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INTRODUCTION
Thank you for your interest in a teaching position at Regent’s International School, Bangkok. We hope that the
information you find in our advertisement and this pack will give you a flavour of our school and that this
exciting opportunity, professionally and personally, is something you are looking for, 

I joined the school as Principal in August 2022 and have been hugely impressed by the professionalism of the
staff and the quality of education we provide. Our facilities are well equipped and maintained and we have a
thriving school community which enables our students to flourish and grow.

Since my arrival, we have worked as a community to define our purpose and strategic direction. I am confident
that, as you find out more about our school, you will learn that we have a close, caring and happy community
and that we are united in helping everyone achieve their very best. 

Teachers at Regent's are part of an enthusiastic and dedicated team who work well together to create a happy
and enjoyable environment for both children and adults. We're committed to the wellbeing of teachers and
supporting your development. 

We are looking for talented and passionate teachers who are themselves looking for an opportunity to immerse
themselves in a culturally rich environment which includes working with boarders and the wider community. In
return, we offer a competitive salary and benefits package and the opportunity to develop as a professional. 

Please read this information pack and see our website and social media channels for more information. If you
would like to find out more about about the school before applying, please contact me or our section Heads for
a conversation. 

We look forward to receiving your application and learning more about you. 

With best wishes

Andy Edmonds
Principal 





Regent's Graduate Profile
The Regent’s graduate is an empowered, life-long learner, driven to achieve their potential.
They have the resilience and confidence to overcome challenges. They are emotionally
intelligent and fully participate in relationships, employment, neighbourhood and global
communities. Above all, they are happy and kind, benefitting from a lifelong association
with the Regent’s family. 

Students who:

Teachers and support staff who:

Parents who:

Are actively engaged in school and make the most of every opportunity
Welcome the chance to take risks and learn from failure
Are principled, respectful, honest and show integrity
Strive to embody the Round Square IDEALS, Discoveries and the IB Learner Profile. 

Recognise all students as individuals and care for them
Support students' passions, talents and personalities, as well as their academic development. 
Have high expectations of themselves and their students.
Participate fully in the school and find happiness in their work

Are committed to the Regent’s journey
Encourage their children to flourish creatively, emotionally and academically. 
Are actively engaged in school life and culture
Communicate effectively as valued members of the school community.

This comes about as a result of:



Our Purpose as a School 

Vision Mission

To bring out the best
in everyone

Our mission is to enable all
students to achieve the Regent's
Graduate Profile and for all in our

community to live happy,
meaningful and selfless lives.



We know where we are going and what we are going to achieveWe know where we are going and what we are going to achieve

Strategic Plan 2023-2030
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     Develop
Regent's
students as
well-rounded,
active, global
citizens

     Ensure 
students
achieve
personal
academic
excellence

    Develop
leadership at
Regent's as a
community
attribute

   Enhance 
and expand
the 
boarding
experience

      Attract
talented,
ambitious and
committed
families to the
Regent's
community

     Foster
the home and
school 
partnership 

    Recruit, 
develop and
retain the best
staff talent 

    Enhance the 
profile of the
school, locally
and
internationally

     Enrich the
campus
experience 
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To bring out the best in everyone

OUR MISSION

Reporting to: The Principal 



KEY RESPONSIBILITIES 
Key Responsibilities 
Effective leadership of the primary school.
Collaboration with the senior leadership team (SLT) and members of the Board.
Exemplifying the school philosophy and ensuring the school’s guiding statements are understood,
implemented and supported.
Committed to the educational philosophy of ‘Holistic Education’ and the Round Square ‘IDEALS’.
Responsible for efficient and effective curriculum delivery.
Promote excellence in personal and professional conduct, learning and leadership, so that students
and colleagues are effectively able to achieve their potential.
Ensure that students and staff are safe and that there is a nurturing, caring and successful school
environment.



Work closely with the Principal and members of the
SLT to lead whole school strategic development and
vision.
Provide strategic leadership for the school’s
accreditations and partners, including CIS, the IB and
Round Square
In partnership with the Principal, provide clear
leadership for primary middle leaders and staff,
building on existing strengths and working towards
whole school priorities. 
Lead, with the Principal, on the recruitment,
development and retention of high quality staff.
Share the vision and passion for learning with all
students, parents and colleagues. 
Professionally represent Regent’s International
School as a brand.
Ensure strategic placement of the primary school as
part of a through school, identifying the elements
that will promote student success and achievement.
Be responsible for ensuring that the primary
curriculum, teaching and assessment practices
inspire high levels of engagement, achievement and
progress for all students, which will enable them to
flourish and achieve their potential. 

Strategic Leadership and Vision
Ensure the curriculum is regularly reviewed and updated
according to the changes in the UK and meets the breadth
of needs of the student cohort.
Be available to all the staff, to encourage, assist and
promote teaching and excellent practices 
Assess and monitor student progress and provide them with
individual targets so that all learners have a personalised
education 
Nurture meaningful relationships with students and use
different communication tools to keep parents abreast of all
activities in school 
Collaborate with the teachers to share new ideas,
approaches and professional knowledge so that there is a
cross-curricular approach to learning
Lead the collegial team where the best practices of each
department are recognised  
Contribute to the whole school culture of wellbeing and
kindness 
With the Principal, lead, develop and implement new
processes as the primary school grows 
Be present, visible and encouraging of student opportunity
throughout the primary school



To lead the primary staff
To attend the meetings of various SLT and leadership meetings as
required.
To be responsible for the implementation of an effective and efficient
timetable for the primary school 
To liaise on a regular basis with the Head and Deputy Heads of
secondary on matters concerning strategic & day-to-day operation of
the school and major whole school events.
Monitor all accreditation issues and inspections (eg FOBISSEA, CIS and
Thai Ministry of Education) for the benefit and development of Regent’s
School.
To prepare short term and long term development (action) plans, within
the whole school Strategic Plan, and monitor their outcome ensuring
there is a positive impact upon learning.
To liaise with the Round Square Champion and outdoor education, as
well as school programmes such as GAP students, exchange students,
interns etc monitoring these programmes so that they enhance the
ethos of the school.
To oversee the organisation and successful implementation of parent
engagement events, including parent & teacher meetings.

MANAGEMENT



To coordinate the annual primary school budget with
fair and equitable allocation through phase leaders
and other stakeholders.
Ensure effective tracking of resource orders in liaison
with school administration of resources and budget
holders.
Ensure primary budget holders effectively and
efficiently manage their budget allocation whilst also
maintaining accurate details of their resources.
Administering a petty cash fund for the benefit of the
primary school.

Budget

To be responsible for the organisation of an effective
and valuable appraisal system linked to the  
professional growth and development of all primary
teaching staff.
Ensure and support the continuing professional
development of primary staff through appropriate
INSET and delegation of responsibilities.
Oversee specific in-school INSET for primary staff and
ensure INSET as a whole serves the needs of the
school in a coherent and cohesive way.
 Line Manage effectively the primary school PA. 

Staffing

To be responsible for the orientation and induction of
new student members to the primary school in
conjunction with Deputy Heads and Phase Leaders.
To be involved in the interviewing process of both
prospective parents and pupils.
To ensure that there is liaison with the Deputy Head
Curriculum and ELD staff with regard to testing and to
the Head of Admissions with regard to the outcome of
the application.
To be actively involved in the marketing and
promotion of the school. 

Admissions of new pupils

Ensure all policy documents are available to new staff
joining the school or to those who might require them.
To be fully involved in the interviewing process of
prospective Secondary staff.
 To monitor that all new staff are inducted in a
cohesive and effective manner ensuring all staff are
settled and aware of the particular responsibilities.

Induction of new staff



Curriculum Teaching and Learning

• Create a culture of quality learning
• Create a culture of ‘innovative’ curriculum design
• Monitor that school curriculum documents are
updated on an annual basis.
• To regularly undertake work scrutiny and lesson
planning and lesson observation to ensure effective
learning and teaching and  delivery of the curriculum
• In consultation with staff identify areas of deficiency
within the curriculum and devise INSET programmes
appropriate to improving these areas.
• To ensure regular meetings of middle leaders take
place to address issues on a regular basis ensuring
effective decisions are made having a positive impact
on learning.
• Monitor, through middle and senior leaders, that
Schemes of Work are regularly reviewed and updated.

Marketing and public relations
• To monitor the publication of the annual Staff
Handbook covering all secondary and whole school
matters.
• To make a significant contribution to the Annual
Yearbook and monitor its publication
• To contribute to public relations initiatives – articles
for the social media, prospectus etc. which effectively
promote Regent’s International School in the wider
community
• Liaise with the Principal and the Board in ensuring up
to date and effective promotional and publicity
materials are readily available to all interested parties.
• Attend out of school events when required ensuring
the image and good reputation of the Regent’s School
is maintained and enhanced.
• Responsible for ensuring regular internal
communication with parents via newsletters, Campus
News etc.

Assessment, recording and reporting
• Monitor the preparation of records for transferring or
graduating students.
• Monitor internal assessment in the school and  
ensuring best practice to have an impact on learning.
• To coordinate the school reporting system and ensure
that there are regular reports to parents detailing
effectively the progress of all primary pupils.

Pastoral
• To ensure regular Phase Leader meetings take place to address issues on a regular basis ensuring
that the pastoral welfare of all pupils is developed and maintained.
• Monitor the efficient maintenance of student records. 
• Ensure that within the periodic reporting to parents pupil welfare is discussed.
• To effectively deal directly with parents of children in the school as required by the lines of
communication.
• Liaise closely with the Head of Boarding and other senior pastoral managers (where appropriate) to
ensure that communication and care is clearly maintained in relevance to the school’s boarding
population.
• Be visible and participate in the Boarding provision.



Other responsibilities
• Liaise with the Principal on day to day matters.
• To arrange in consultation and liaison with the
secondary school the efficient organisation of whole
school events such as End of term assemblies,
cultural events, Open House etc.
• To regularly liaise with staff in charge of Student
Council, Prefects, Houses and Round Square.
• To liaise with Deputy Head of Secondary on Health
& Safety issues.  
• Meetings with parents when required.
• Writing references and recommendations for
students and overseeing the organisation of
transcripts when required.
• To undertake additional responsibilities which can
be reasonably expected to be delegated by the
Board and the Principal. 



How to Apply
Informal conversations are welcome.

Please contact Mr Andy Edmonds, Principal
(andy.edmonds@regents.ac.th)

To apply, please either send your application through email your CV
and covering letter to the Principal at the email address above.

• CVs should be no more than 2 pages and include details of 2
referees, one of whom should be your current or most recent Head
of School.
• Application letter should be should be no longer than 2 pages and
address the areas in the advertisement.

Please note that although our advertisements include a deadline, we
reserve the right to appoint before then. We recommend early
applications. 

We're committed to the safeguarding and wellbeing of both children
and staff. We carry out extensive pre-employment checks to ensure
the safety of our community. 


