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	Responsible to
	Cleaning Supervisor

	Designation
	School Cleaner
	Part-time 
	Various

	Division/ Section
	Castle Green/JRCS
	Department
	Children’s Services

	Grade
	APTC Scale 1b
	Date of Job Description
	Reviewed 

March 2015 


Purpose of the Job

To ensure a high standard of cleanliness for staff and Centre users.
Context

The post holder is required to perform routine cleaning tasks within a strict timescale.  As the post holder will work largely unsupervised there is a requirement of creative skills to occasionally resolve routine problems encountered on the job.  The role requires substantial physical effort often in disagreeable conditions.
Main Responsibilities

· Open cupboards ensure stock and equipment required are in good working order, reporting any defects to Supervisor.

· Complete routine cleaning schedule ensure safe and proper usage of tools and equipment, including emptying waste bins, vacuuming, dusting (including high level dusting), sweeping (removing hard substances such as chewing gum), mopping floors, polishing furniture, clean indoor windows and frames

· Clean toilets and wash basins, replace toilet rolls.

· Ensure safe and proper use of cleaning materials.

As and when required use industrial machines to scrub and polish floors

General Accountabilities and Responsibilities

1. Ensure compliance with appropriate legislation, Centre/School and Council Policies, Standing Orders, Financial Regulations and other requirements of the Council.

2. Undertake a proactive, committed approach towards the Council’s Best Value ethos.

3. Ensure compliance with and actively promote the Centre/School and the Council’s Equalities and Diversity policies and strategies.

4. Ensure compliance with and actively promote Health and Safety at work legislation, Centre, School and Council H&S policies and procedures.

5. Comply with the competencies and standard requisites agreed by the Centre/School as relevant to the post.

6. Comply with the Data Protection Act 1990 (all employees of the Council will not disclose or make use of, for their private advantage, any information held on manual or computer records, which are not available to the public, however acquired.)

7. Take responsibility for continuing self-development and participate in training and development activities.

The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other appropriate duties as may be required by the Headteacher or Line Manager within the grading level of the post and the competence of the post holder.
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	ATTRIBUTES
	DESIRABLE (D)

ESSENTIAL (E)
	METHOD OF ASSESSMENT

	Experience

· Experience working as a cleaner in schools or other offices to a high standard

· Experience in the use of industrial cleaning equipment including buffing machines and carpet cleaners

· Health and safety awareness

· Use of industrial cleaning materials

· Cleaning experience in periodic cleaning ie deep cleaning of carpets, floor stripping and wall washing etc
	E
D

D

D

D
	Application form/

Interview

	Education, Qualifications & Training

· Must be able to follow written and verbal instructions
· BICS certificate 1 

· NVQ in cleaning  
	E

D

D
	Application form/

Interview

	Knowledge & Skills

· Knowledge and competence in industrial cleaning materials and equipment and an appreciation of safeguards/ working methods
	E

D
	Application form/

Interview

	Any additional factors

· Must be able to start work at designated time and be punctual

· Ability to work well as part of a team and behave in a professional manner

· Must be able to use equipment in accordance with Health and Safety regulations

· Must be willing to wear a uniform and all PPE issued
	E

E

E

E
	Application form/

Interview


In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· motivation to work with children and young people;

· ability to form and maintain appropriate relationships and personal boundaries with children and young people;

· emotional resilience in working with challenging behaviours; and

· attitudes to use of authority and maintaining discipline

If you are shortlisted, any relevant issues arising from your references will be taken up at interview.

The selection panel will be looking for evidence in your application form and supporting letter of your strengths and abilities in relation to the criteria set out in this person specification.
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