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The Governing Body seeks to appoint a

Clerk to Governors

To provide administrative and organisational support to the governing body and produce clear minutes of meetings, to start as soon as possible.
Training provided if necessary.
Approximately 200-250 hours per annum, mostly in term time.
Grade E, points 18-22, £18070-£20661 paid pro-rata on the hours worked, depending on experience.
Most governing body and committee meetings are held during evenings, but some are held in the daytime.

Please contact the school office for the application pack, including the job description, person specification and application form or download those documents from the school website

Closing date:  13th October 2017
Interviews:  W/C 16th October 2017
We welcome all applications regardless of

race, gender, ethnicity or religion.
St. Paul’s whole school community (all staff, governors, parents and volunteers working in the school) is committed to safeguarding and promoting the welfare of children. 
An Enhanced Criminal Records Disclosure will be sought from the successful candidate.

