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SUPPORT STAFF APPLICATION FORM


Stretford High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Stretford High School is committed to attracting, retaining and developing a diverse and skilled workforce.  All post holders will be subject to an Enhanced Disclosure and Barring check.
	Vacancy Details


	Post applied for:
	

	Post reference number:

(for office use):
	


	Personal Details

	Title:
	

	First name(s):
	

	Surname:
	

	Former Name (s):
	

	Address:
	

	Postcode:
	

	Home/Mobile Telephone Number:
	

	Email address:
	

	National Insurance Number:
	


	Data Protection Act

	All information contained in this form will be treated as strictly confidential, and used for recruitment purposes only.  Please indicate your consent to allowing Stretford High School to store and process your application form in accordance with our recruitment procedure and record retention schedule.

By indicating your consent, we will store your data for a maximum period of six months, after which time it will be destroyed.

If you would like us to delete your data sooner than this, please contact us directly.

If you are a successful candidate, your application form will be used as part of your personnel record and will be stored electronically in line with our record retention schedule.
Please indicate your consent to the above statement:   Yes / No




	EDUCATION HISTORY


Please give details of all qualifications you have attained starting with your secondary education and work up to present day.  Successful applicants will be required to provide proof of qualifications.
	Name of secondary school/college:
Dates attended (from/to)

	List qualifications gained with grades:



	Name of university /other higher education institution:  
Dates attended (from/to)

	List qualifications gained, grades and awarding body:



	Name of other educational institution:  
Dates attended (from/to)

	Qualifications awarded or to be awarded.  Give a brief outline of courses taken, chief fields of study and specialist area of training where appropriate



	 CURRENT OR MOST RECENT EMPLOYMENT 

	Name of employer:
	

	Position held:
	

	Grade/Salary:
	

	Date of appointment:
	

	Date of leaving (if applicable):
	

	Period of notice required (if applicable):
	

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Previous Employment 


Please list your previous employment starting with the most recent first.  Please note that all times since leaving full time education must be accounted for e.g. training, unemployment or time taken out of paid employment due to caring responsibilities.  Please give details of them here along with dates.  The information provided must provide a complete chronology from the age of 16.  Please ensure there are no gaps in the history of your employment and other experience.
	Job Title:
	Name and Address of employer:
	Tel Number:
	Date from – Date to (dd/mm/yyyy)
	Reason for leaving

	
	
	
	
	


	Additional Employment
Do you have any employment which will continue if you are appointed?  If yes, please provide details

	


	RECRUITMENT ANALYSIS

	For our recruitment analysis please can you tell us where you saw the vacancy?
	

	Are you related to any member of the School Governing Body or staff?
	If yes, please give details:




	SUPPORTING INFORMATION

	Please give details of relevant skills, knowledge and experience gained in either paid or unpaid work.  It is important that you refer to the job description and person specification before completing this section.  

Make sure that you tell us how you match the requirements of the job. Therefore, give examples of any relevant ability, experience and qualifications. 


	


	REFERENCES


	Please provide the names and contact details of at least two people who can comment on your suitability for this position.  One should be your current or most recent employer.  (If you are not currently working with children but have done so in the past the second referee should be the employer by whom you were most recently employed in working with children). Headteacher/Principal must be identified first, where applicable.  References will not be accepted from relatives.
References will ask your current/previous employer/tutor about any disciplinary offences relating to children.


	Current or most recent employer

	Referee name:
	

	Job title (if applicable):
	

	Organisation:
	

	Address:
	

	Postcode:
	

	Contact telephone number:
	

	Email address:
	

	In what capacity do you know the referee?
	

	Are you related to, or the partner of this referee?
	Yes   FORMCHECKBOX 
         No   FORMCHECKBOX 



	Previous Employer

	Referee name:
	

	Job title (if applicable):
	

	Organisation:
	

	Address:
	

	Postcode:
	

	Contact telephone number:
	

	Email address:
	

	In what capacity do you know the referee?
	

	Are you related to, or the partner of this referee?
	Yes   FORMCHECKBOX 
         No   FORMCHECKBOX 



	Eligibility to work in the UK

	Current legislation means that it is a criminal offence to employ a person who is subject to immigration control, unless he or she has documentary proof showing an entitlement to work in the UK. If selected for interview you will be asked to provide proof of your work entitlements.

	Do you have an entitlement to work in the UK?                   YES
  FORMCHECKBOX 

NO 
  FORMCHECKBOX 



	DISCLOSURE OF CRIMINAL BACKGROUND


This post involves working with children, young people, or vulnerable adults or is a position of trust. The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website(www.gov.uk/dbs). Any failure to disclose the appropriate information could result in dismissal or disciplinary action by the organisation. Please note that a criminal record will not necessarily be a bar to obtaining a position.

	Declaration

	Have you at any time received, or do you have pending, a caution, bind-over, reprimand, final warning or conviction?
	Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



If yes, please state;

Do you have any previous offences? If so please give details

	Nature of Offence/s (i.e. Conviction, caution, bind–over, reprimand, warning or allegation)
	Offence/s
	Date of Offence/s
	Disposal (if known)

	
	
	
	

	
	
	
	


	Overseas Residence

	A DBS check only covers criminal records in the UK. If offered a position at the School, we will assess whether it will be necessary to obtain an overseas criminal record check if you have lived or worked outside of the UK for more than 3 months in the last 5 years. 

	Have you lived or worked outside of the UK in the last 5 years?                   YES
  FORMCHECKBOX 

NO 
  FORMCHECKBOX 



	

Disability 

	This organisation has made a commitment to improve the employment opportunities for people with disabilities and has, therefore, undertaken to guarantee to interview all applicants with a disability who meet the essential requirements of the job as contained in the person specification.

	Do you consider yourself to be disabled according to The Disability Discrimination Act?                                                     

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, how would you define this impairment?

Please specify any arrangements we can make to assist you if you are invited to interview?




	DECLARATION



	I confirm that the information given on this form is accurate and that I have not omitted any facts which may have a bearing on my application for employment.  

Any person appointed by Stretford High School having given false information will be liable to summary dismissal.   

	Signed:
	

	Date: 
	


EQUALITY MONITORING FORM

	Post reference number:

(for office use):
	


Stretford High School collects and monitors data on equality and diversity in order to build an accurate picture of the make-up of the workforce.  The information gathered will be used to produce overall statistics about recruitment and selection and to take action to prevent discrimination.
This form will be removed from your application by the recruitment administrator before the recruitment panel reviews your application.

Please underline or highlight your chosen response.

	Gender

What is your gender?

Female      Male      Prefer not to say

Age

What is your age?

Under 16                        16 – 25 years

26 – 39 years              40 – 64 years

65 years
Disability

Do you consider yourself to be a disabled person?

Yes      No      Prefer not to say

Sexual Orientation

How would you describe your sexual orientation?

Bisexual
Gay, man

Gay, woman

Heterosexual
Other (if you prefer to use you own term, please specify here ……………….)
Prefer not to say


	Ethnicity

How would you describe your ethnic origin?

White, British

White, Irish

Other White background

Asian or Asian British, Bangladeshi

Asian or Asian British Indian

Asian or Asian British Pakistani

Asian or Asian British, Chinese

Other Asian or Asian British background
Black or Black British, African

Black or Black British, Caribbean

Other Black or Black British background 

Mixed, White and Asian

Mixed, White and black Caribbean

Mixed, White and black African

Other mixed background 
Middle Eastern

Other ethnic group; please specify:

Prefer not to say




Thank you for completing this questionnaire
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