Job Description

	Position Title
	Design and Technology Technician

	Employer
	Chulmleigh Academy Trust

	Main Location
	Chulmleigh Community College

	Reporting to
	Executive Headteacher & Head of Technology

	Position Number(s)
	734

	Grade
	D

	Effective date of JD
	January 2021
	JE Job Number
	734



Job Purpose including main duties and responsibilities:
The postholder will contribute to the safe and effective running of the Creative Technologies Department, providing support to the Design and Technology teaching staff to enable them to efficiently deliver the curriculum. The postholder will be directed by the Head of Creative Technologies, working within laid down procedures. On occasions the postholder will need to be able to exercise initiative using additional skills and knowledge. The postholder will have the opportunity to have a degree of autonomy creating a rewarding and valuable role.

Main Responsibilities Supporting Learning
· Assist in the classroom and workshop to ensure pupils are working safely when using specialist equipment and materials.
· Supporting pupils 1:1 on specialist equipment and tasks.
· Work to develop inclusion of all pupils within a lesson.
· Preparing materials for class use and for individual pupils as directed by teachers.
· To carry out risk assessments for activities when required and give health and safety advice to pupils.
· Maintain all necessary safety signs adjacent to classroom equipment.
· Prepare classroom displays.

Managing Resources
· Clean and maintain hand and machine tools, checking and sharpening edge-tools to ensure safety and reliability. This will include minor repairs.
· Undertake machine testing of all technology equipment and keep records to evidence checks.
· Catalogue, maintain and repair resources to ensure all materials are safe and available as required. Organising repair or maintenance from qualified professionals when appropriate or necessary.
· To control and store safely all chemicals, flammables and specialised solutions, ensuring that all current Health and Safety and COSHH regulations are adhered to.
· Maintain the good order and organisation of the workshops, kitchens and classrooms together with the storage facilities.
· As directed by the Head of Creative Technologies, maintain stocks and supplies of consumable materials by raising orders for purchases.

· Monitor and evaluate the effectiveness of the existing resources.
· Maintain all inventory checks for the Creative Technologies Department equipment.
· Carry out administrative tasks - filing, photocopying and display.

Health and Safety
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.
· Co-operate with the employer on all issues to do with Health, Safety & Welfare.
· Report misuse of Resources and incidences of misconduct.
· Remove from use any equipment that is deemed unsafe.
· Provide ongoing advice on the recommended Health & Safety guidelines.
· Liaise with the PAT Tester to ensure electrical safety tests are carried out as appropriate on equipment.
· Have immediate oversight of Health and Safety within the Technology Departments and store rooms.
· Support the Estates Manager with Health and Safety provision for the Trust.
Support the school by:

· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person
· Being aware of and supporting difference and ensuring all pupils have equal access to opportunities to learn and develop
· Contributing to the overall ethos/work/aims of the school
· Appreciating and supporting the role of other professionals
· Attending relevant meetings as required
· Participating in training and other learning activities and performance development as required
· Assisting with the supervision of pupils out of lesson times, including before and after school and at lunchtimes as required
· Accompanying teaching staff and pupils on visits, trips and out of school activities as required and taking responsibility for a group under the supervision of the teacher
LOCATION
The post holder may be required to work at any school which is currently within or in the future joins the Chulmleigh Academy Trust chain of academies, either on a temporary or permanent basis according to the operational needs of the Trust.

ADDITIONAL DUTIES FOR THIS POST

This document outlines the duties required of the post-holder for the time being to indicate a level of responsibility. It is not a comprehensive or exclusive list and from time to time duties may be varied which do not change the level of responsibility or the general character of the job.

Signatures:
Line Manager …………………………… (Print name) Date: ……………………………

Postholder ……………………………….. (Print name) Date: …………………………..
