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JOB DESCRIPTION

JOB TITLE:		Assistant Principal
 
REPORTS TO:	Vice Principal Curriculum and Quality

AREA:		Service Industries
                         
GRADE/SALARY:   Up to £66,000 per annum
			
POST NO:		MA097

CLOSING DATE:	Sunday 23rd April 2023

DBS:			Enhanced DBS check with children’s barred list check


PURPOSE:

· Faculty: To lead the Service Industries Faculty proactively, enthusiastically, and creatively in accordance with the College’s strategic purpose.  

· College: To take a strategic lead on study programmes, work experience and industry placements for all programmes cross college.

· A Levels: To design, build and implement a new A Level provision in selected subject areas.

PRINCIPAL DUTIES:

1. To lead the strategic direction of the Service Industries Faculty. 

2. To lead the strategic direction of study programme provision cross college, with a specific emphasis on driving high-quality work experience and industry placements for all learners.

3. To work with teams cross-college to design, build and implement a new A Level provision.

4. To ensure the effective operation of all aspects of the curriculum within the Faculty. 

5. To ensure agreed income, recruitment, retention, achievement and contribution targets for each of the Schools within the Faculty are met. 

6. To lead the implementation of the College’s strategy for teaching and learning, demonstrating continuous improvement and achievement of targets within the Faculty.  

7. To lead the development and delivery of dynamic, relevant work experience and industry placements for study programme learners within the Faculty. 

8. To evaluate the effectiveness of provision within the area, through the Self-Assessment process. 

9. To lead the strategy for quality improvement and raising standards within the Faculty, ensuring quality targets are met. 

10. To develop and deliver a diverse provision in response to the needs of students, employers and external stakeholders. This will be achieved at College, faculty and campus level.  

11. To identify opportunities to secure new sources of income and business growth.

12. To ensure that there is effective support for students throughout the programme, including initial guidance, advice and additional support. 

13. To ensure that there are high levels of student, parent and employer satisfaction within the Faculty. 

14. To promote, develop and maintain effective and timely links with parents, employers and other stakeholders, using feedback to influence and inform the curriculum. 

15. To work proactively with the Marketing department on the marketing and promotion of the Faculty. 

16. To enable effective communication with all staff in the Faculty and across College. 

17. To ensure effective staff development for all staff within the Faculty.  

18. To champion equality, diversity and inclusion in the work of the Faculty. 

19. To line manage the Heads of School within the Faculty. 

20. To represent the Faculty at meetings of the Senior Leadership Team, Executive Management Team as required, and other management forums and external meetings where appropriate. 

21. To provide regular reports to SLT and EMT on Faculty performance. 

22. To liaise with the Head of English and Head of Maths to optimise English and maths progress and achievement. 

23. To ensure the Faculty promotes and maintains a healthy learning environment. 

24. To ensure risk management is effective and business continuity plans are in place and appropriate.  

25. To adhere to policies, procedures and values of Solihull College & University Centre.

26. [bookmark: _Hlk130458215]To actively promote equality, diversity & inclusion and to champion anti-racist practice.

27. To undertake all mandatory training in a timely manner as required e.g. Safeguarding, Prevent.

28. To undertake necessary Health and Safety responsibilities, duties and training as required by this post 

29. To undertake any necessary Data Protection responsibilities, duties and training as required by the post.

30. Such other duties as required which are broadly consistent with the general functions of this position. 
	

EQUAL OPPORTUNITIES:

Solihull College & University Centre is committed to a comprehensive policy of Equal Opportunities.  All employees are required to abide by this policy and ensure its compliance throughout the College.

SAFEGUARDING:

Solihull College & University Centre is committed to ensuring a safe environment for all students and expects all staff to engage fully with this commitment.




SOLIHULL COLLEGE & UNIVERSITY CENTRE
PERSON SPECIFICATION

JOB TITLE:	Assistant Principal
                        
GRADE/SALARY:  	Up to £66,000 per annum
				
POST NO:	MA097

	SPECIFICATION
	ESSENTIAL
	DESIRABLE

	
EDUCATION/
TRAINING

	
Degree or equivalent 
  
Teaching qualification 

	
Post graduate qualification 
  
Management qualification 


	
BEHAVIOURS / APTITUDES

	
Inspiring: demonstrable ability to inspire and motivate people to excel, empowering others to exceed their perceived potential 

	
Experience of working at an Ofsted Outstanding provider.

	
	
Innovative: seeking continuous improvement and transforming ideas into action for change 

	

	
	
Collaborative: working as one team, valuing the contributions of others to achieve shared goals 

	

	
	
Caring: take wellbeing seriously. Listen to, trust, engage with, and support others within and outside of the organisation 

	

	
	
Responsible: make things happen and take responsibility for your own performance and that of your team(s) 


	

	
	
Respectful: welcome others into our college community. Recognising the impact that your words and actions have on others.  

	

	
RELEVANT EXPERIENCE

	
Proven track record of managing a wide range of curriculum.

Proven track record of developing and/or delivering high quality study programmes, T Level and transition programmes that meet local skills needs.

Proven track record of leading high quality work experience and industry placements for learners. 

Proven track record of multi-campus management 
  
Understanding of key policies and funding issues for the FE sector particularly in relation to programmes of study, apprenticeships and qualification reforms 
  
Proven line management, resource and budgetary management  
experience of a significant area(s)of curriculum provision 
  
Proven track record of the performance management of teaching staff and evidence of improvements 
  
Proven track record of the achievement of income and recruitment targets 
  
Proven track record of developing new provision and diversifying income 

Proven track record of establishing and maintaining key stakeholder relationships

Proven track record in the promotion of Equality and Diversity 
  
Proven successful leadership and management of self-assessment and evidence of significant quality improvements  

Ability to effectively contribute to strategic planning and lead on curriculum development 
  
An understanding of how to inspire high quality teaching and learning 


	  
[bookmark: _Hlk42164460]Significant experience in one or more of curriculum areas within the Faculty 

Significant experience of managing a campus and/or operations
 
Good working knowledge and experience of Ofsted inspections and inspection framework reforms

Experience of establishing A Level provision in an FE setting. 



	
OTHER 
REQUIREMENTS

	
A commitment to and understanding of Equality and Diversity 

Strong commitment to Equal Opportunities

A commitment to the Safeguarding of Young People and Vulnerable Adults and an awareness of the Government ‘Prevent’ strategy
 
Ability to travel between Campus sites 

A sense of humour 
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