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KCS Job Description 
Head of Science 

 
 
Job details  
 

● King’s College  School, La Morale ja 
●  Site : main school  
●  Reports to: Head of Secondary 
●  Ability to te ach Physics to GCSE an advantage  

 
Primary objective:  
 
This is a prominent, whole  school, middle -leade rship role . The  role  is designed to foste r a love  of 
Science  whilst ensuring academic exce llence  in the  specific subjects which form part of the  faculty.  
 
The  post holde r will act as subject le ade r for some  or all of the  following subjects, to be  de te rmine d 
yearly by the  Senior Leade rship Team: Biology, Chemistry, Physics, Compute r Science , ICT. The  
post holde r will ove rsee  the  curriculum implementation of Science  across all phase s of the  school, 
whereve r the  specific subjects appear in the  curriculum. 
 
They will be  a strategic and supportive  member of the  Middle  Leade rship Team. They will ensure  
that all students in the  school deve lop the  knowledge  and skills required to be  successful across 
Science  subjects. 
 
Areas of responsibility:  
 

●  To create  a vision, sense  of purpose  and pride  in the  department. 
●  Responsibility for offe ring exce llent le ade rship, support and deve lopment for team 

members. 
●  Responsibility for implementing a robust, supportive  and challenging quality assurance  

programme that ensures exce llent te aching and learning is taking place  within the  
Science  subjects.  

●  The  Head of Science  is also expected to undertake  the  standard dutie s of a classroom 
teache r in one  or more  of the  Science  subjects as specified in the  te ache r job de scription. 

●  Lead by example  by be ing an exce llent classroom practitione r that offe rs exce llent 
learning opportunitie s and encourages pupils to become  life -long love rs of learning. 

●  Ensure  appropriate  work is se t if a member of the  department is absent. 
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●  Ensure  the  correct use  of accommodation available  within subject re sponsibility to create  
an e ffective  and stimulating environment to enhance  learning across all year groups. 

●  Support te am members in be ing exce llent practitione rs and identify opportunitie s to he lp 
them deve lop furthe r. 

●  Ensure  all staff and pupils follow school policie s and procedures particularly in re lation to 
health and safe ty, safeguarding, behaviour, use  of English, rewards and sanctions and high 
standards of professional dress.  Support staff who may be  struggling to implement these  
policie s, offe ring guidance  and advice  as necessary 

●  Manage  the  departmental budge t. Ensure  all orde rs are  placed on time  and in line  with 
school policy. 

●  Ensure  departmental re sources are  stored and managed appropriate ly.  Keep an up-to-
date  inventory of equipment. 

●  To coordinate  the  production and maintenance  of the  Department SEF, annual Action Plan, 
te rmly data reports and to implement, monitor and evaluate  all of its policie s and 
documentation. 

●  Coordinate  the  deve lopment and implementation of the  curriculum, department plans and 
teaching re sources in line  with school procedures. 

●  To e ffective ly manage  the  human re source s at the  department’s disposal, including 
teaching, non-teaching and support staff. 

●  To line  manage  members of the  te am whe re  required: quality assurance ; the  appraisal 
cycle ; nurturing and deve loping talent; holding staff to account. This includes line  
management of the  Laboratory Technician.  

●  To chair and produce  the  agenda for e ffective  department mee tings. To ensure  minutes 
are  made , kept secure  and othe rs informed as appropriate . 

●  Work collaborative ly with the  Middle  Leade rship Team to ensure  consistently high 
standards across the  secondary school. 

●  To work close ly with the  school and group Health and Safe ty leads to ensure  that all 
Science  subjects comply with national and inspectorate  standards.  

 
Staff responsibility:  
 

● Under the  agreement of the  Head of Secondary, the  direct line  management of teaching 
staff in the  subject area. 

 
Student responsibility:  
 

●  Ensure  that all students mee t the  school’s progress and attainment targe ts in the  
Secondary subjects. 

 
Teaching responsibility:  
 

●  To teach no more  than 22 le ssons pe r week as directed by the  Head of Secondary 
●  To support with cove r and duty as needed by the  heads of section 

 
Safeguarding:  
 

●  The  post holde r will be  required to safeguard and promote  the  we lfare  of children and 
young people  and follow the  school’s safeguarding policie s and the  staff code  of conduct. 
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They will directly support the  Designated Safeguarding Lead as a priority to ensure  the  
safe ty and we llbe ing of all students at the  school 

 
Suitable qualifications:   
 

● Bache lor Degree  (e ssential) 
●  Qualified Teacher Status (e ssential) 
●  Professional deve lopment to prepare  for le ade rship: NPQSL / CPML or equivalent 

(desirable ) 
●  Maste rs Degree  in Education or Leade rship (desirable ) 

 
Desirable experience:  
 

●  At least 2 years’ te aching experience  in British National Curriculum schools e ithe r in the  
UK or inte rnationally 

●  Experience  of year group or key stage  coordination in the  subject area 
●  Evidence  of consistently outstanding teaching 
●  Evidence  of contributing to, or driving, successful academic re sults 

 
 
Skills, knowledge and abilities:  
 

●  The  ability to work as part of an education group, deve loping e ffective  professional 
re lationships with pee rs in othe r school 

●  Understanding of high quality te aching and the  ability to mode l this for othe rs and to 
support othe rs to improve  

●  Ability to build e ffective  working re lationships 
●  Recent evidence  of re levant subject based CPD 
●  Understanding of the  use  of assessment to inform planning and improve  student 

pe rformance  
●  Evidence  of e ffective ly working within or le ading a te am within a school based se tting 
●  Exce llent communication skills and ability to manage  diffe rences in expectations, 

pe rsonalitie s and experience  within a team 
●  Ability to engage , enthuse  and motivate  members of staff and students 
●  Ability to organise , plan and prioritise  e ffective ly; managing re sponsibilitie s as a 

classroom teache r 
●  Data analysis skills, and the  ability to link attainment data to strengths and weaknesses in 

curriculum, pedagogy and teaching 
●  IT proficiency including all Microsoft and Google  office  tools 
●  Able  to work under pre ssure  and prioritise  e ffective ly 
●  Experience  in engaging with parent body 
●  Experience  in working with students who have  a varie ty of le arning, social and 

psychological needs  


