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Key Stage Manager - Person Specification

	
	Essential
	Highly Desirable
	Desirable

	Education & Qualifications
	Minimum Grade C GCSE (or equivalent) English and Maths 
	A higher qualification in any discipline e.g. A level or beyond. (A)
	Education to graduate level (A)

	Experience
	Work with young people (A, I, R)
Ability to present information to a variety of audiences (A,I)
	Experience within an education environment. (A,I)
Evidence of recent management experience with people (A,I)

	

	Specialist Knowledge
	High level written communication and interpersonal skills. (A,I)
Ability to potential to use and interpret data (I)
Ability to find solutions to complex problems (I)

	Knowledge of the Common Assessment Framework and child protection issues (I)
	Knowledge of the education system

	Interpersonal Skills
	Management and promotion of good behaviour in others. (A,I)
Ability to relate to teachers, other professionals, parents and students (I)
Ability to work as a member of a team and work on their own initiative (A,I)

	
	A positive attitude and outlook

	Professional Development
	Willingness to undertake appropriate professional development. (I)

	A positive approach to personal development and training (I)
	

	Other requirements
	Enthusiasm, self-motivation (I,R)
Use of initiative (I,R)
Willing to be designated First Aider
	Ability to motivate others (I, R)
Time management skills. (I)

	


A= Application Form, I= Interview, R=References
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