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Hall Grove School

APPLICATION FORM
	FULL NAME:
	

	POSITION APPLIED FOR:
	

	APPLICATION DATE:
	



In order to be considered for a position at the School, you must complete this Application Form.  A CV will not be accepted in place of a completed application form.
The School is committed to safeguarding and promoting the welfare of children and young people, and we expect all staff and volunteers to share this commitment. All posts in the school involve responsibility for safeguarding children, although the extent of that responsibility will vary according to the nature of the post.  Please see the Job Description for the post. Candidates are directed to our Safeguarding and Child Protection Policy on our website.  
Any questions about the School’s recruitment process should be directed to Suzie Brown, Compliance & HR Manager (s.brown@hallgrove.co.uk).  Hall Grove is legally required to carry out a number of pre-appointment checks which are detailed in the Safer Recruitment Policy on our website.  Some of these are required prior to interview.  By completing this Application Form, you give the School permission to process your data for recruitment and selection purposes in accordance with our Privacy Notice.
You should be aware that provision of false information is an offence and could result in the application being rejected, or summary dismissal if the applicant has been selected and possible referral to the police and/or the Teaching Regulation Agency.
All posts are exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared. Any failure to do so may lead to the withdrawal of an offer of employment or summary dismissal without notice if you have already started work. It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children. Our policy on the employment of ex-offenders is included in our Safer Recruitment Policy which is available on our website.





Personal Information
	Title
	Mr/Mrs/Miss/Ms/Other (please specify below)

(please delete as appropriate)

	Surname

	

	Forename(s)

	

	Previous Names (and dates used)
	

	Marital Status
	

	Place of Birth

	

	Date of Birth

	

	Home Address


	

	Telephone contact number
	Home/Mobile:

Work:

	Email address

	

	May we contact you at work?
	YES/NO

	Do you have the right to work in the UK?
	YES/NO 
(If you are not a British passport holder, please specify the document entitling you to work in the UK)

	Teacher Registration Number (if applicable)
	

	National Insurance Number
	

	Please declare any any close relationship with an existing or previous employee or volunteer of Hall Grove School
	







Education
Higher Education:
	Degree/Course
	University/College
	Level (eg. Degree, diploma)
	Qualification
	Years Attended

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


You will be required to bring proof (original certificates) of academic qualifications if selected for Long List interviews.

Schools Attended:
	School (include town, county, country)
	Year Started
	Year End

	
	
	

	
	
	

	
	
	

	A levels or equivalent (ie. IB, AP)
	
	

	Subject
	Exam
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	GCSEs or equivalent
	Exam
	Grade

	Subject
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Other Vocational Qualifications, Skills or Training
	Please provide details of any vocational qualifications, skills or training you consider to be relevant to the role for which you have applied

	







Employment History
Current or Most Recent Employment
	Job Title
	


	Employer’s Name
	


	Employer’s Address
	


	Full-time/part-time/permanent/temporary (please delete as appropriate)
	

	Start Date
	


	End Date (if applicable)
	


	Notice required/date you would be available to take up employment if offered
	

	Reason for leaving/seeking other employment
	


	Current salary/salary on leaving
	


	Brief outline of the role and main responsibilities
	





Previous Employment
Please list all previous roles (continue on separate sheet if required).
	Job Title
	

	Employer’s Name
	

	Employer’s Address
	


	Start Date
	

	End Date
	

	Briefly outline role and responsibilities
	


	Reason for leaving
	



	Job Title
	

	Employer’s Name
	

	Employer’s Address
	


	Start Date
	

	End Date
	

	Briefly outline role and responsibilities
	


	Reason for leaving
	



	Job Title
	

	Employer’s Name
	

	Employer’s Address
	


	Start Date
	

	End Date
	

	Briefly outline role and responsibilities
	


	Reason for leaving
	



	Job Title
	

	Employer’s Name
	

	Employer’s Address
	


	Start Date
	

	End Date
	

	Briefly outline role and responsibilities
	


	Reason for leaving
	



	Job Title
	

	Employer’s Name
	

	Employer’s Address
	


	Start Date
	

	End Date
	

	Briefly outline role and responsibilities
	


	Reason for leaving
	



Gaps in Employment
	Please explain any gaps in your employment

	






Time Spent Living or Working Abroad
	Please provide details of any time spent travelling, living or working abroad for more than 3 months in the last 10 years (if not already detailed above).

	







Interests
	Please give details of your interests, hobbies or skills – in particular, any which could be of benefit to the School for the purpose of enriching its co-curricular activity.

	











Statement of Personal Qualities and Experience 
	Please give your reasons for applying for this post and say why you believe you are suitable for the position. Please study the job description and consider how you meet the specific requirement of the post, describing any personal qualities, experience and skills you have gained in other jobs or similar environments which demonstrate your ability to fulfil the duties of the post.

	





 

















Referees
Referees will be asked about your suitability to work with children and whether you have been the subject of any safeguarding concerns.

One referee should be your current or most recent employer.  If you are not currently working with children or young people, please provide details of an additional referee who has experience of your recent work with children or young people.  If you have previously worked overseas in the last 10 years, a further reference will be required from your overseas employer. 
The School intends to take up references from all shortlisted candidates before interview. The School reserves the right to take up any references from any previous employer and may also telephone your referees in order to verify the reference they have provided.

	Current or most recent employer
	

	Full Name and Title of Referee
	


	Position Held in Company
	


	Name of Organisation
	


	Address of Organisation
	


	Working relationship with Applicant
	


	Email Address
	


	Telephone Number
	


	May be contacted without further recourse to you?
	YES/NO 




	Second Referee
	

	Full Name and Title of Referee
	


	Position Held in Company
	


	Name of Organisation
	


	Address of Organisation
	


	Working relationship with Applicant
	


	Email Address
	


	Telephone Number
	


	May be contacted without further recourse to you?
	YES/NO




Online Profile
Keeping Children Safe in Education (KCSIE) asks schools to consider carrying out online searches on shortlisted candidates as part of the process of assessing suitability. You are therefore required to provide the following information as part of your application:
· The social media platforms on which you have accounts
· The account names/handles for all your social media accounts, including any under a nickname or pseudonym
· Any websites you are involved in, with, featured on or named on
· Any other publicly available online information about you of which the School should be made aware.
If you are shortlisted for the role, we may carry out an online search based on the information you provide in this form.  If we carry out a search, we will also search more widely for any other information about you.
You are not required to provide passwords.
If you are not shortlisted for the role, online searches will not be carried out on you.
	Social Media Platform/Website
	Username/handle/nickname or pseudonym

	
	

	
	

	
	

	
	




Declarations
(Please initial each statement)
	I confirm I am not named on the Children’s Barred List or otherwise disqualified from working with children.
	

	I confirm I am not prohibited from carrying out teaching work.
	

	I confirm I am willing to assist the School to obtain an Enhanced DBS certificate.
	

	I confirm that I am not disqualified from working in early years provision or later years provision with children under the age of eight (8).
	

	I confirm I have provided details of all my online profiles and I have not knowingly withheld any information.
	

	I confirm I hold a current driving licence without endorsements
	

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
	

	I understand that providing false or misleading information could result in my application being rejected or (if it comes to light after my appointment) in summary dismissal.
	

	I understand that providing false or misleading information could result in the School being required to report me to the Police, the Teacher Regulation Agency and/or other relevant authorities
	

	Signed
	Dated


Where this form is submitted electronically and without a wet signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declarations above.

Additional Information (please provide on a separate sheet if necessary)
	







Interview and Checking Process
Explanatory Note

Invitation to Interview
1. If you are invited to interview, this will, where possible, be conducted in person and the areas which it will explore will include suitability to work with children.

1. All candidates invited to interview must bring documents confirming any educational and professional qualifications that are necessary or relevant for the post (eg the original of certificates, diplomas etc).

1. Where originals are not available for the successful candidate, written confirmation of the relevant qualifications must be obtained from the awarding body.

1. All candidates invited to interview MUST also bring with them:-

* Their birth certificate AND current photo driving licence AND current passport.
* A utility bill or financial statement showing the candidate’s current name and address.
* Where appropriate, documentation evidencing any change of name, such as a marriage or 	deed poll certificate.
* For overseas candidates (where appropriate), documentary evidence of the right to work in the UK.
Please note that originals of the above are necessary.  Photocopies are not sufficient.

Conditional Offer of Appointment:  Pre-Appointment Checks
Any offer to a successful candidate will be conditional upon:-
the satisfactory completion of pre-employment checks including:
 (a) verification of the applicant's identity;
 (b) verification of the applicant's right to work in the UK;
 (c) the receipt of two references (one of which must be from the applicant's most recent employer) which the school considers to be satisfactory;
 (d) the obtaining of an Enhanced DBS certificate, the original of which must be produced to the Compliance & HR Manager;
 (e) the obtaining of a separate Children’s Barred List check (if not included in the DBS certificate) using the Teaching Regulation Authority website;
 (f) the obtaining of a prohibition from teaching check using the Teaching Regulation Authority website
(g) the obtaining of a prohibition from management check (if applicable) using the Teaching Regulation Authority website;
(h) completion by the applicant of a medical declaration;
(i) completion by the applicant of a self-disclosure form;
(j) any further checks which are considered necessary as a result of the applicant having lived or worked outside of the UK, which may include obtaining a third reference relating to the time spent abroad and overseas checks with the relevant authorities; and 
(k) the checking of professional qualifications which the School deems a requirement for the post; and
(l) any further checks which are considered necessary, which may include an internet search to help identify any incidents or issues which may have arisen in relation to the individual which are publicly available online and which may be relevant to the decision as to whether or not to appoint the individual to the role.

WARNING
Where a candidate is:-
a)	Found to be on the Barred List for Children, or the DBS certificate discloses that he/she has been 	disqualified from working with children by a Court or discloses relevant convictions, 		investigations or concerns; or
b)	found to have provided false information in, or in support of, his/her application; or
c)	the subject of serious expressions of concern as to his/her suitability to work with children, 
[bookmark: _GoBack]the facts will be reported to the Police and/or the Teaching Regulation Agency.
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