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Reflection Room Co-Ordinator
Exciting opportunity to work at Helenswood Academy in 
Hastings
Helenswood Academy joined the Ark network in September 2013 alongside Ark William Parker Academy, a nearby all-boys school, creating a new Ark hub in Hastings. They were joined by Ark Blacklands and Ark Little Ridge Primary academies in 2014.

We wish to appoint a dedicated Reflection Room Co-ordinator to work with the pastoral team to run the Reflection Room within the academy. The Reflection Room is a provision for students who often work out of mainstream lessons and need support to reintegrate. You will manage the day to day running and organisation of the Reflection Room and ensure it is fully resourced at all times.
The ideal candidate will:

· have a track record of delivering support to children/young people with emotional and behavioural difficulties 

· have experience of working effectively with children/young people and their families 

· have experience of working in a classroom setting in a paid or voluntary capacity 

· have genuine passion and a belief in the potential of every pupil
For more information about the school please visit www.helenswoodacademy.org.  
We encourage all prospective applicants to visit the school before applying. To arrange a visit, please contact the school directly on 01424 753 040.
To apply please visit https://goo.gl/XQKwHA . Please submit your application by 11am on Monday 9th October 2017.
If you have any queries about making your application, please contact the schools recruitment team on 0203 116 6345 or recruitment@arkonline.org.
Location: Hastings
Closing Date: 11am on Monday 9th October 2017
Start date: As soon as possible

Salary: Ark Scale4 Point 11 to 18 - (pro-rata), £15, 669 - £18, 251 per annum pro rata. Actual Salary £9, 318.14 - £10, 853.62.

Contract: Fixed term contract until 20th July 2018
Hours: 25 hours per week, term time only, 08.30am to 13.30pm

Helenswood Academy is committed to safeguarding children; successful candidates will be subject to an enhanced Disclosure and Barring Service check.

Job Description: Reflection Room Co-Ordinator

Reports to:
Vice Principal (Personal Development, Behaviour & Welfare

Start date: 
As soon as possible

Hours:
25 hours per week, term time only     08.30am to 13.30pm

The Role

Manage the day to day running and organisation of the Reflection Room and ensure it is fully resourced at all times. 

To design and deliver appropriate support and interventions for students who need to develop emotional, social and behavioural skills that will allow them to contribute to more effective learning and facilitate strong academic progress. 

To liaise with Heads of Faculty, SENCO and other key staff to help address the needs of students who require assistance to re-engage in learning in order to achieve their full potential. 

Key Responsibilities 

· To manage the day-to-day running of the Reflection Room

· To ensure that the work of students accessing the room is monitored and properly recorded 

· To develop and deliver effective programmes aimed at improving students’ capacity for emotional self-regulation and developing pro-social, age appropriate behavioural responses 

· To liaise with relevant colleagues to plan students’ return to mainstream lessons, provide appropriate support to facilitate their re-integration and support subject teachers to ensure the transfer of skills from the Reflection Rom to mainstream classes. 

· Liaise with parents to ensure continuity of support and to give positive feedback 

· To participate in meetings to review progress of students accessing the Reflection Room

Liaison

· To seek input from all relevant colleagues, in order to plan and deliver effective support and behaviour programmes for students with emotional and behaviour difficulties. 

· To support identified students with their learning whilst at the Reflection Room. 

· To liaise with parents/carers and be a link between home and the academy 

Monitoring and Evaluation

· To develop the Reflection Room in line with the Academy Improvement Plan, monitoring and evaluating its delivery 

· Monitoring the academic progress of targeted students with a focus on the impact of intervention strategies on their progress. 

Policy and Planning
· Contributing to all communication processes including school publications where appropriate and relevant parental meetings 

· Meeting regularly with line manager to discuss pastoral and other issues. 

Coaching

· Coaching students for positive behaviour management 

· Coaching students to promote motivation and achievement. 

Other

· Undertake other various responsibilities as directed by the line manager.

· To participate in performance management in accordance with Academy policy
· To demonstrate a commitment to equality of opportunity for all members of the Academy community
· To have due regard for safeguarding and promoting the welfare of children and young people and to follow child protection procedures
· To comply with all Academy policies and protocols 
This Job Description is accurate at the time of issue.  It may be necessary from time to time to amend it to reflect the changing requirements of the Academy.  Should this be done, duties will always be in line with the expectations of the salary scale awarded to this post.  Changes will always take place in discussion with the postholder.
Person Specification: Reflection Room Co-Ordinator
Qualification Criteria 
· NVQ3 or equivalent in related field 

· Degree level qualification (desirable) 

· Good Literacy and numeracy – GCSE Maths and English or equivalent 

· Right to work in UK 

Experience 
· A track record of delivering support to children/young people with emotional and behavioural difficulties 

· Experience of working effectively with children/young people and their families 

· Experience of working in a classroom setting in a paid or voluntary capacity 

· Experience of working with pupils with additional needs 

· Experience of working in a support unit for emotional behavioural difficulties 

Personal characteristics 
· Genuine passion and a belief in the potential of every student 

· Helpful, positive, calm and caring nature 

· A friendly and supportive manner, which enables the development of a positive working relationship with a wide range of staff and students. 

· A desire to help modify students’ behaviour so that they can integrate fully with other students and maximise their learning opportunities. 

Specific knowledge and skills 
· Excellent communication skills, written and verbal 

· Able to develop a range of approaches to assist in engaging with young people and to encourage them to engage with the learning process 

· Understands the range of support services/providers and the ability to communicate effectively with education and care professionals, statutory bodies 

· Able to develop positive relationships with targeted pupils, and to empathise with them 

· Able to work positively with families and to engage their support in improving behaviour 

· Able to consistently display tact and firmness in a variety of situations 

· Able to work on own initiative, make good judgments and lead as required. 

· Working knowledge of national curriculum and other relevant learning programmes 

· Understands principles of child development and learning processes and in particular, barriers to learning 

· Able to plan and deliver effective actions for students with emotional behavioural difficulties 

· Works constructively as part of a team, understands classroom roles and responsibilities and own position within these and commands the confidence of colleagues 

Other 
· Willingness to undertake training 

· A commitment to fostering a learning environment, which is welcoming and motivating for students 

· The post holder must be committed to the safeguarding and welfare of all students 

· This post is subject to an enhanced Disclosure and Barring Service check. 

Ark is committed to safeguarding and promoting the welfare of children and young people in our academies.  In order to meet this responsibility, we follow a rigorous selection process. This process is outlined here, but can be provided in more detail if requested. All successful candidates will be subject to an enhanced Disclosure and Barring Service check.
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