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Admin Assistant (Temporary)
Grade C – Pt 4-5  - £23,114 to £23,500 (subject to pro rata)
36 hours per week

Required ASAP

The Head Teacher and Governors of this successful and popular 11-18 co-educational, all-ability school are seeking to appoint a Senior Pastoral Leader.  
To provide a purposeful administrative service with a strong customer focus for the Academy. To contribute to the Academy Ways of Being, aims and development. Work as part of a team, appreciating and supporting the role of other people in the team. Willing and able to make a positive contribution to the Academy. Highly committed and show initiative
Please ensure you give specific details of your suitability against the person specification. The successful applicant will be required to undertake an enhanced disclosure DBS check.

The Academy is an Equal Opportunities Employer.  All applicants will be considered on the basis of suitability for the post regardless of sex, age, race or disability. The school is committed to safer recruitment and vetting procedure. This post is not open to job share.

The successful candidate will be passionate about supporting young people Please visit //bebington.coopacademies.co.uk for an application pack. Completed application forms should be returned for the attention of the HR Advisor – Mrs S Turner – Stephanie.turner@coopacademies.co.uk 
Co-op Academy Bebington is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. Appointments are made subject to an enhanced check with the Disclosure and Barring Service and a medical declaration.
All applicants will be considered on the basis of suitability for the post regardless of sex, age, race or disability. 
Closing date: 18/10/2024
Interview date: W/C 21/10/2024

