[image: A close up of a logo

Description automatically generated]	PRIVATE & CONFIDENTIAL
[bookmark: _gjdgxs]
[bookmark: _u5t7syynl083]EMPLOYMENT APPLICATION FORM
	Please note:
1. Applications that are not properly completed or illegible may not be considered.
2. Any false particulars given or wilful suppression of material facts by applicants will disqualify them for appointment, and if appointed, to immediate dismissal and/or appropriate legal proceedings.
3. Personal data collected will be used for recruitment purposes only.  The data collected may be transferred to other entities within the EtonHouse International Education Group for the purpose of recruitment only.  All data collected will be used in strictest confidence.
4. All data collected in relation to recruitment will be retained for a maximum period of one year from the date of application for unsuccessful applicants.
5. The company does not enter into correspondence with regard to the reasons for selection of applicants.
6. The application form must be completed in accordance with the instructions on this form.

	POSITION APPLIED FOR:   



Will you consider other positions beside the position applied for?  
☐ Yes  ☐ No
	Source of advertisement:        
☐    EtonHouse Website
☐    MyCareerFuture
☐    Jobstreet
☐    Referred by: ____________________________
☐    Others:________________________________ 

	PERSONAL DETAILS  
	☐ Mr ☐ Mrs ☐ Ms ☐ Mdm ☐ Dr

	Full Name as in Passport / Identity Card (Please capitalised your surname)

	Do you have a valid driving licence?                          ☐ Yes  ☐ No

If Yes, please select Class: ☐ 2A  ☐ 2B  ☐ 3A   ☐ 3  ☐ 4  ☐ 5

	Residential Address (Local):



Residential Address (Overseas):



	Contact

Home: ____________________________________

Mobile: ___________________________________

Office: ____________________________________

Email: ____________________________________



	EDUCATION QUALIFICATION IN CHRONOLOGICAL ORDER (Please attach all educational certificates and transcripts)

	Schools / Institutions / Universities
	From
	To
	Country
	Qualification obtained

	
	dd/mm/yy
	dd/mm/yy
	Obtained
	(State: Class/Division/Scholarship obtained)

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	
	
	
	
	

	

	
	
	
	

	

	
	
	
	







	EMPLOYMENT HISTORY IN CHRONOLOGY ORDER - Please enclose testimonial from past employers (if any)

	From
	To
	Name of Employer
	Job Title

	
	
	
	

	Job Description [Please provide a short write up on your main duties | Grade or subjects taught (for teachers)]











	Salary Starting
	Salary
Last Drawn
	Please state bonuses (if any)

 ☐ 13th Month/AWS
 ☐  Variable Bonus_______ month(s)
	Reasons for Leaving





	

	From
	To
	Name of Employer
	Job Title

	
	
	
	

	Job Description [Please provide a short write up on your main duties | Grade or subjects taught (for teachers)]











	Salary Starting
	Salary
Last Drawn
	Please state bonuses (if any)

 ☐ 13th Month/AWS
 ☐  Variable Bonus_______ month(s)
	Reasons for Leaving





	

	From
	To
	Name of Employer
	Job Title

	
	
	
	

	Job Description [Please provide a short write up on your main duties | Grade or subjects taught (for teachers)]











	Salary Starting
	Salary
Last Drawn
	Please state bonuses (if any)

 ☐ 13th Month/AWS
 ☐  Variable Bonus_______ month(s)
	Reasons for Leaving








	

	From
	To
	Name of Employer
	Job Title

	
	
	
	

	Job Description [Please provide a short write up on your main duties | Grade or subjects taught (for teachers)]











	Salary Starting
	Salary
Last Drawn
	Please state bonuses (if any)

 ☐ 13th Month/AWS
 ☐  Variable Bonus_______ month(s)
	Reasons for Leaving





	


	From
	To
	Name of Employer
	Job Title

	
	
	
	

	Job Description [Please provide a short write up on your main duties | Grade or subjects taught (for teachers)]











	Salary Starting
	Salary
Last Drawn
	Please state bonuses (if any)

 ☐ 13th Month/AWS
 ☐  Variable Bonus_______ month(s)
	Reasons for Leaving








	LANGUAGE PROFICIENCY

	
Language
	Written Proficiency Level
(proficient/ good / fair)
	Spoken Fluency Level
(fluent / good / fair)

	
	
	

	
	
	

	
	
	



	CURRENT NOTICE PERIOD AND SALARY EXPECTATION

	Notice Period/ Latest available start date: 

	Salary Expected (Mandatory):

	Please tell us why you applied for this job and why you think you are the best person for the job?







	REFEREES (Former direct Superior preferred)

	Name :

	Tel No. (O):
	Tel No. (H) / (HP):

	Address :

	Relationship : Colleague/Supervisor/Friend

	Years Known :

	
	Email Address (Mandatory):


	Occupation & Company: 


	
	

	

	Name :

	Tel No. (O) :
	Tel No. (H) / (HP) :

	Address :
	Relationship : Colleague/Supervisor/Friend
	Years Known :


	
	Email Address (Mandatory):


	Occupation & Company: 
	


	





	DECLARATION

	If your answer to any of the following questions is Yes, please give details.

	Do you have any involvement in any business undertakings?	
If yes, please provide details   _____________________________________________________
	☐ Yes  ☐ No

	Have you ever been employed by EtonHouse or any of its related companies?
If yes, please provide employment period_______________________________________________
	☐ Yes  ☐ No

	Have you ever applied for any position in EtonHouse or any of its related companies before?
If yes, please state date, post and department applied_____________________________________
	☐ Yes  ☐ No

	[bookmark: _Hlk49543918]Do you have any relative or friends currently employed by EtonHouse or related subsidiary?
If yes, please provide staff name and relationship_________________________________________
	☐ Yes  ☐ No

	Have you ever been convicted in a court of law in any country? 
If yes, please provide details ________________________________________________
	☐ Yes  ☐ No

	Have you ever been dismissed or suspended by any previous employer?	
If yes, please provide details ____________________________________________________
	☐ Yes  ☐ No

	Have you ever been put in a situation of financial embarrassment (e.g. bankruptcy)?
If yes, please provide details _________________________________________________
	☐ Yes  ☐ No

	Has there been any statutory demand currently served on you or legal proceedings commenced against you?
If yes, please provide details ___________________________________________________
	☐ Yes  ☐ No

	
I declare that the information in this application and all documents submitted are true and correct to the best of my knowledge and belief, and that I have not wilfully suppressed any material fact. I understand that a misrepresentation or omission of facts called for herein will be sufficient cause for cancellation of consideration for employment or dismissal from the Company if I have been employed. This application form and other documents attached will remain the property of the company. 




______________________	_________________________________
Signature of Applicant                                                                                                                       Date                                                        





	
AUTHORISATION FOR REFERENCE CHECK


	
I, ________________________________________________________, hereby authorise EtonHouse International Holdings Pte Ltd 
and/or any of its subsidiaries or affiliates, and any persons or organizations acting on its behalf, to verify information provided in my 
resume and/or application of employment (the “information”), and to conduct enquiries as may be necessary, at the company’s discretion. The information may include my personal data as defined in the Personal Data Protection Act 2012 (No.26 of 2012 of Singapore), or other relevant applicable legislation. 

I authorise all persons who may have the information relevant to this enquiry to disclose it to EtonHouse International Holdings Pte Ltd. and/or any of its subsidiaries or affiliates.  I release from liability all persons or entities requesting or supplying such information. 

This document is governed by the Singapore Law and I agree that I submit to the exclusive jurisdiction of the courts of Singapore in relation to any dispute arising in connection with this document.


	Signature:
	

	Identity/Passport Number
(last 4 digits):
	

	Date (dd/mm/yyyy):
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