
Job Title: 
Assistant Head of English
Key Role: To ensure that all students engage successfully in their learning and are able to make progress towards their agreed targets. To meet the QTS standards and continue to develop professional practice.
Primary Purpose

· Assist and, where necessary, deputise for the Head of Department.
· Assist with curriculum developments and specification changes.

· Take responsibility for a provision within a Key Stage.
· Contribute to the monitoring of planning, teaching progress, record keeping, assessing and homework.
Knowledge and Understanding

· Have a detailed knowledge of the National Curriculum and familiarity with exam syllabuses & courses.
· Understand progression from KS2.
· Cope securely with subject-related questions which students raise. 

· Have secure knowledge and understanding of relevant ICT skills and subject related material to satisfy National Curriculum requirements and enhance learning.

· Be familiar with relevant Health and Safety requirements and plan lessons to avoid potential hazards.

Planning

· Set tasks for the whole class, individual and group work which challenge and interest.

· Have appropriate and demanding expectations for learning. 

· Set clear targets for students’ learning, building on prior attainment.
· Support and challenge students with SEND, high prior attainment, and the disadvantaged.

· Provide clear structures for lessons in the short, medium and long term, which maintain pace, motivation and challenge for students.

· Make effective use of assessment.
· Plan opportunities to contribute to students’ personal, spiritual, moral, social and cultural development.
Teaching and Class Management

· Ensure effective teaching of whole classes and individuals, establishing a purposeful atmosphere.
· Set high expectations for behaviour, maintaining positive and productive relationships.

· Contribute to the quality of students’ wider educational development, including their personal, spiritual, moral, social and cultural development;

· Contribute to the care, guidance and support of students as a Form Tutor

`
Pupil Outcomes

· Oversee progress within your teaching groups and implement support where required.  
· Foster positive and productive pupil attitudes to and engagement in learning.
General
· Establish effective working relationships with colleagues. 
· Serve as a role model to students through your personal and professional conduct.

· Understand professional responsibilities in relation to school policies and practices, including those concerned with pastoral and personal safety matters.

· Recognise that learning takes place inside and outside the school context, and understand the need to liaise with parents and carers.

· Understand the need to take responsibility for your professional development and to keep up to date with research and development in pedagogy.
· Ensure child protection and safeguarding responsibilities are met.

· Undertake the duties of teachers as outlined in the School Teachers Pay and Conditions Document.

· Fully support the school’s Catholic ethos.
· Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job.


