THE WILLIAM HENRY SMITH SCHOOL

JOB DESCRIPTION

SCHOOL NURSE - OCCUPATIONAL HEALTH

 (PART TIME 25 HOURS PER WEEK, TERM TIME ONLY) 

SALARY:

NJC Pay Scale pt. 20 to 28 [£25,295 to £31,381 pro-rata]
PURPOSE OF JOB: 
To provide advice in the care and wellbeing of the workforce (and families), protecting and promoting good health and preventing illness through proactive measures. To ensure professional support to all employees at the school in respect of health supervision, risk assessments and provide treatment on accidents /illness to staff within the school and to liaise with external agencies where appropriate, maintaining accurate risk assessments and records. Working alongside the School nurse to provide an enthusiastic and motivated approach to keeping a healthy workforce and school community, ensuring the health and wellbeing of the whole school staff. You will be able to expand skills and knowledge in this area of occupational health by understanding the impact health can have on work and work can have on someone’s health. You will work in a supportive partnership with the current School nurse playing a crucial role in providing a compassionate, professional service that is instrumental in the care of the whole school team. 

To embrace and support the school’s Quality of Life and promote a positive proactive support ethos throughout the role as a member of the whole school community; as part of this there is a whole school expectation that all staff play an integral part in the structure. 

RESPONSIBLE TO: Deputy Principal


DUTIES AND RESPONSIBILITIES:    

· Optimising the Health of the workforce (and families)
· Identifying and preventing work related health problems. 

· Promoting the benefits of healthy living and working conditions. Understanding the effects of work on health and health on work. 

· Promoting strategies to achieve mental and physical wellbeing.

· Improving and supporting the attendance rate of staff as a result of proactive and early support. 

· Supporting staff with medical conditions and long-term illnesses. 

· Providing health screening services and support to the workforce. 

· To be the lead member of the ‘Staff Wellbeing Action Team’  

· Facilitating effective return to work assessments for staff that provide a range of options and strategies. 

· Assessing all pre-medical assessments of new staff and once new employment commences providing a health screen check and establish if a separate risk assessment needed.

· Organising and signposting new staff and current staff to any vaccinations needed in line and need with the post, discussing with the staff if any regarding any necessary health/medical interventions required or any vaccinations needed.
· Support staff with injuries following physical intervention.
· Keep up to date records of medical interventions.
· Add to or update any risk assessments. 

· Provide health and wellbeing advice to all staff ensuring both physical and mental optimum health is achieved maintained.

· Providing preventative health advice to staff (i.e. smoking, cancer). 
· Attend health and safety meetings and be responsible for implementing policy and practice.
· Provide health advice sessions to staff where needed.
· Work with the School nurse in the delivery of training to staff around infection control.
· Have an open door policy for all staff.
· Ensure all issues around health/medical needs are dealt with in a sensitive and confidential way.
· To work in close relation with School Nurse and support if /when needed. 
· To provide cover for the School Nurse when necessary.
Relations with parents and wider community
· Work with staff and SLT
· Know how to prepare and present informative reports to staff and SLT
· Understand the need to liaise with appropriate agencies responsible for staff welfare.
 Managing own performance and development

· Understand the need to take responsibility for their own personal professional development and keep up to date with research and government health papers

· Understand their professional responsibilities in relation to school policies and practices

· Evaluate their own performance critically and use this to improve their effectiveness

· Participate in the schools programme of performance management and care professional development. 

Managing and developing staff and other adults
· Establish effective working relationships with colleagues and professionals
Managing resources
· Managing resources

· Select and make good use of a variety of resources, including ICT, which enable social objectives to be met.

· Accept and show responsibility for the maintenance of school resources and it’s environment.
OTHER SPECIFIC DUTIES:

· To attend meetings, training courses, learning and development days and conferences as appropriate in order to carry out duties
· To undertake such other duties appropriate to the post as may from time to be required to ensure the smooth and efficient running of the school
Safeguarding

The School has an effective whole School child protection policy which provides clear direction to staff and others about expected codes of behaviour in dealing with safeguarding issues.  The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The successful candidates will be subject to an Enhanced Disclosure & Barring Service background check (you are applying for a position working in regulated activity). The school is also committed to promoting the spiritual, moral, social and cultural development of both students and staff and reflects life in Modern Britain.

REVIEW:  

This Job Description is subject to review and may be amended at any time after consultation with you.
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