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APPLICATION PACK
Part-time Caretaker


[bookmark: _Hlk135919430]Salary
£23, 644-£24,682 pro rata


Closing date – Monday 31st August 2026
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 The Raise Academy, Naylor Road, Widnes, 
WA8 0BS
Tel:  01260 490042 


WHY THE RAISE ACADEMY IS A GREAT PLACE TO WORK


The Raise Academy is a new school which opened in September 2024. The school specialises in supporting pupils aged 12-16 with social, emotional and mental health difficulties, primarily from the Halton and St Helens areas. The school provides a calm, safe and welcoming environment for pupils that might have struggled to succeed in traditional educational settings.
The Raise Academy pupils have the opportunity to be engaged in a wide range of vocational and practical subjects providing them with new opportunities to progress personally, socially and academically. The curriculum is underpinned by high quality and supportive Maths, English and Science and all lessons are taught in small classes of up to 8 pupils, with teachers, learning mentors and pastoral/teaching assistants.
Our vision for The Raise Academy is to work tirelessly to provide excellence for every student. We hope to capture a new found curiosity and imagination to help all become the best versions of themselves leading to high quality academic and vocational achievement and positive post-16 destinations.
The Raise Academy also provides the opportunity for you as educators, and those supporting education to make a real difference in an environment that supports your professional development.
I hope you will want to join our team to help shape our school and create an aspirational environment for our pupils.  Please get in touch if you have any questions and I look forward to hearing from you.

Yours sincerely 
  
Paul Eager, Headteacher
Job Description – Caretaker

JOB DESCRIPTION

Job Title: Caretaker (part-time)

Line Manager: School Office Manager 

Overall purpose of job: To ensure the school premises are clean, secure, safe and well maintained. 

Main duties: 
· Locking and unlocking the buildings, as required. 
· Assisting users with setting up facilities such as chairs, tables etc. 
· Dealing efficiently with pre-planned maintenance, day-to-day establishment requirements and problems that may arise. 
· Undertaking minor repairs to fixtures and fittings. 
· Ensure all plant and equipment is maintained to the required standard. 
· Grounds maintenance. 
· Assisting with the organisation of school refurbishments.
· Porterage around the school site/s.
· Monitoring the premises for any hazards, carrying out repairs or reporting problems, where necessary. 
· Ensuring that all stakeholders adhere to the school’s Health and Safety Policies and Procedures. 

Health and safety: 
· Taking reasonable care of own health and safety and that of others. 
· Co-operating on all issues involving health and safety. 
· Using the appropriate work equipment provided, in accordance with training and instructions. 
· Carry out risk assessments. 
· Maintain appropriate record keeping. 
· Ensure all equipment is maintained effectively, in line with statutory requirements. 
· Not interfering or misusing anything provided for health, safety and welfare. 
· Reporting any health and safety concerns to the Headteacher/School Office Manager, as soon as possible.
· Ensuring all tasks are completed in a safe manner. 

Other duties: 
· Holiday/cover, as required. 
· Overtime work, when required and in agreement with the School Office Manager. 
· Respond to emergency call outs and take action, as required. 
· General cleaning, when required. 
· Animal care during school holidays
· Supervision of contractors. 
· Painting and decorating, general maintenance and repairs. 
· Health and safety checks, in line with legislation. 
· Sweeping/salting and keeping clear school footpaths and car parks. 
· Litter collection around the school sites. 
· Any other duties that may be required.
· This role requires significant periods of lone work and as such, the postholder will need to display a high degree of responsibility and professionalism in their work. 

The ability to use own initiative is essential.

Safeguarding: 
· All staff have a responsibility to ensure that all school Safeguarding Policies are adhered to, at all times and that concerns are raised, in line with School Policy.
· A commitment to attend suitable training, to support safeguarding and health and safety responsibilities within the school. 
· Attendance at specific staff training sessions, or INSET days, in line with safeguarding and health and safety legislation. 

Holidays: 
· Holidays should be taken, in agreement and negotiation with the Headteacher and School Office Manager. 

· Note: Post holders will be expected to be flexible in undertaking duties and responsibilities attached to their post and may be asked to perform duties which reasonably correspond to the general character of the post and are commensurate with its level of responsibility. 
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PERSON SPECIFICATION

Part-time Caretaker

Essential 

· Good Numeracy and Literacy skills
· Experience that supports maintenance of an aspect of buildings or premises 
· Experience that is transferrable to the role 
· Knowledge and understanding of relevant policies/codes of practice – health and safety 
· Ability to use a range of tools and equipment, ensuring safe handling and storage
· Ability and willingness to work as part of a team 
· Ability to use own initiative 
· Ability to communicate effectively at all levels with internal and external personnel, contractors and suppliers 
· Understanding of school roles and responsibilities 
· Willingness to participate in training and development
· Ability to carry out basic repairs, for example, painting and decorating

Desirable 
· Full driver’s licence.
· A H&S qualification
· Experience coordinating premises improvements
 
 
The successful candidate would be expected to maintain a well-organised, creative, safe and friendly environment for living and learning and hence enhance the ethos of the school. Candidates are asked to address as many of the person specifications as possible in their application.  


The Youth Engagement Schools Trust (YES TRUST)         
Safer Recruitment Policy Statement 

The safe recruitment of staff in the YES Trust is the first step in the effective safeguarding and promotion of welfare for our children. The YES Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers, and other workers in the YES Trust to share this commitment. It is recognised that this can only be achieved through sound procedures, good inter-agency co-operation and the recruitment and retention of competent, motivated employees who are suited to, and fulfilled in the roles they undertake.

[bookmark: _Int_mAoB0843][bookmark: _Int_nCisX19k][bookmark: _Int_FMnkz2MR][bookmark: _Int_lww3JhdX]The YES Trust recognises the value of, and seeks to achieve a diverse workforce which includes people from diverse backgrounds, with different skills and abilities. The YES Trust is committed to ensuring that the recruitment and selection of all who work within The YES Trust is conducted in a manner that is systematic, efficient, effective and promotes equality of opportunity. Selection will be on the basis of merit and ability, assessed against the qualifications, skills and competencies required to do the job. The YES Trust will uphold its obligations under law and national collective agreements to not discriminate against applicants for employment on the grounds of age, sex, sexual orientation, marital status, disability, race, colour, nationality, ethnic origin, religion, or creed.

The YES Trust will implement robust recruitment procedures and checks for appointing staff and volunteers to ensure that reasonable steps are taken not to appoint a person who is unsuitable to work with children, or who is disqualified from working with children, or does not have the suitable skills and experience for the intended role.

The YES Trust will ensure that the terms of any contract with a contractor or agency requires them to adopt and implement measures described in this procedure. The YES Trust will monitor the compliance with these measures and require evidence that relevant checks have been undertaken for all workers deployed to The YES Trust.

The following pre-employment checks will be required:
· receipt of at least two satisfactory references as well as verification of the candidate’s identity and a satisfactory Enhanced DBS check
· verification of the candidate’s medical fitness
· verification of qualifications
· [bookmark: _Int_kdugx2DW]verification of professional status where required e.g. QTS status (unless properly exempt)
· the production of evidence of the right to work in the UK
· for teaching posts, verification of successful completion of statutory induction period (applies to those who obtained QTS after 7 May 1999)


NB It is illegal for anyone who is barred from working with children to apply for, or work in our YES Trust in any voluntary or paid capacity.

*In exceptional circumstances, where you have good reason not to want your referees to be contacted prior to interview, you should set out your reasons with your application form. The YES Trust will liaise with you and where they agree to defer in such cases, referees will be contacted immediately after interview and before an offer of employment is made.

The YES Trust maintains a single central record of recruitment and vetting checks, in line with the statutory requirements.

The YES Trust requires all staff and volunteers who are convicted or cautioned for any offence during their employment to notify the school, in writing of the offence and penalty.

All posts within the YES Trust are exempt from the Rehabilitation of Offenders Act 1974 and therefore all applicants will be required to declare spent and unspent convictions, cautions and bind-overs, including those regarded as spent and have an Enhanced Disclosure & Barring Service Certificate.

[bookmark: _Int_60itXNaz]The YES Trust is committed to ensuring that people who have been convicted are treated fairly and given every opportunity to establish their suitability for positions. Having a criminal record will not necessarily be a bar to obtaining a position. This will depend on the background, nature, and circumstances of the offence(s). The YES Trust’s Recruitment (pre-employment checks) Procedure outlines the considerations that will be taken into account when determining the relevance of a criminal record to the post.

The DBS has published a Code of Practice and accompanying explanatory guide. The YES Trust is committed to ensuring that it meets the requirements of the DBS in relation to the processing, handling, and security of Disclosure information.

A copy of the YES Trust’s draft Safer Recruitment Policy & Procedures is available on request.
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