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HASMONEAN MULTI-ACADEMY TRUST


JOB DESCRIPTION

Job title:		Cover Person and Sports Coach

Responsible to:		Cover Supervisor

Location:		NW4, NW7, NW5

Working pattern:	Term time only (includes inset days)

Hours:			36 hours per week
Monday – Thursday 08.00 – 16.30
Friday 08.00 – 14.00

Salary 			NJC14 £32, 454 FTE, £27,132 actual salary


Purpose of the role: 

To liaise with the Cover Supervisor to provide cover for classes at the Boys’ and Girls’ Schools and to ensure that high standards of learning and behaviour are maintained when staff are absent. You may cover attendance duties when team members are away.  Regular support for the Standards Teams will also be part of your role when you are not covering classes or attendance duties.

This is a cross site role and will require some flexibility in order to meet cover needs.  You will be based at the Boys’ Upper School in Hendon and you may also provide cover at the Boys’ Middle School in Belsize Park and the Girls’ School in Mill Hill.

Principle responsibilities:	

Lesson cover

· Collect cover instructions and work set prior to each lesson, liaising with the cover supervisor where necessary
· Accurately take the register on Bromcom at the start of each lesson
· Ensure that all students fully understand what is expected of them in the lesson and the requirements of the cover work, if set
· Help any students who have questions about the work they are expected to do in the lesson
· Deal with any immediate problems or emergencies according to the MAT’s policies and procedures, if necessary, calling the duty teacher for further assistance
· Collect completed work at the end of the lesson, where required, and ensure it is returned to the class/subject teacher
Behaviour management

· Establish the boundaries and guidelines for class behaviour, in line with the MAT policies and procedures
· Manage student behaviour whilst they are completing their work to ensure a constructive environment with the minimum amount of disruption
· Report back to the appropriate teacher about the behaviour of students during the class, any issues arising and any useful feedback.  Use Bromcom to post positive or negative referrals
Sports Coach main duties: 
· Run sports clubs at lunchtime and after school at Hendon
· Organise sporting fixtures for the Boys’ school against other schools
· Be a good motivator of both individual pupils and teams 
· Have the ability to teach/coach at an appropriate level for all pupils considering their additional needs 
· Have very high levels of organisational and administrative ability 
· Play a full part in the successful running of events organised by the department

Standards & attendance

· Assist the standards teams by promoting the MAT’s expectations of student standards and behaviour
· Assist the attendance team, when cover is needed, to ensure daily registrations are correctly and swiftly completed and logged on Bromcom
· Cover duty rota responsibilities where required
· Cover detentions where required
Additional 

· Provide cover for the cover supervisor in their absence
· Undertake other duties where required, from time to time, to ensure cover is arranged and recorded.

Notes:

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be varied to meet the changing demands of the school at the reasonable discretion of the CEO.

This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.


Andrew McClusky
CEO
July 2025
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