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Job Description 

 

Leadership of KS3 and KS4 RE 

 

 To develop a vision for the curriculum area(s) incorporating high expectations in teaching, learning and behaviour 
and to lead the faculty members to achieve that vision. 

 To motivate, challenge and inspire staff within the faculty to develop the very best teaching practice to raise pupil 
attainment. 

 To support the Head of Faculty in leading the faculty to create an excellent climate for learning which supports the 
development of personal, learning and thinking skills. 

 To lead in the setting of challenging faculty / subject / class performance targets based on prior attainment and 
benchmarks of contextual value added. 

 To lead the faculty in developing and implementing strategies for raising attainment in line with school strategies and 
in line with clearly identified subject(s) needs. 

 To contribute to the leadership of the school by participating in and initiating whole school developments. 

 

Quality Assurance of KS3 and KS4 RE 

 

 To establish common standards of practice and develop the effectiveness of teaching and learning throughout the 
faculty in line with school policy, in order to ensure all pupils can achieve. 

 To ensure that appropriate homework is set in accordance with school policy and homework timetables. 

 To regularly monitor and evaluate the effectiveness of teaching and learning through analysis of assessment and 
examination data, lesson observation, pupil focus groups and sampling the planning and assessment of class work 
and homework, in order to encourage continuous improvement in line with school policy. 

 To monitor and evaluate the attainment of all groups of pupils (based on teaching group, gender, ability, ethnicity, 
relative deprivation and looked after), in order to ensure equality of opportunity for achievement for all pupils. 

 To monitor and evaluate the accuracy and quality of assessment data and written comments entered by faculty staff 
into the whole school assessment and reporting system, in order to ensure the pupils, faculty and school can 
accurately assess progress and attainment and high quality information is communicated to parents. 

 To monitor and evaluate the effectiveness of short, medium and long term curriculum planning, teaching resources 
and faculty procedures and policies. 

 To participate in an annual evaluation of all aspects of the faculty’s performance and produce an action plan to 
address any new areas for improvement identified. 

 To actively seek and evaluate the views of pupils, parents and stakeholders and act on recommendations where 
appropriate. 

 To assist the Head of Faculty to update at least annually each section the ‘Faculty SEF’ and ‘Faculty Improvement 
Plan’ in line with school policy. 

 

Teaching of RE 

 

 To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher and 
obtain results commensurate with those expected of a curriculum leader. 

 To act as a form tutor and to carryout the duties associated with that role as outlined in the generic job description. 

 To ensure Assessment for Learning is embedded in the teaching practice of all faculty staff. 

 To oversee the use of ICT and the school’s independent learning virtual area to enhance pupil learning experiences. 

 To offer support for colleagues and to encourage the sharing of good practice between colleagues, including peer 
observation of teaching to improve specific aspects of teaching and learning practice. 
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Job Description continued…. 

Curriculum Provision and Development of RE 

 

 To promote a stimulating learning environment, which encourages pupils to learn.  

 To liaise with the Head of Faculty to ensure the development and delivery of an appropriate, 
comprehensive, high quality and cost effective curriculum commensurate with the school improvement plan. 

 To be accountable for the development and delivery of specified programmes of study / subject areas within the 
faculty. 

 To contribute to the provision for personal development, citizenship and enterprise according to school policy. 

 To ensure aspects of the school’s specialist subjects are used within the faculty’s curriculum to support raising pupil 
achievement. 

 To keep up to date with and respond to national, regional and local curriculum developments and initiatives. 

 To ensure that the development of programmes of study / subject areas is in line with national developments such 
as the Secondary National Strategy.  

 To oversee the provision of extra-curricular events and activities which promote the school’s values. 

 

Management of Information in RE 

 

 To ensure the maintenance of accurate and up-to-date records of every pupil’s progress and attainment on marks 
sheets in the school information system. 

 To encourage and oversee the use of performance data to track and monitor pupil progress, including the relevant 
analysis and interpretation of prior attainment data. 

 To identify and take appropriate action on issues arising from data analysis, setting deadlines where necessary and 
reviewing progress on the action taken. 

 To provide accurate information for completion of exam entries, class and set lists, reports, curriculum review, option 
choice booklet and any other information as requested by the Headteacher or Governors. 

 To ensure that tracker sheet data and pupil reports are fully completed to a good standard within the school’s 
assessment and reporting schedule.  

 

Communications and Liaison 

 

 To support the Head of Faculty with communicating effectively to SLT the progress of the faculty using relevant 
faculty documentation (SEF, Improvement and Intervention Plans, Handbook, Lesson Observations, Student 
Questionnaire and Panel Results, Work Reviews)  

 To ensure that all members of the faculty are familiar with faculty and school vision, strategic goals and 
improvement plans. 

 To attend and actively contribute to faculty and middle leadership team meetings. 

 To contribute to the evolution of whole school policies and procedures. 

 To communicate the analysis and evaluation of the faculty’s performance, targets and improvement plans through 
annual reports and to make presentations to the Governing Body. 

 To liaise with parents, carers and stakeholders in order to facilitate the two way flow of information about pupils ’ 
learning. 

 To liaise with partner schools, colleges, other education providers, examination bodies, community groups, 
businesses and other external bodies as appropriate. 

 To give presentations to parents, carers and stakeholders. 
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Job Description continued…. 

Management of Staff in RE 

 

 To promote effective working relations through teamwork, mutual support, acceptance of 
accountability, devolving and delegating responsibilities and distributed leadership. 

 To help staff achieve constructive working relationships with pupils. 

 To assist the Head of Faculty deploying teaching, support and technical staff efficiently, effectively and equitably. 

 To assist the Head of Faculty in making appropriate arrangements for classes when staff are absent and support 
cover staff to ensure effective learning can take place. 

 To assist the Head of Faculty identifying and meeting as appropriate staff development needs, including 
designing relevant programmes, ensuring an equitable distribution of training. 

 To provide support, coaching, mentoring and references as appropriate to ensure their well being, skills are fully 
utilized and career aspirations are supported.  

 To participate in the appointment process for new staff and to ensure effective induction of new staff in line with 
school policy and procedures. 

 

Management of Resources in RE 

 

 To manage the available resources of space, staff, money and equipment efficiently within the limits, guidelines 
and procedures laid down; including deploying the faculty budget, acting as a cost centre holder, requisitioning, 
organising and maintaining equipment and stock, and keeping appropriate records. 

 

Strategic and Operational Planning in KS3 and KS4 RE 

 

 To assist the Head of Faculty to formulate and maintain strategic goals for the faculty with colleagues 
commensurate with the needs of students and the school. 

 To lead the development of appropriate long, medium and short term curriculum plans, assessment procedures, 
teaching strategies and resources within RE 

 To monitor and support pupil progress, development and attendance within the faculty. 

 To assist the Head of Faculty in overseeing the day-to-day management and operation of the faculty. 

 To implement school policies. 

 To liaise with the school’s Health & Safety Officer in order to ensure that the school and national health and 
safety and risk assessment requirement are fully implemented within the curriculum area, including on extra-
curricular activities and school trips.  

 

Professional 

 

 To be a positive role model for staff and pupils within the curriculum area and school that reflects the professional 
attributes of an effective school leader. 

 To undertake necessary CPD to gain knowledge, understanding and skills of each key area of the National 
Standards for School Leadership and specific curriculum needs to improve the effectiveness of their leadership 
and management. 

 To have up to date subject knowledge and knowledge of pedagogy, behaviour management and research 
findings of the curriculum area. 

 

 



 Selection Criteria 

Selection 

Criteria 

 Essential 

  

Desirable 

  

Knowledge &  

Understanding 

  

 Pedagogy and the process of teaching & learning 

 Can accurately judge quality of teaching and learning 

in lessons and give constructive feedback 

 High level of competency in analysing and evaluating 

student progress data 

 Thorough understanding of strategies required to 

ensure all student groups make good progress 

 Monitoring and evaluation 

 Experience of Inclusion 

 Curriculum development 

 Successful leadership of 

SMSC 

  

Qualifications  Good honours degree in RE or related subject 

 Qualified teacher status 

 Teaching RE up to GCSE Level 

  

 Excellent Teacher or SLE 

 Evidence of further 

professional development 

 Additional post-graduate 

qualification 

Experience 

  

 Positive middle leadership experience in a secondary 

school 

 Evidence of outstanding teaching & student progress 

 Evidence of exercising excellent judgement in 

pressured situations 

 Experience of managing teaching teams to raise 

student attainment and demonstrate the impact 

 Experience of working 

successfully in partnership 

with external agencies 

 Experience of teaching in at 

least two secondary schools 

Skills 

  

 Have teaching skills that lead to excellent outcomes 

 Excellent interpersonal and communication skills, and 

the ability to form strong relationships with all 

stakeholder groups 

 Ability to raise aspirations of staff and students and 

inspire them to work towards shared goals 

 Ability to appraise, evaluate & advise colleagues on 

their work and outcomes 

 Determination and resilience to initiate and drive 

through new developments to raise student attainment 

 Ability to think and act strategically 

 Ability to analyse, problem solve and prioritise 

 Ability to self-evaluate 

 Ability to self-organise and multi-task 

 Ability to learn from experience 

  



 Selection Criteria 

Qualities 

 

 

 

 

 

 

 

 Ability to collaborate effectively as part of a team 

 Capacity for and interest in further promotion 

 Absolute commitment to the safety and welfare of all 

people 

 Ambition to learn in post and aspire to become an in-

spirational leader 

 Possession of an enthusiastic and “can-do” disposition 

 Willingness and ability to attend meetings/events out-

side normal school day 

 



16  

Faculty Information 



17  

How to Apply 

 

 

 

 

 

 

How to Apply 



18  

 

 

 

Contact Information: 

Park High School 
Venables Avenue 
Colne 
Lancashire 
BB8 7DP 
 
Headteacher: Dr P Parkin 
 
Telephone: 01282865200 
Enquiries: enquiries@park-high.co.uk 


