	Job Description

	Job Title:
	Higher Level Teaching Assistant (HLTA) or Early Years Educator

	Grade:
	

	Department:
	Children’s Services

	Section:
	Education

	Responsible to:
	[insert name of line-manager]

	Responsible for:
	Number of Staff: None



To advance pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes under the supervision and direction of teachers and leaders. To contribute to a range of teaching and learning activities and to work collaboratively with colleagues as part of a professional team.  To support all pupils in their learning and development treating them with respect and consideration


TASKS

ORGANISATION

1. Work with the teacher to plan the role of the Teaching Assistant in lessons including how feedback will be provided to pupils and colleagues on pupils learning and behaviour

2. To plan, assess and deliver learning activities to individuals and groups or whole classes in accordance with school policies and procedures 

3. To consistently promote positive values, attitudes and behaviour

4. To have high expectations of all pupils’ achievement and a commitment to raising educational standards 

5. To implement agreed work programmes with individuals or groups in or out of the classroom.  At this level this will require a high level of experience and expertise in areas such as booster groups and whole classes under the direction and supervision of a qualified teacher   

6. Recognise and respond effectively to equal opportunities issues as they arise, including challenging stereotyped views and by challenging bullying and harassment, following relevant policies and procedures.

7. To help raise standards of achievement for all pupils including use of support programmes 

8. To encourage the social and emotional development of pupils 

9. To encourage pupils to participate in all aspects of school life  

10. To help pupils to become more independent

11. Promote and support the inclusion of all pupils 
12. Supervise pupils off site on school trips and other external visits

RESOURCES
13. To monitor and assess pupils; record and report on pupils achievements and development under an agreed system of supervision  

14. Support teachers in evaluating pupils’ progress through a range of assessment activities 
15. Use clearly structured teaching and learning activities that interest and motivate pupils and advance their learning

16. Attend planning & preparation meetings as required (these may take place out of school hours)
17. Contribute effectively to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests

18. Provide constructive feedback to the pupil and teacher (both written and verbal)

19. Monitor pupils’ responses to learning tasks, participation and progress, providing constructive feedback to pupils, supporting them as they learn, and modifying teaching strategies accordingly

20. Contribute to maintaining and analysing records of pupils’ progress

21. Build and maintain successful relationships with pupils, treating them consistently, with respect and consideration and to be concerned for their development as learners

22. Demonstrate and promote the same positive values, attitudes and behaviour that are expected from pupils

23. Work collaboratively with colleagues to meet the needs of all pupils (including SEN pupils)

24. Liaise sensitively and effectively with parents, carers, and outside agencies (e.g. school psychology service) recognising their roles in pupil’s learning

25. Prepare classroom as directed for lessons and clear afterwards

26. Assist in the display of pupils’ work
RESPONSIBILITIES

27. Be committed to raising the educational achievement of pupils

28. Continually seek to improve own practice, including through observation, examination and discussion with colleagues and to seek advice or guidance as necessary

Undertake any other duties commensurate with the level of the post, as required to ensure the efficient and effective running of the Department/Section.
EQUALITIES
Ensure implementation and promotion in employment and service delivery of the Council’s equal opportunities policies and statutory responsibilities.

CHILDREN’S STANDARD
To ensure the best outcomes for Westminster's children, employers in the City Council area have produced a "Westminster Standard" for all members of the children's workforce. This Standard will ensure that all staff working with our children are: 

"representative of the Westminster community, flexible, competent and confident, ready to listen to children and their carers, work in partnership with users and colleagues, and committed to safeguarding and providing the best possible service for children, as well as promoting their health and wellbeing".
Purpose of Job





Main Responsibilities








2
2

