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Sacred Heart Catholic College

Teacher

Job Description

	Job Title
	 Teacher 

	Salary
	TMS

	TLR Scale / Value
	n/a

	Accountable to
	Head of Department

	Line Management responsibilities
	n/a

	Hours of Work (Full Time Equivalent – FTE) : 1265

	The statutory arrangements for working time are set out in the STPCD for classroom teachers (other than Headteachers, Deputy Headteachers, Assistant Headteachers, Advanced Skills Teachers and Fast Track Teachers). Full time teachers (other than those named above) are required to be available to work for up to 1265 hours of directed time over 195 days per year. Subject to the Working Time provisions of the STPCD, the employee’s holidays coincide with periods of school closure and public holidays, details of which will be notified to the employee by the school from time to time. Current information relating to directed time, school closure and in-service training days are available from the school.


It is expected that the post holder will carry out her/his responsibilities within this framework. 

You will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description. 
All job descriptions define the responsibilities of the postholder in addition to those outlined in the School Teachers’ Pay and Conditions Document. This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

	RESPONSIBILITIES of the POSTHOLDER

	

	EDUCATIONAL

	1. Supporting the College’s Catholic ethos as required.

2. Planning and preparing courses, schemes of work and lessons.

3. Teaching assigned pupils according to their educational needs including the setting and marking of work.

4. Providing or contributing to oral and written assessments, reports and references for individual pupils and groups of pupils.

5. Teaching the subject across the age and ability range.

6. Ensuring the general progress and well-being of individual pupils and of any assigned class or group.

7. Working collaboratively on the preparation and development of courses of study, teaching materials, assessment methods and pastoral arrangements under the direction of the College’s Leadership Team.

8. Participating in the College’s meetings and INSET programme.

9. Supervising, and so far as practicable, teaching any pupils whose teacher is not available to teach them, although this should be a rare occurrence as outlined in the Rarely Cover document.

10. Participating in arrangements for preparing and assessing pupils for public examinations.

11. Taking part in the review, development and management of activities, relating to the curriculum,  organisation and pastoral functions of the College. 

12. Overseeing the curriculum in conjunction with heads of subject

13. Monitoring, assessment and intervention with respect to progress across the key stage

14. Improve links and transition with primary feeders



	SYSTEMS

	1. Keeping records of the achievement and progress of pupils.

2. Keeping records of, and profiles on, the personal and social needs of pupils.

3. Participating in administrative and organisational tasks related to such duties as are described above, including the management and supervision of persons providing support for learning in the College and the ordering and allocation of equipment and materials. 



	PERSONNEL

	1. Maintaining good order and discipline among the pupils and safeguarding their health and safety both on the College premises and when they are engaged in authorised activities elsewhere.

2. Co-ordinating and managing the work of learning support staff in the classroom.

3. Providing guidance and advice to pupils on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions; keeping relevant records and reports.

4. Registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after College sessions. 
5. Be a role model and act as an ambassador for Sacred Heart Catholic College in and outside the College by: speaking positively about the College in the local community; upholding a commitment to excellence at all times and by dressing appropriately and smartly i.e. in accordance with the College’s dress code. 


	REVIEW AND EVALUATION

	1. Participating in any arrangements, within an agreed national framework, for the appraisal of her / his performance and that of other teachers.

2. Reviewing regularly her / his methods of teaching and programmes of work.

3. Participating in arrangements for her / his further training and professional development as a teacher.

4. In the case of a teacher serving an induction period pursuant to the Induction Regulations, participating in arrangements for her/his supervision and training. 

	

	LINKS

	1. Communicating and consulting with the parents of pupils, where directed.
2. Communicating and co-operating with persons or bodies outside the school, where directed. 



Acceptance of Job Description by Postholder

I can confirm my acceptance of the Job Description as outlined above.

Name:​​​​​​​​​​​​​​​​​​​_____________________________ 

Signed:____________________________

Date:______________________________
Caring and Achieving Excellence within a Christian Community

