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Assistant Headteacher with responsibility for Leadership of Inclusion

Grade: Leadership Scale points 6–10
Responsible to: Headteacher
Responsible for: Inclusion Team
Liaison with: External agencies linked to inclusion

[bookmark: _GoBack]Job Description
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Introduction
Our Lady & St Joseph Catholic Primary School has been designated by the Secretary of State as a school with religious character. Its instrument of government states that it is part of the Catholic Church and is to be conducted as a Catholic school in accordance with Canon Law, the teachings of the Roman Catholic Church and the Trust Deed of the Diocese of Westminster. At all times the school is to serve as a witness to the Catholic Faith in Our Lord Jesus Christ. 

The core purpose of an Assistant Headteacher in any school is to work with the Headteacher, as part of the school’s Senior Leadership Team, to provide professional leadership and management. In this Catholic school, that professional leadership is provided in the context of a community rooted in the Catholic Faith. 

The core strands of inclusion in this role are SEND, disadvantaged pupils (including Pupil Premium), EAL, behaviour, mental health and wellbeing, and equalities. 

[bookmark: shaping_the_future]Shaping the future
The strategic direction and development of the school stems from the educational mission of the Church, which is reflected in the school’s Mission Statement and School Development / Improvement Plan. 

To work with the Headteacher, as part of the Senior Leadership Team, to:
· Ensure the Catholic vision, mission, values and aims for the school are clearly articulated, shared, understood and acted upon effectively by all.
· Work within the school and parish communities to translate the vision into agreed objectives and operational plans which promote and sustain school improvement.
· Demonstrate the school’s vision and values in everyday work and practice.
· Motivate and work with others to create a shared culture and positive climate that reflects the mission of the Church in education.
· Ensure creativity, innovation and the use of appropriate new technologies to achieve excellence and nurture human wholeness.
· Ensure that strategic planning takes account of the diversity, values and experiences of the school and the community at large and the mission of the Church in education. 
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Leading inclusive teaching and learning
In a Catholic school, the search for excellence is given expression in learning and teaching which responds to the needs and aspirations of its pupils and acknowledges their individual worth as made in the image and likeness of God. The Assistant Headteacher works with the Headteacher, as part of the Senior Leadership Team, to secure and sustain effective learning and teaching throughout the school, with a particular focus on inclusion. [file:1]
To work with the Headteacher, as part of the Senior Leadership Team, with a focus on inclusion, to:
· Lead the inclusion team so as to secure high expectations, effective deployment of resources and improved learning outcomes for all pupils.
· Establish creative, responsive and effective approaches to learning and teaching in line with the school’s Mission Statement, vision, values and aims.
· Ensure a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning.
· Ensure a realistic, consistent and continuous school-wide focus on pupils’ achievement, using data and benchmarks to monitor progress in every child’s learning.
· Ensure that inclusive learning is at the centre of strategic planning and resource management.
· Demonstrate and articulate high expectations and set realistic, obtainable targets for the whole school community.
· Determine, organise and implement a diverse and flexible curriculum and an effective assessment framework.
· Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils and staff.
· Monitor, evaluate and review classroom practice and promote improvement strategies.
· Challenge underperformance at all levels and ensure effective corrective action and follow-up.
· Work alongside colleagues to support, train and ensure high-quality first teaching and specialist support as deemed suitable, ensuring all pupils feel included.
· Work closely with curriculum leaders to make sure that the curriculum is relevant, accessible and engaging for all pupils, ensuring all pupils feel included.
· Ensure the school meets statutory requirements for Pupil Premium reporting, including publication, evaluation of impact, and alignment with evidence-informed practice.
· Act as the lead member of staff for equalities, supporting the Headteacher and governors in meeting the school’s duties under the Equality Act 2010 and the Public Sector Equality Duty.
· Provide regular progress updates to the Senior Leadership Team in relation to inclusion, SEND, behaviour and pastoral care to ensure the team is fully aware of associated successes, issues and concerns.
· Liaise with the SEND governor, keeping them informed of Education, Health and Care Plans, Inclusion Action Plans and EAL Action Plans, providing information to inform decision-making and policy review.
· Present qualitative and quantitative data to the Full Governing Body and Committees as required, to support them in having an accurate picture of inclusion at OLSJ.
· Assist with the formulation, communication and monitoring of the School Improvement / Development Plan, particularly in relation to inclusion and the Pupil Premium Plan, ensuring concerns and ideas are considered and that all staff understand priorities and the part they play in achieving these.
· Regularly update and monitor the effectiveness of inclusion and safeguarding policies, including SEND, behaviour, child protection / safeguarding and the Equality Plan.
· Oversee and coordinate alternative provision, managed moves and reintegration strategies where appropriate.
· Oversee processes relating to suspensions and exclusions, ensuring compliance with statutory guidance and a strong focus on inclusive practice.
· Act as Deputy Designated Safeguarding Lead in line with Keeping Children Safe in Education, supporting the Designated Safeguarding Lead in all safeguarding matters.
· Lead effective multi-agency working, including liaison with social care, health services, educational psychology and other external partners.
· Contribute to inspection readiness, including preparation for Ofsted and Section 48 inspections, particularly in relation to inclusion and safeguarding.
· Analyse and report on the progress and attainment of vulnerable groups, ensuring timely intervention and measurable impact.
· Oversee provision and progress for pupils with English as an Additional Language.
· [bookmark: leading_and_managing_staff]Play a significant role in training and coaching colleagues in inclusive practice. 

Leading and managing staff
To work with the Headteacher, as part of the Senior Leadership Team, with a focus on inclusion, to:
· Lead and manage the inclusion team, including SENDCos, specialist SEND teachers, SEND support staff and other professionals who work with the school.
· Take a leading role in appraisal; monitor planning and work, target setting, assessment and classroom practice; and mentor staff and trainee teachers or teaching assistants.
· Offer advice and support to teaching colleagues regarding their training needs, in line with priorities set out in the School Improvement / Development Plan, including planning and leading training and development opportunities related to inclusion.
· Ensure that all newly appointed staff have adequate support as part of their initial and ongoing induction.
· Work alongside other leaders and advisory staff involved in supporting the development of inclusive practice across the school.
· Meet, monitor and support staff who require a coaching and support plan, or the support of the school’s capability process.
· Be available to attend governing body meetings when necessary.
· Lead staff meetings, staff INSET and, where appropriate, parents’ meetings relating to inclusion and SEND. 

[bookmark: behaviour_management]Behaviour management
To work with the Headteacher, as part of the Senior Leadership Team, with a focus on inclusion, to:
· Ensure that support, provision and supervision are of a high standard throughout all periods of the school day, including lunchtimes and playtimes.
· Ensure that all staff know, understand and implement policies relevant to the role, including inclusion, safeguarding, behaviour, anti-bullying and equalities, and keep these policies under review.
· Keep the school’s behaviour policy under review and make suggestions for change, particularly as the school continues to expand. 
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Parents, pupils and the community
To work with the Headteacher, as part of the Senior Leadership Team, with a focus on inclusion, to:
· Work in partnership with other leaders to ensure the school develops and maintains strong relationships with parents and carers.
· Encourage parents to support their child’s learning through attendance at school events and by organising relevant workshops and drop-in sessions.
· Ensure the effective running of the school council, supporting pupil voice and inclusion across the school. 
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Early Help
· Lead and coordinate Early Help processes for pupils and families where emerging needs are identified, ensuring timely assessment, support plans and review
· Work closely with the DSL and external partners to ensure Early Help is part of a clear continuum of support, with effective step up/step down between universal, Early Help and statutory services.

Mental Health and Wellbeing
· Champion pupils’ mental health and emotional wellbeing as part of the school’s personal development and inclusion offer, promoting a whole-school ethos that reduces stigma and supports help-seeking
· Work with curriculum and pastoral leads to ensure that social and emotional learning, resilience and wellbeing are embedded across the curriculum, assemblies and wider school life
· Liaise with external mental health and wellbeing services and support staff training so that early concerns are identified and appropriate support is put in place.

Reasonable adjustments
· Ensure that the school consistently identifies and implements reasonable adjustments for disabled pupils, in line with the Equality Act 2010, so they are not placed at a substantial disadvantage.
· Work with teachers and support staff to plan and review reasonable adjustments and differentiated provision, ensuring these are clearly recorded, communicated and evaluated for impact

Managing own performance and development
· Demonstrate resilience and resourcefulness.
· Take responsibility for ongoing professional development and attend and participate in relevant training, sharing the knowledge and ideas gained with colleagues. [file:1]
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Use of resources
To work with the Headteacher, as part of the Senior Leadership Team, with a focus on inclusion, to:
· Identify appropriate resources to promote and support the achievement of all children and ensure they are used efficiently, effectively and safely.
· Oversee and monitor appropriate budget allocations, including funding linked to inclusion, SEND and Pupil Premium. 

[bookmark: additional_responsibilities_and_g_cc88d2]Additional responsibilities and general requirements
· Undertake any professional duties commensurate with the grade of the post, reasonably delegated by the Headteacher, including deputising for other members of the school leadership team in their absence.
· Work in co-operation with colleagues and establish and maintain good relationships with staff and children.
· Show commitment to the school, its inclusive ethos and equal opportunities for all in the school community, strongly opposing any form of discrimination.
· Participate in the school’s appraisal and professional development process, ensuring that objectives are set and met within the agreed timescale.


The role of Assistant Headteacher for Inclusion will be reviewed annually and may be amended according to the changing needs of the school.

The Headteacher retains statutory responsibility for SEND; the Assistant Headteacher supports strategic leadership and implementation.

Ultimate safeguarding responsibility remain with the DSL; the AHT supports the implementation of safeguarding processes.

Mandatory SENCO qualification (NASENCO or NPQ for SENCOs, or recognised equivalent) is essential. Candidates currently completing the qualification may be considered if completion is imminent and they can demonstrate appropriate experience, professional knowledge and skills at interview.

The contents of the attached letter are intended for the recipient only, and any individuals or organisations that they have stated they are required to share it with. The contents of the letter should not be more widely circulated by any means.

Our  Lady  &  St  Joseph  Catholic  Primary  School,  W ades  Plac e,  London,  E14  0DE  Tel.  020 3764 8860
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