Assistant Principal
Director of English
Candidate Pack

About the Trust
Our Core Values and Vision
School Improvement

Dear Candidate

Assistant Principal-Director of English
Further to your enquiry, I am delighted that you have requested further information regarding the position of Assistant
Principal at Ivybridge Community College.
This is a fantastic opportunity to take a major leadership role in leading and enhancing the Teaching and Learning
of English.
As a College, we are committed to providing an excellent education for ages 11-18. Inherent in everything we do is a culture
of high expectation and aspirations. Students are encouraged to develop a love of learning, to think for themselves and to
maximise their full potential.
The successful candidate will gain a wealth of experience from working as part of the Senior Leadership Team across the
College, whilst receiving support and guidance from the West Country Schools Trust.
I look forward to receiving your completed application.

Yours sincerely

•
•
•
•

S chools are challenged and supported to consistently improve as they strive for excellence
Align monitoring and assessment to tackle underperformance quickly and intervene to get children back on track
Utilise, develop and share expertise, giving opportunities to collaborate and challenge in equal measure
Forensic use of data to inform progress and school improvement

Outcomes for children
•
•
•
•

 eliver great outcomes for all children within a culture of accountability
D
Close any gaps by swift intervention . . . keep up, not catch up
Value the enormous contribution of early years education as underpinning long term achievement
Ensure that all groups of children are challenged to succeed, from the disadvantaged to the most able

Professional Development
•
•
•
•

 ecruit, train, develop and retain high quality staff by offering a clear career pathway
R
Identify specialists in subjects and empower them to facilitate improvement
Provide continuous opportunities for staff development and progression
Opportunities to work across and in wider networks beyond the Trust

Teaching and Learning
•
•
•
•

 nsure that teaching and learning inspires, engages and challenges children
E
Establish a consistent set of values,routines and expectations for behaviour across all schools
Share effective practice across schools to bring positive change, active and sustainable high standards
Build strong leadership with a relentless focus on teaching and learning; keeping this at the forefront of our thinking

A WeST School

Benefits for our staff

We believe passionately that together we can deliver the highest
quality education in great schools where a child is able to flourish on
their learning journey from two to nineteen.

Better opportunities to share best practice, adding real value to the
education of all children with supportive governance with a clear focus
on strategic development.

Benefits for our children

Benefits for our community

The Trust believes that our children and staff benefit from shared
expertise and resources across the Trust, ensuring that a positive
and supportive environment is created.

WeST is aware that the schools could not achieve these aspirations
without the support of the community.

Rachel Hutchinson
Principal

Our Schools
The Educational Vision of the Trust is one of an inclusive family
of schools in which children and staff thrive; where schools are
challenged to improve performance.
• Callington Community College
• Coombe Dean School
• Dunstone Primary School
• Hele’s School
• Ivybridge Community College
• Oreston Community Academy
• Plymstock School
• Sherford Vale School
• Stowford School
• Wembury Primary School
• Woodlands Park Primary School
• Yealmpton Primary School
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About the Post
The Post
Thank you for showing an interest in the Director of English post and
the opportunity to join an ambitious Senior Leadership Team. This is
an opportunity to join an outstanding team of English teachers in a
large vibrant department.

English Department
The successful candidate will be welcomed into a thriving English
Department to join this lively and committed team who share an
ethos of trust, transparency, support and engagement. The English
Department have a passion for English as an academic discipline,
an art form and an essential skill, which enables young people to
achieve their ambitions.
Our twenty four successful classroom practitioners, ranging in age
and experience, offer varied teaching styles and expertise whilst
all supporting the common pedagogy of our conceptual approach.
Schemes of Learning and pedagogical strategies are continually
reviewed in order that students receive the most relevant and
effective classroom practice whilst still following the Ivybridge
Learning Strategy. Many of our English teachers have wider
responsibilities in the College; all are devoted to supporting students
on their learning journey, encouraging and inspiring the love of the
subject as well as securing excellent progress and outcomes.
All colleagues take on responsibility within the Department,
supporting curriculum development such as reviewing and updating
Schemes of Learning, supporting Initial Teacher Training and/or
providing targeted support for students. Every member of staff is

committed to helping students to achieve the very best that they
can and this is reflected in our results. The English Department
is renowned for high quality teaching practice and are regularly
used for Learning Walks for part of the College’s Teaching School
programmes. In short, this is an excellent place to teach and further
your career.

Facilities
The Department comprises a relatively new, dedicated suite of
English classrooms, with three computer rooms. There is also a
Department Office with printing and photocopying facilities and
a full time Learning Resource Assistant on-hand to support with
lesson resourcing. All classrooms have their own SMART board
with dual screen computers and a visualiser or web cam. We invest
heavily in new texts every year so as to maintain an up-to-date and
stimulating selection of Literature and resources.

Curriculum Organisation and Courses
Key Stage 3: There are seven hours of English lessons a fortnight
and we aim to deliver a challenging and engaging curriculum that
enables all learners to understand and analyse writers’ craft and
utilise this knowledge and these skills in their own writing.
Key Stage 4: Students begin their GCSE courses in Year 9. The
course specification is the AQA English Language GCSE, studied
alongside AQA English Literature; these GCSEs are delivered by the
same teachers maximising the opportunities to interleave knowledge
and skills.
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About the Post continued
English at Key Stage 4 has seven one-hour lessons per fortnight in
Year 9, increasing to 8 hours in Years 10 and 11. Media Studies (also
taught within the department) at GCSE follows the new Educas
Specification delivered over five hours per fortnight in Years 9, 10
and 11, in mixed ability classes. Media is a popular and growing GCSE
option for students at Ivybridge.
As there are no tiers in English GCSE exams, all students are working
towards the same exams and study the same content. Therefore,
the students are in mixed ability classes, where lessons are taught
to the highest level, offering further support and scaffold for those
students who need it. In each year group, there are some key classes
where students receive further support and intervention if required.
Our classes are named after some of the department’s favourite
writers. They are:
MA- Maya Angelou JA- Jane Austen
WS- William Shakespeare BZ- Benjamin Zephaniah WW- William
Wordsworth CD- Carol Ann Duffy
KH- Khaled Hosseini HL- Harper Lee
GO- George Orwell

Sixth Form: The department is flourishing at Key Stage 5, offering A
Level courses in English Literature, English Language and Literature,
and Media Studies. These courses are all very popular and numbers
are growing, with several groups running in Year 12 and Year 13.
Our outcomes and progress at Key Stage 5 are strong. Students
have nine hours a fortnight delivered by two teachers per course.
The Sixth Form students really engage with their English and many
support the department through taking part in the promotion of the
subject and mentoring younger students.

Extra-Curricular Activities
The department offers a variety of extra-curricular activities
designed to engage and enhance the curriculum offer for all Key
Stages. Regular clubs such as the Creative Writing Club, Reading
Club and Film Club are well attended as well as The Gazette Club.
We also offer many opportunities to participate in public speaking
competitions, theatre trips and author visits in conjunction with
the Learning Resource Centre. We are always looking for new
opportunities for our students and welcome further ideas and
expertise in other extra- curricular areas.

Job Description
Post: Assistant Principal – Director of English
Accountable to The Principal
Salary: Leadership Spine 12-17

Introduction

Responsibilities common to the Leadership Team

This Job Description outlines the purpose and key tasks required
to indicate the level of responsibility. It is not a comprehensive or
exclusive list and duties/specific tasks may be varied from time
to time, which do not change the general character of the job or
the level of responsibility entailed. This will allow flexibility for the
College to respond to changing priorities and also support and
enhance individual professional development.

In particular you will:
• Be an outstanding teacher with a deep understanding of
pedagogy. It is the responsibility of all members of the Leadership
Team to model ‘outstanding’ at all times;
• Be a member of the Leadership Team in which everyone is
committed to securing outstanding outcomes for our students and
our community;
• Share direct accountability for the successful delivery of the vision
for the College as a whole;
• Lead, plan, manage and ensure the successful delivery of the
College’s vision for individual student achievement;
• Assist the Principal in leading Ivybridge Community College
in such a way that the highest standards are secured amongst
staff and students in all areas of the College’s performance
and practice;
• Act as a role model for staff, providing active support and advice
to them whilst holding them accountable;
• Lead on improvement strategies, coaching and supporting staff,
ensuring quality, monitoring and evaluation of performance;
• Lead and manage curriculum leaders to ensure that College
improvement is being effectively led at this level;
• Work with the Associate Leaders, Middle Leaders and the Student
Services support team to ensure high quality provision;
• Actively identify and remove barriers to learning;

Terms and conditions for staff employed on teaching
contracts are detailed in the current School Teachers’ Pay
and Conditions document.

Overall Purpose and Accountability
• T
 o support the College Principal in the efficient and effective
delivery of the Westcountry Schools Trust’s vision, strategic aims
and corporate plan; to uphold and model the Trust’s values and to
provide outstanding leadership across the organisation.
• To provide high quality learning experiences that support students
in achieving at the highest level possible and in developing their
own capacity as independent and reflective learners.
• To support the Principal in the leadership and management of the
College, both in respect of the specific duties attached to this post
and generally across all areas of College life.
• To lead one of the College’s Learning Areas as Assistant Principal
to ensure outstanding performance.

Job Description continued
• E
 nsure that all students across the full ability range have
maximum support and opportunities to reach their full potential,
achieving a position where they can become effective and valued
stakeholders in the College and in the wider community;
• Play a lead part in the community of the College, being highly
visible on a daily basis and undertaking a range of duties to ensure
the smooth running of the College;
• Contribute to all self-evaluation measures and Quality Assurance
processes to ensure the College remains Outstanding and always
prepared for any given ‘internal’ or ‘external’ evaluation;
• Conduct reviews which identify strengths and areas for development;
• To be responsible for relevant whole College policies as appropriate;
• Report to the Governing Board as necessary;
• Take a corporate view of policy implementation and an appropriate
share of the many various tasks required of College Leaders.
All responsibilities common to the Leadership Team is not an
exhaustive list and will be expected to respond to changing
priorities in accordance to the main areas;
Strategic Leadership and shaping the future Teaching
and Learning
Managing the College
Developing self and working with others Securing Accountability
Strengthening Community Safeguarding

Specific Responsibilities for this Post
• T
 o share direct accountability for the successful delivery of the
vision for the College as whole;
• To lead, plan, manage and ensure the successful delivery of the
College’s vision for individual student achievement;
• To assist the Principal in leading Ivybridge Community College in
such a way that the highest standards are secured amongst staff
and students in all areas of the College’s performance and practice;
• To be a member of the Leadership Team taking a corporate view
of policy implementation and an appropriate share of the many
various tasks required of College Leaders;
• To ensure that all students across the full ability range have
maximum support and opportunities to reach their full potential,
achieving a position where they can become effective and valued
stakeholders in the College and in the wider community;

• T
 o play a lead part in the community of the College, being highly
visible on a daily basis and undertaking a range of duties to ensure
the smooth running of the College;
• Work with the Deputy Principal to ensure that the English
Department fully meet the needs of all students;
• To contribute to the composition of the English Department
timetable each year in partnership with the Deputy Principal;
• OFSTED Preparation;
• To monitor, track and evaluate the Development Plan objectives
and accountabilities
as set out in the College Improvement Plan.
• Use regular, measurable and significant assessments to monitor
progress and set targets;
• Ensure consistency of outcomes throughout the English
Department;
• Oversee the quality of marking and feedback in the Department;
• O
 versee and monitor the quality of English Profile Reports to parents;
• Influence whole College Teaching and Learning policy to ensure
aspects of inclusive teaching;
• Lead the Department’s review process and contribute to the
College’s review process, observing other colleagues and
evaluating their performance;
• Create the English Development Plan and contribute to the
creating of the whole College Improvement Plan;
• Create a climate for learning within teams and support the notion
that all teachers are also learners;

General
• T
 o line manage staff as required; lead the staff review/appraisal/
performance management process in the English Department and
make use of professional development opportunities;
• To keep abreast of educational initiatives locally and nationally;
• Maintain high standards of professional conduct and personal
appearance;
• To carry out any other reasonable task at the request of the
College Principal.

Person Specification

Interview (or
other selection
activity)

The table indicates the possible method/s by which the skills/knowledge/
level of competence in each area will be assessed.

Application
Form

Method of Assessment

Essential or
Desirable

E = Essential, D = Desirable

Qualifications:
Degree, teaching qualification in the specified curriculum area
Recent record of appropriate CPD being undertaken
Higher Level Degree, further educational qualifications

E
E
D

✓
✓
✓

If you wish to discover more about this exciting opportunity, need any further information or you wish to have
an informal discussion, please contact our recruitment partner at Academicis:

Experience:
Successful department leadership experience across 11-18 age range in English, with supporting data
demonstrating good student progress against targets at all levels
Experience in leadership and management across wider areas, outside of your department
Knowledge of current educational issues, inc. awareness of recent developments in the National
Curriculum and changes in the Key Stage 4 and 5 curriculum
Understand changes to examination and whole-school accountability measures
Ability to use data effectively to support improvements to attainment and progress
Have a clear understanding of what highly effective evidence-based pedagogy and practice looks like
Experience of being a team player, with good people skills and evidence of the impact of these on
raising pupil performance

How to apply:

Jessica Marshall: jmarshall@academicis.co.uk – 01223 907 979 / 07799 763 440
E

✓

✓

D

✓

✓

E
E
E
E

✓

✓

✓
✓
✓

✓
✓
✓

E

✓

✓

E
E

✓
✓

✓
✓

E

✓

✓

✓

✓

E
E
E
E
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✓
✓
✓
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✓
✓
✓
✓
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E

✓

E
E
E

✓
✓
✓

✓
✓

E
E
E
E
E
E
E
E

✓
✓
✓
✓
✓
✓
✓
✓

✓
✓
✓
✓
✓
✓
✓
✓

In addition, you will need to submit a supporting statement, setting out the vision, relevant experience,
skills and competencies.
Please email your application to: jmarshall@academicis.co.uk
Closing date: 1st February 2021
Shortlisting date: 2nd February 2021
Interview dates: 9th and 10th of February 2021

Skills and Abilities:
An obvious and infectious passion for your subject
Ability to develop and support other staff to develop a variety of teaching strategies
Understanding more complex performance data and application of a range of effective
intervention strategies
Self-critical, awareness of own strengths and development targets, and professional
development requirements
Ability to enthuse and direct students and staff towards raising expectations and levels of achievement
Strong organisational skills and the ability to consistently meet deadlines
Ability to work independently and be a team player
Ability to relate effectively to students, colleagues and parents
An excellent classroom practitioner that can model best practice
Confident and competent in the use of ICT, Literacy and Numeracy to enhance learning, monitor
progress and communicate
Good ICT skills
Commitment to the College’s vision and values – desire to make a difference
Be a role model, promoting both the College’s and the Trust’s values

E

Personal Qualities:
Professional, enterprising, personal impact
Outgoing, warm personality, approachable, inclusive
Positive, adaptable
Energetic and enthusiastic
Self-motivated, self-confident, reliable
Calm under pressure, emotionally intelligent
Sensitivity, fairness, tact and discretion
Commitment, generosity of spirit

Ivybridge Community College
Harford Road
Ivybridge Devon PL21 0JA
www.ivybridge.devon.sch.uk

