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MOUNT ST MARY’S CATHOLIC HIGH SCHOOL

STUDY SUPERVISOR - JOB DESCRIPTION
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Salary Scale  Salary Scale B3 - £20,092 to £21,748 per annum, pro rata 

         (actual starting salary £14,808)

        32.5 hours per week, term time only.
MAIN DUTIES AND RESPONSIBILITIES:
· To supervise student learning, delivering cover work that has been set for the short term absence of teachers.

· To report daily to the Headteacher’s PA to check on known staff absence.

· To liaise with the Lead Cover Supervisor to collect appropriate work for the classes.

· To manage the behaviour of students and recognise student achievement in accordance with the school’s rewards policy, while they are undertaking their work, ensuring a positive and purposeful classroom environment is established.

· To respond to questions and generally assist students to undertake the set activities within the lesson.

· To promote the inclusion and acceptance of all pupils within the classroom.
· As with all staff, to uphold our safeguarding responsibilities and deal with problems or emergencies according to the school’s policies and procedures.
· To ensure that all work is collected and returned to the classroom teacher.

· To complete a report on each class to be forwarded to the Curriculum Lead/class teacher.
· To recognise student achievement in accordance with the schools rewards policy.

· During periods when no cover lessons are allocated, to fulfil other responsibilities as delegated by the Headteacher’s PA. 

Other Duties:  
· To play a full part in the life of the school community, to support its distinctive mission and Catholic ethos and to encourage staff and students to follow this example.
· To fully support the school in maintaining a strong Catholic character and fostering the faith development of students & staff.
· To display commitment to the protection and safeguarding of children and young people.
· To promote actively the school’s policies.
· To continue personal development as agreed.

Should you have a particular passion there will be many opportunities to share with students in leading or assisting extra-curricular activities.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors.
