THE HEATHLAND SCHOOL

MATHEMATICS DEPARTMENT

DEPUTY HEAD OF MATHEMATICS WITH RESPONSIBILITY FOR KS4

TLR 2c

JOB PURPOSE

· To support the Head of Department in leading and developing curriculum provision in order to ensure high standards of teaching and learning are maintained in accordance with the aims and policies of the school

· To lead curriculum development and manage staff and resources at a particular key stage. 

· To maintain high standards for attainment at KS4. 

· To help the Head of Department in monitoring the department to maintain high standards across the department. 

KEY ACCOUNTABILITIES

1. The Deputy Head of Department is directly responsible to the Head of Department for assisting in the development of teaching and learning within the department 

2. To monitor aspects of performance within the department, as agreed with the Head of Department, and to provide regular performance feedback to colleagues ensuring high expectations are maintained 

3. To support and assist departmental colleagues in the active implementation of school policies, for example on behaviour, inclusion, performance management and health and safety 
4. To assist the Head of Department in formulating and monitoring the Departmental Development Plan so that it reflects the requirements of the School Development Plan

5. To be responsible to the Head of Mathematics for the development, organisation, evaluation and modification of the KS4 Schemes of Work.

6. To ensure the effective operation of assessment, recording and monitoring systems at  KS4, including the organisation of internal examinations and mark schemes and  actively lead intervention strategies for underperforming pupils and conduct pre-exam sessions during study leave

7. To deputise for the Head of Department in his/her absence

8. To be responsible for the ITTs and visitors within the department.

9. To be responsible for the setting of cover work when a member of staff is absent. 

10. To perform any other associated tasks that may reasonably be required by the Head of Department

11. To distribute and collect textbooks at the start and end of each academic year.

12. To follow all safeguarding procedures and complete training as required.

This Job Specification may be re-negotiated if the needs of the department change in the future
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