with all KS5 staff to ensure the effective implementation and running of KS5 interventions, such as Mathematics Surgery and all study sessions.
4.6
Overseeing the organisation of moderation and marking sessions in order that the standardisation of assessments and examinations can be maintained.
5. 
Attendance and independent study: To be responsible for leading and managing student attendance and independent study in Key Stage 5 Mathematics by:

5.1
Overseeing all aspects of attendance and independent learning in Mathematics at KS5, and developing a culture of support, achievement and success, including the consistent use of rewards.

5.2
Supporting all KS5 Mathematics teachers, offering advice and support with regard to all aspects of attendance and individualised motivation.
An 
5.3
Overseeing the CEC policy at Key Stage 5, and providing the first senior immediate contact.  
6. 
Staffing: To be responsible for leading and managing staff involved in the teaching of Key Stage 5 Mathematics by:

6.1
Supporting and co-ordinating the delivery of appropriate high quality professional development in Mathematics at KS5 
6.2
Appraising teaching and support staff as required by the school policy and using the process to develop the personal and professional effectiveness of the appraisee(s).

6.3
Contributing to inducting and developing new staff with particular emphasis on the needs of trainee and newly qualified teachers.


6.4
Ensuring that the Assistant Head, leadership team members, the Headteacher and Governors are kept well informed of all relevant matters.

6.5
Liaising with all KS5 Mathematics teaching staff on resource needs across the key stage, ensuring the effective and efficient management of these, making recommendations to the Assistant Head as required.
6.6
Oversee the setting of cover where needed due to staff absence.
6.7
Representing the Mathematics Department on various curriculum groups and school events as required.
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