St Nicholas Church of England Primary School
Person Specification for Teaching Assistant
Qualifications - essential
· GCSE grade C or above in Maths and English (or equivalent)
Experience – essential
· Experience in using a range of IT (computing) tools.
· Experience of working with children and their families.
· Experience of developing and delivering individual programmes for children with specific needs.
· Experience of the management and improvement of progress of SEND pupils.
· Experience in working alongside different agencies.
· Experience of using email/internet.
Experience – desirable
· Experience of tracking progress of pupils in and out of the class.
· Experience of developing banks of resources for pupils/teachers.
· Experience of contributing towards the APDR – Assess-Plan-Do-Review Cycle.
· Experience of working with children with autism and/or speech & language.
· Understanding of the SEND Code of Practice.
Personal – essential
· Must be well organised.
· Must be well presented.
· Excellent communication skills in the spoken and written word.
· Ability to work under pressure whilst remaining in a positive, professional attitude.
· Ability to work as part of a team.
· Ability to adapt, be flexible and change a plan when needed.
· Ability to organise and prioritise workload and work on own initiative.
· Ability to take accurate messages and follow up where necessary.
· Ability to communicate effectively with staff, pupils, parents and agencies/statutory bodies, maintaining good working relationships.
· Ability to accurately input information on a database.
· Willingness to contribute to the success of the team and the work they are doing.
Administrative – essential
· Experience of using, setting up, maintaining and developing administrative systems.
· [bookmark: _GoBack]Skilled at problem solving – including IT tasks.
· Pays attention to details in communication and planning.
Relations – essential
· Have excellent interpersonal skills and be able to communicate effectively.
· Ability to develop good relations.

