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St Ralph Sherwin Catholic Multi-Academy Trust
Job Description 
Higher Level Teaching Assistant – Physical Needs
Saint Benedict CVA is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Reporting to: 		SENCO
Grade/Salary:		Band 4 – SCP 11 - 17
Contract Type:	Full-time permanent
Hours:			35 hours – 40 weeks		
Location:		Saint Benedict CVA
														
Main purpose

Duties and responsibilities
Purpose of the role
· To be responsible for ensuring students have access to the provision stated on their EHCP on a day-to-day basis in line with the Code of Practice.
· To enable children and young people with Vision Impairment or Physical Disability to participate in learning activities.
· To support students to be able to make informed choices about their future and have knowledge of how to access the support they need.
· To work with ERB and SEND staff, teachers, parents and all stakeholders to ensure that pupils with disabilities in the Academy make maximum progress in line with their abilities.

Line Management/Key relationships
· The post is line managed by the SENCO/AHT inclusion.
· The role involves regular liaison with other teaching and support staff in school, parents and families.
· The post holder will develop effective working relationships with key external agencies including Psychologists, Occupational Therapist, Physiotherapists, Physical Needs Advisor and Speech and Language therapists.
Specialist Responsibilities
· To undertake a specialist role utilizing relevant expertise to ensure students with physical needs are able to access the curriculum
· To deliver 1-1 or small group interventions to pupils in specific areas
· To develop resources and strategies for staff to use with key pupils
· To support pupils in the classroom as needed
· To provide advice and guidance for staff relating to pupils with PD
· To prepare reports for annual reviews and any other professional meetings

General HLTA Responsibilities
· In conjunction with the Headteacher and/or with other team members, to ensure appropriate support exists for pupils with Special Educational Needs and Disabilities within a mainstream school setting
· To compliment the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.  This may involve planning, preparing and delivering learning activities for individuals/groups and monitoring pupil progress and reporting on pupils’ achievements, progress and development
· To provide in-class support for students as directed by the SENCO
· To provide general care and supervision of children during the school day
· To attend and contribute to meetings with colleagues and/or parents
· To contribute to the effectiveness of Quality First Teaching
· Monitor pupils’ responses to learning tasks and modify their approach accordingly
· Monitor pupils’ participation and progress, providing feedback to teachers, and giving constructive support to pupils as they learn
· To contribute to the smooth running of the ERB by keeping up-to-date records, tracking progress of pupils and liaising with colleagues as needed
· To work effectively as a member of the ERB department to ensure the goals of the department are met
· To support the well being of pupils, including resolving the behavioural and emotional difficulties faced by young people
· To participate in the implementation of programmes set by various professionals
· To contribute to regular review meetings
· To carry out manual handling and personal care of pupils
· To take part in regular in service training and to take responsibility for the ongoing development of professional skills and knowledge
· To accompany teaching staff on trips and school activities and take responsibility for a named student/group under the general supervision of a teacher
· To undertake additional duties that are commensurate with the level of responsibility of the post, as directed by the SENCO/Assistant Headteacher in charge of SEND/ERB and/or Headteacher
· To be aware of and to comply with policies and procedures, and to report concerns to an appropriate person in respect of all school policies including Equal Opportunities, Child Protection, Health and Safety, Confidentiality and Data Protection
· To contribute to overall Catholic ethos, work and mission statement of the school

Wider Responsibilities
· Be aware of and comply with the academy’s Child Protection and Safeguarding Policy, Health and
Safety Policy, Equality Information and Objectives Policy, Data Protection Policy and any other
relevant policy and procedure. Directing any questions about policy and procedure to the SENCO
· Comply and assist with the development of policies and procedures relating to Physical Needs, as required.
· Develop effective professional relationships with colleagues.
· Be aware of and support difference and ensure equal opportunities for all stakeholders accepting the principles underlying the school’s Equal Opportunities Policy and practice.
· Maintain confidentiality of the school, its pupils, and parents, acting in accordance with the school’s Confidentiality Policy at all times.
· Contribute to and support the overall Catholic vision and ethos of the school.
· Attend and participate in relevant meetings as required.
· Participate and engage in training and appraisal as required.
· Undertake additional duties as reasonably requested by senior staff.
· Be committed to safeguarding and promoting the welfare of children and young people.
Add any other duties of particular relevance to your school and the role



Other areas of responsibility
The HLTA Physical Needs will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of all tasks that the postholder will carry out.  The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.

Person Specification

Higher Level Teaching Assistant – Physical Needs


Qualifications and Abilities

Essential:
· NVQ 3 qualified or equivalent relevant supporting teaching and learning in schools
· GCSE Grade A*-C equivalent in English, Maths, Science.
· Specific training and/or qualifications and/or significant experience of working with students with physical disabilities and/or vision impairment.
· Sound knowledge of the IT packages that can be used to support students learning.
· Ability to use technology to support lesson delivery and record information relating to the job role.
· Ability to deliver 1:1 and small group sessions in Basic ICT and Careers Education.

Desirable:
· A Level Qualification and degree
· Experience of line managing colleagues.
· Proven success working with young people with physical disabilities and/or Vision Impairment.
· Qualification in Manual Handling.
· Recent experience in supporting students with disabilities in a mainstream setting.

Experience, Knowledge and Understanding:
· Have a working knowledge of the SEND Code of Practice.
· Experience of supporting students with a wide range of special needs, including Cognition & Learning, Communication & Interaction Needs, Social, Mental & Emotional Needs, Sensory & Physical Needs.
· Knowledge of special educational needs in a secondary phase setting.
· Knowledge of the secondary curriculum.
· Good understanding of Safeguarding, Equal Opportunity and Data protection Issues.
Skills/Qualities
· Ability to work as part of a team.
· Ability to use initiative, demonstrate commitment, communicate effectively and be self-motivated.
· Good sense of humour and flexible approach.
· Willingness to undertake personal and professional development.
· Excellent communication skills, both oral and written.
· Ability to build and form working relationships with students, parents/carers and colleagues.
· Excellent organisational skills and ability to meet deadlines.
· Commitments to safeguarding and promoting the welfare of children and young people.
· To display a professional manner in various contexts.
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