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Job Description

	Directorate
	Curriculum & Quality  

	Department
	Life Skills & Young People 

	Section
	14-16 College 

	Job Title:
	Director of  Curriculum (14 to 16 College) 

	Grade:
	£51,498 to £57,233 
There is no automatic progression within the above salary band.  Starting salary and progression will be determined by the Principal and Chief Executive taking into account the overall growth of College income and the successful achievement of individual objectives.  

	Reports To:
	Assistant Principal Life Skills and Young People

	Responsible For:
	Deputy Head and Assistant Head

	Principal Accountabilities:

· To provide outstanding strategic and operational management of the College’s full time 14 to 16 provision through effective leadership of the development, planning, delivery and monitoring of the curriculum and of the student experience.  
· As a member of the College’s Curriculum Management Team you will ensure close liaison and co-operation with other Directors, Assistant Principals and the Principalship Team to deliver the College’s strategic plan and key objectives.  



	

	Key Tasks:

Strategic

Manage and lead the 14 to 16 College to ensure that the provision is classed as outstanding, or is seen to be moving towards outstanding status.
Form strong and effective partnerships with a range of partners and stakeholders, including parents/ guardians, feeder schools and the local authority.
Lead on the admissions process for full time 14 to 16 year olds.

Produce key strategic and operational documents, including the self assessment reports.

Actively participate in the College’s business planning processes, and produce an accurate and detailed annual Business Plan for the 14 to 16 College, ensuring that any staffing required from other areas of the College is properly planned for.
Chair Directorate and cross-College committees to support the strategic and operational requirements of the post.

Curriculum

Review, plan and develop a curriculum offer that meets statutory requirements and the needs of learners, parents, employers, local and national priorities as well as the needs of the local community.
Ensure that the curriculum offer supports clear progression routes and that these are clearly articulated through marketing and recruitment activities.
Staff
Lead the development of a culture of excellence through which ensure the consistent application of professional teaching standards.

 Act as a line manager for direct reports undertaking induction, probation and performance management processes, as required. 

Manage and develop the resourcing of the 14 to 16 College through effective recruitment and induction of new staff, on-going development and training, fair and robust management of performance and the effective monitoring of staff utilisation throughout the academic year.

Undertake appropriate roles in accordance with staff / student disciplinary and grievance procedures, including the role of investigating officer or chair, as required.

Quality

Continuously monitor the quality of teaching and learning delivered to students within the 14 to 16 College ensuring best practice is always shared and standards are consistent.

Work with your direct reports and the Director of Quality to agree the annual quality cycle for the 14 to 16 College and ensure that all activities contained within the cycle are completed effectively.

Monitor all performance indicators of the Directorate to set and achieve targets. 
Meet the demands for all provision to be both effective and efficient by achieving financial targets, quality targets and efficiency targets.

Ensure all aspects of the 14 to 16 College learning journey adheres to health and safety guidelines and that all safeguarding procedures are followed.

Ensure the consistent implementation of the 14 – 16 College Behavioural Policy to maintain a productive and orderly education environment.  Where necessary monitor and manage the progression of consistent poor behaviour through the relevant stages of the Policy ensuring all key interventions are implemented and recorded.  

Manage the consistent implementation of all College policies and procedures ensuring that expectations are made clear to parents/carers staff and students within the 14 to 16 College.


	Special Features:

To actively work with Governors as part of the Governor Link Scheme.

To attend evening governance committees, preparaing papers and presentations, as required.

To attend College evening events.
To undertake to the role of Duty Manager in accordance with the requirements of the Duty Manager rota.


	Miscellaneous:

To safeguard and promote the welfare of children, young people and vulnerable adults who are students of the College.

You have a legal duty, so far as is reasonably practicable, to ensure that you do not endanger yourself or anyone else by your acts or omissions. In addition you must cooperate with the College on health and safety matters and must not interfere or misuse anything provided for health, safety and welfare purposes.

You are responsible for applying the College’s Equal Opportunities Policy in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own areas of work.

You are required to participate with the Appraisal process, engaging in the setting of objectives in order to assist in the monitoring of performance and the achievement of personal development.

Other relevant duties commensurate with the post as may be assigned by your Manager in agreement with you and, in such matters, your agreement should not be unreasonably withheld.


	Review:

This is a description of the job as it is presently constituted. It may be reviewed and updated from time to time to ensure it accurately reflects the job required to be performed, or to incorporate proposed changes. 
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Person Specification

	Job Title:
	Director of Curriculum 

	Directorate
	Curriculum & Quality 

	Department
	Life Skills & Young People

	Section
	14-16 College

	In order to be short-listed you must demonstrate that you meet all the essential criteria and as many of the desirable criteria as possible.  Where we have a large number of applications that meet all of the essential criteria, we will use the desirable criteria to produce the shortlist.

All disabled candidates who meet the minimum essential criteria will be included on the shortlist.


	Attributes
	Item
	Relevant Criteria
	How Identified
	Essential/

Desirable

	1 
	Skills & Abilities
	1.1
1.2

1.3

1.4

1.5

1.6

1.7

1.8
	Ability to lead, manage and motivate staff to achieve the highest level of quality and performance

Ability to inspire others through a clear vision which engages staff and drives forward continual improvement

High level of confidence and inter-personal skill to support the building and maintaining of key strategic relationships

High level of skill when accessing and analysing data from a computerised management information system

Strong oral and written communication skills with the ability to adapt delivery style to meet the needs of the audience.

Ability to determine priorities and make decisions, supported by excellent organisational skills.
Competent in the use of Microsoft Word, Excel, Outlook and PowerPoint, or equivalent packages
Ability to work independently and as part of a team in order to deliver individual and team objectives.

	I

I

I/P

I/T

I/P

I

A/P

I
	Essential 

Essential 

Essential

Essential 

Essential 

Essential 

Essential 

Essential



	2
	General & Special Knowledge
	2.1
2.2

2.3
	A thorough understanding of the challenges presently facing the educational sector.
A comprehensive knowledge of the statutory frameworks applicable to Further Education. 

A thorough knowledge of quality assurance processes and procedures. 
A detailed knowledge and understanding of statutory processes which apply to students of secondary school age.  
	P
A/I

A/I
	Essential
Essential 

Essential 

Desirable

	3
	Education & Training
	3.1
3.2
  3.3
	An undergraduate degree or equivalent

Certificate of Education or equivalent teaching qualification 

Level 5 Management qualification

	A/C
A/C

A/C
	Essential

Essential  
Desirable

	4
	Relevant Experience
	4.1
4.2

4.3

4.4

4.5


	A minimum of three years management experience in Secondary/Further Education 
A track record of successful leadership and management of  a significant curriculum provision.
Leadership experience in school(s), with particular focus on behaviour management 

Proven experience of driving  organisational change resulting in demonstrable improvements.
Experience in successfully meeting high activity targets within budget, through effective financial control
	A
A/I

A/I

A/I

A/I


	Essential 
Essential 

Desirable
Essential 

Essential 



	5
	Special Requirements
	5.1
	Ability to work flexible hours including evenings as required.   


	I
	Essential 



	Key:
	How Identified
	A
	Application

	
	
	I
	Interview

	
	
	T
	Test

	
	
	C
	Copy of Certificates

	
	
	P
	Presentation


