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SENCO – Head of Special Educational Needs

“Inspiring all to dream more, learn more, do more and become more”



The role of the SENCo is a pivotal one.  Working closely with the KS3 SENCo you will need to be able to liaise closely with parents, carers, all staff and school governors to ensure our learners make accelerated progress and are successful at the end of their time at KS4.

This role coincides with Year 11 examination; you will need to liaise closely with teachers and the Exams Officer to ensure all concessions are in place and that all our learners are aware not just of what they are entitled to but also how to make the best use of it.

You will need a working knowledge of EHC plans and will need to work closely with all stakeholders to keep these up to date and relevant.

You need to demonstrate at least consistently good teaching and a passion for our SEND learners here at MHS.

As SENCo you will be expected to lead the team of LSA’s, ensuring effective communication with all colleagues.























The Martin High School

Job Description

SENCO – Head of Special Educational Needs


As SENCO you need to be tireless in pursuit of academic and pastoral excellence for all SEND learners.  The provisional development at MHS is at its very early stages; providing a practitioner with passion the opportunity to work with our committed team on creating exceptional SEND provision at MHS.

Key Responsibilities:
· To assist the Head Teacher and the governing body in the management and development of the SEND provision at MHS as part of the whole school transition to transformation development plan.
· Set the vision and direction for SEND provision at MHS; overseeing the day to day operation of the school’s SEND policy;
· To organise, manage and lead our team of SEND support assistants to ensure all learners have access to the curriculum and are empowered to make good progress;
· To be accountable for provision mapping for SEND pupils, ensuring that learning needs are met.  To include the creation and regular review of pupil passports;
· To be able to monitor the effectiveness of SEND provision across the school with confidence and co-ordinate a multi-agency approach;
· Monitor the progress and attainment of SEND learners; identifying where learners need additional support and designing that support with teaching staff;
· To be able to work with teaching staff on any training to ensure Quality first teaching for all SEND learners;
· To work closely with the Head of Year 7 and transition to secure additional transition packages appropriate for all SEND learners, including school and home visits as appropriate;
· Provide yearly reports to the Head Teacher and Governing Body on the evaluation of the effectiveness of provision for students with SEND, to inform decision making and policy review;
· To establish an effective partnership with parents, carers and external agencies to meet the needs of all SEND learners;
· Liaise with staff, parents, carers, external agencies and other schools to coordinate all contributions ensuring maximum support and continuity of provision;
· Support all staff to understand the needs of SEND learners and ensure staff are able to meet those needs in their classrooms;
· To identify and assess students who may have SEND, ensuring that curriculum provisions meet their needs;
· To devise programmes (including use of pupil passports) to respond to individual pupil needs;
· To lead on the assessment of the learning needs of SEND pupils at risk of underachieving and provide pathways to develop learners through intervention and staff development;
· To develop strategies to ensure SEND learners make outstanding progress;
· Monitoring (alongside Deputy Head), the teaching and learning activities to ensure they meet the needs of SEND learners;
· To review learners with statements/EHCP and IEP’s as required;
· To liaise with the Educational Psychologists, LA Support Team, Educational Welfare Service, Social Services and any other agencies working with the learners;
· Monitor and intervene should attendance of SEND learners cause concern; liaising closely with the AHT inclusion.


Other:
· Undertake the main professional duties of a teacher as set out in the SPTCD;
· To play a full part in the life of the school community to support its distinctive ethos to encourage staff and learners to follow this example;
· To comply with the school’s Health and Safety and Safeguarding Policies, undertaking risk assessments as appropriate.






























PERSONNEL SPECIFICATION

SENCO - Head of Special Educational Needs

The Personnel Specification outlines the essential and desirable qualities concerning the person we are seeking for this post.

	Essential
	Desirable

	
· B.Ed/a Post Graduate Certificate in Education

· Qualified SENCo

· To work across the school as an advocate of SEND taking the lead in the learning and teaching of SEND pupils

· An excellent teaching practitioner with record of consistently good teaching

· Demonstrate quality first teaching strategies

· Excellent communication skills

· Developmental/creative mind – a good team contributor

· An interest in personal and professional development

· Sensitive to students needs

· Strong developing educational philosophy

· Commitment to tutoring/mentoring – delivering students’ needs

· Competent record keeper. Able to use ICT effectively

· An understanding of most up to date SEND legislation

· An understanding of how to use progress data to identify areas for development for individual learners

· Experience of leading a team

· Experience of delivering staff training

	





· Experience of working with SEND pupils within the mainstream classroom


· Have an understanding of the latest trends and developments in SEND education












· An understanding of SEND strategies and how they can be effectively applied to raise learners achievement 


















image1.jpeg




