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Middleton Technology School

Deputy Head teacher
Job Description
Post:
Deputy Headteacher 
Salary Grade:
Leadership Spine L 18-22

Disclosure Level: 
Enhanced

Teaching Time: 
The post requires you to teach students in the 11-16 age range as required 

Core Purpose: 
To provide strategic leadership of 
· Teaching and learning
· Teaching and learning for HPA students
· Continuous professional development

· Appraisal of teaching and learning for all staff.

You are required to undertake an appropriate share of duties within the school as set out in paragraphs 64.1 – 64.5 (inclusive) of School Teachers’ Pay and Conditions Document  under the reasonable direction of the Head teacher.

A person appointed Deputy Head teacher in a school to carry out the professional duties of a school teacher, including those duties particularly assigned to him/her by the Head teacher, shall

1) Assist the Head teacher in managing the school or such part of it as may be determined by the Head teacher.
2) Carry out the professional duties of a teacher (teaching commitment of approx.10/ 30 periods);
3) Undertake, to the extent required by the head teacher, the professional duties of the head teacher in the event of her absence from school; and 
4) Be entitled to a break of reasonable length in the course of each school day.

In addition, as a Deputy Head teacher you will need to:

a) Play a major role  in  formulating the aims and objectives of the school 
b) Establish the policies through which they shall be achieved 
c) Manage the staff and resources; and to that end
d) Monitor progress towards their achievement  
e) Attend the following meetings: SLT, SMG, Governing Body and Sub Committee Meetings, Inclusion and Pastoral meetings as required.
f) Have a high profile around the school and a shared responsibility for:

· supervision of the school, including breaks, lunchtimes and immediately before and after school

· leading and supporting assemblies

· maintaining high standards of uniform and behaviour

· attendance at school functions e.g. Parents’ Evenings, awards evenings, KS4 evening, productions etc.

· representing the school at Governors’ sub-committee meetings

· supporting whole school extracurricular activities such as the school productions, teams and events and promotion of the school in the community

· maintenance of a positive school ethos

g) Contribute to whole school monitoring and evaluation through the designated links to years and departments.
h) Within the Leadership Group, to permit effective management, team work and accountability each Deputy Head will be accorded:-

1. Freedom of access to information.
2. Opportunity to consult on all policy matters.
3. Opportunity to be creative and to initiate policy.
4. An equitable share of major whole school responsibility.
5. An annual review of specific job descriptions.
6. Participation in the work of the Governing Body and its committees.
7. Parity of esteem between Senior Leadership Team 
8. Access to INSET for present role or for further professional development.

Specific responsibilities of this role:

· Promote a clear vision for the highest quality teaching and learning 

· Develop a culture of collaboration and joint practice development 

· Lead the improvement of teaching and learning 
· Lead the improvement of teaching and learning related to HPA students
· Develop and embed a clear strategy for literacy across the curriculum

· Ensure teaching meets the needs of all groups of learners 

· Work closely with the AAHT with responsibility for Teaching and Learning, to ensure that Teaching and Learning is of the highest standard across the school

· Lead quality assurance systems to monitor standards of teaching and learning 

· Strategic planning for teaching and learning and SEF quality of teaching section 

· Lead and co-ordinate Curriculum Leaders to improve teaching and learning in their areas and to raise achievement for students 

· Lead continuous professional development for teaching staff 

· Work with the School Business Manager to lead continuous professional learning for support staff  

· Ensure the effective training and mentoring of trainee teachers and PGCE students

· Ensure the effective mentoring and coaching of NQTs and RQTs 

· Lead the team of colleagues with responsibilities for teaching and learning to coach and develop teachers 

· Lead performance development and appraisal for all staff, working closely with the Headteacher 

· Develop opportunities for students, parents and the wider community to contribute to the development of teaching and learning 
Many specific responsibilities will require collaborative working with other members of the  senior leadership team, which the Deputy Headteacher will develop proactively.  While every effort has been made to explain the main duties and responsibilities of the post, each individual task is not identified. Employees will be expected to comply with all reasonable requests from the Headteacher to undertake work of a similar level that is not specified in their job description. 

The post is on the Leadership Scale and therefore comes under the leadership conditions of service.
 
Middleton Technology School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. An Enhanced DBS check is required for the successful applicant.
