Job Description  
Safeguarding, Child Protection and Vulnerable Pupil Lead 
Job Summary:
To support the Head of School in leading and managing safeguarding and child protection practice at The Garden to maintain outstanding Ofsted rating in relation to this area. 
Assisting the Head of School to promote and ensure the safeguarding and welfare of all pupils in the school.
Developing and delivering training to school staff and updating relevant policies, procedures and guidance as necessary
Play a key role in the coordination of referrals to social care, attending and contributing reports for relevant meetings and keeping careful records of actions.
Key Duties 
Ensure there are up to date policies, procedures and systems in place to promote the welfare and protection of all children at The Garden School and support vulnerable families.  
Pro-actively work with parents / carers and other agencies through joint planning and monitoring of their arrangements for the safeguarding of children. 
Work with class teachers, the Family Lead worker and other agencies to secure good outcomes for children and families especially those pupils who are deemed vulnerable including those with  a formal plan (Child protection or CiN or are LAC)
Main Duties and Responsibilities 
· To implement The Garden school child protection policy and procedures.  
· To encourage good practice by promoting and championing the child protection policy and procedures. 
· To respond appropriately to disclosures or concerns which relate to the well-being of a child. 
· To maintain accurate, confidential and up-to-date documentation on all cases of safeguarding and child protection and provide reports where required. 
· To work directly with children in need and their families in the community in order to promote, strengthen and develop the potential of parents/carers to support children in order to prevent children suffering significant harm or becoming looked after.
· To liaise with statutory agencies and ensure they have access to all necessary information to make sound judgements and decisions about vulnerable pupils’ welfare.
· To initiate and refer pupils to outside agencies and co-ordinate referrals. 
·  To liaise with school staff in initiating multi-agency referrals for pupils. 
·  When appropriate, to act as lead professional and coordinate Team Around the Child meetings 
·  To ensure that vulnerable pupils who are victims of abuse  and maltreatment are supported appropriately and sensitively and that all actions assigned to the Garden school  from planning and interventions meetings are successfully carried out and monitored 
· To collate and produce statistical and other information for Governors and the Local Safeguarding Children’s Board with regards to safeguarding and child protection. 
·  To plan and deliver safeguarding training within the school including induction and refresher training.
· Attend and participate in Child Protection Conferences and Planning and Review meetings, some of which may take place out of normal working hours, working closely with colleagues in Children’s Services as required
·  Contribute to professional assessments of need and risk in respect of parents and carers using the Local Authority procedures for children in need and significant harm.  
· Taking the lead responsibility to coordinate the multi-agency approach to prevent and address child protection issues and children in need at The Garden school.
· Maintain confidentiality at all times. 
· To adhere to the Schools’ policies as outline in the staff handbook. 



 Terms and conditions will reflect the background of the job holder. Teachers will be employed under the provisions of the School Teachers Pay and Conditions Document. Non teachers who may be appointed will have specific terms and conditions equivalent to this.
 Term time only 39 weeks ( 52 week contract) with possible call out during school closures
Salary will be negotiable with the successful candidate
The school pursues active CPD and promotes a staff Wellbeing programme 

 







Person Specification 
Qualifications 
· Relevant professional qualification/s and recent training
Knowledge 
· Social work, Education or related subject area background
· Knowledge of the role and responsibilities of key agencies in the Child Protection system towards vulnerable children
· Up to date knowledge and experience of safeguarding and child protection requirements for schools including the relevant statutory and non-statutory guidance
·  Demonstrable knowledge of the range of additional support/agencies which can be of assistance to vulnerable pupils/students and families 
· Knowledge of ‘Framework for the Assessment of Children in Need and their Families’ 
·  Ability to summarise clearly and concisely 
·  Ability to produce concise and comprehensive written reports
· Ability to evaluate theoretical research based information 
Skills 
· Excellent oral and written communication and organisational skills.
· Ability to communicate effectively with staff, pupils, parents and outside agencies with a polite, professional manner and to work under pressure
· Ability to maintain child protection records and write other reports as required. 
· Ability to record actions and produce minutes from safeguarding meetings. 
· Ability to work on one’s own initiative, balance competing priorities and organise a work schedule. 
· Ability to establish good working relationships with colleagues in and outside of the school.
· Ability to work as part of a team to reach agreed targets and outcomes for children/young people. 
· The ability to use word processing packages and the internet. 
· Experience of working with children including work within Child Protection and Multi Agency liaison. 
Experience 
· Demonstrable experience of working effectively with vulnerable children/ young people in either education, social work, youth work or another related area of work. 
·  Experience of working effectively with the parents /carers of children / young people. 
· Experience of working effectively with a range of professionals to promote children’s/young people’s learning or welfare OR Significant recent experience in work with children and families in a statutory childcare agency. 
· Experience of working in a multi-agency environment. 

[bookmark: _GoBack]Other Requirements 
· Self-motivation and ability to prioritise a demanding workload. 
· To be professionally assertive and clear thinking and able to negotiate. 
·  To be able to operate as part of a team. 


